Dewar College of Education and Human Services
Field Experience/Apprenticeship/Observation Placement Request Form
Must be completed by Program Field Coordinator and submitted to the Office of Field Experiences and Clinical Practice, COEHS Suite 2030, along with a list of students requiring placements and their completed applications, preferred school systems, schools, mentors, mentor’s email addresses, and grades for each course requiring placements.
REQUESTS MUST BE RECEIVED NO LATER THAN THE FIRST WEEK OF THE SEMESTER IN WHICH THE FIELD PLACEMENTS ARE BEING REQUESTED.
Person Requesting Placements:__________________________ Date:______________
Email Address:__________________________  Phone Number:__________________
	Placement Information

· Major:____________________  Course Number:_______________

· Course Name:____________________________________________
· Start Date:_________________  End Date:____________________

· Total Weeks:_______________  Hours per Week:______________

· Days of the Week:___________  Hours per Day:_______________

· Mentor Requirements:_____________________________________

· Other:___________________________________________________




Course Description & Expectations of Student in the classroom:_____________________
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________
____________________________________________________________________________
CRIMINAL BACKGROUND CHECKS/FINGERPRINTING
The following school systems have specific Criminal Background and/or Fingerprinting requirements which students must complete prior to being allowed to enter the classrooms: Berrien County, Brooks County, Clinch County, Lanier County, Lowndes County, and Tift County. Please contact the Dept. of Student Teaching and Field Experience for additional information and required forms.
*CHECKLIST- The following is required for all placements
 ____ Completed Request Form
 ____ List of students requiring placements including preferred systems, schools, mentors, mentor email
          addresses, and grade levels  
 ____ Completed Practicum Application for each student

 ____ Completed Lowndes County Consent form, if applicable

*PLACEMENTS WILL NOT BE MADE UNTIL ALL INFORMATION IS RECEIVED.

