New Student
Assistant Workflow

PAR & original I-9 PAR & original I-9
documentation presented to HR documentation presented to HR

HR next steps email sent to
students and time approver

Final HR confirmation email

Students must NOT begin working until a confirmation email has been received.


https://www.uscis.gov/sites/default/files/document/forms/i-9.pdf
https://www.uscis.gov/sites/default/files/document/forms/i-9.pdf
https://www.uscis.gov/i-9

Current Student
Assistant Workflow

PAR submitted to HR PAR submitted to HR PAR submitted to HR

HR next steps email sent
to student & supervisor

Final HR confirmation
email

Students must NOT begin working
until a confirmation email has been
received.



