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Navigating the Course Tab 
Last updated: February 5, 2025 

 
Accessing Course Roster 

 
1. Select the Courses tab 

 
2. The Course Tab displays two additional views are available 

a. Current Courses 
b. Upcoming Courses 

 
3. Both course tabs provide a list of the courses, along with the corresponding location 

information, for the semester. 
 

  



Valdosta State University  Navigating the Course Tab 

Office of Strategic Research & Analysis  Page | 2 
 

4. Selecting on a course displays the student roster, along with information on the students 
enrolled in the course. 

 
Emailing Students 

 
1. E-mailing Student Options 

a. Click the Select All option and then select Email Selected Students (Blue Box) 
b. Place a check mark by student and then select Email Selected Students (Green Box) 
Note: Email Selected Students will open up an email message via your Outlook account 
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Interaction with Individual Student Record 
 

1. Select a student’s record 
 

 
2. Dialogue box opens up to display information on the student with options to interact with the 

record 
a. Email Student or Student’s Advisor (Blue Box) 

Note: Emails Student or Advisor will open up an email message via your Outlook account 
b. Navigate to BANNER (Green Box) 
c. Submit an early alert (Orange Box) 

 
  


