Using Optimal Resume

Valdosta State University Career Opportunities



Creating an Account

Please follow the directions on the slides provided.



Where to go?

https://valdosta.optimalresume.com/
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https://valdosta.optimalresume.com/

Getting Started

& Click the “Get Started” button
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Creating an Account

Students: Alumni
& Type your Valdosta State email in the blank & Click on the Alumni tab at the bottom of the
box box
& Then fill out the required information on the & You will then need to call Career
next page Opportunities (229-333-5942) for an access

code



Creating a Resume



Getting Started

& Click on Create New Resume
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Name Your Resume

Name your resume

Then click “Start Resume”
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What Next?

¢ You can browse sample resumes
& Start a resume with sections provided for you

& Start a blank resume with the ability to add the sections you want
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Browse Sample Resumes

¢ Great tool to know what your resume should contain
1. Identify the category of job
2. Then select your experience level

3. Browse the available sample resumes

C https://valdosta.optimalresume.com/modu s.php7?docid=45265068taction=showSamples
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Browse Section Sets

& Allows you to fill in the sections of the resume
1. Select your Category
2. Select your resume type

3.  You are able to see the sections of the resume type you selected
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= PROFILE

= SUMMARY OF SKILLS

= RELEVANT EXPERIENCE

Y ADDITIONAL EXPERIENCE
Chronological VOLUNTEER WORK
Co-0Op EDUCATION

Experienced Professionals
Basic Undergraduate

Business and Financial Operations

Community and Social Service
Computer and Mathematical
Const and Extraction
Curriculum Vitae

Education, Training, and Library




Start from Scratch

& This allows you to add the sections you want into your resume

& The top section will automatically fill

Click on a section to begin editing your resume. Use the right sidebar to format your resume and find assistance. Click here f d pdf help.
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Editing Your Resume



Editing Sections on Your Resume

¢ Double click on the Section Head you would like to edit
1. Shows examples of what would be appropriate for this section

2. Shows different categories of action words to use

3. Adds additional information

4, Click “save” when done editing a Section

ur resume. Use the nght sidebar to format your resume and find content assistance. Click here to download pdf help.
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Side Bar

> STYLE RESUME
" FORMAT HEADER

*a SPELLCHECK
' SHOW HISTORY

¢ Document

| & SecTions
1. Changes the Style of your resume

2 Formats the top bar of your resume

3. Checks the spelling in your resume

4. Shows past versions of your resume

& Useful if you make a mistake or like an earlier edit of your resume

& Sections
1. Shows the different Sections of your resume e
2. Allows you to add sections to your resume mﬁm ‘
3. Allows you to reorder the sections of your resume
& Tools

& Has different Tips and helpful information




Top Bar

Allows you to rename your resume

Create a copy of your resume

Create a book of your resumes

Download your resume

Share your resume

Preview what your resume will look like after being printed
Create/edit a To Do list for your resume

Switch between the resumes you currently have
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