
How to Complete a Car Cost Comparison Report 

 
1. Navigate to the travel department webpage 

https://www.valdosta.edu/administration/finance-admin/financial-services/travel/ 
 

2. Scroll down to the “Method of Transportation” section. 
 

3. Choose the “Car Cost Comparison” link  https://ssl.doas.state.ga.us/vehcostcomp/ 
 

4. This page will open. 
 
 
 

 

 

 

 

 

 
5. Select “Enterprise (In-State)” 
6. Enter the round-trip business miles you plan to travel.   
7. Enter miles you may commute to/from home with rental car. 
8. Enter the number of days for which you plan to rent the car.  Please include the pickup and 

return days when calculating this number.  Also, consider if you will be traveling over a 
weekend and will need to return the car on Monday as this will add an additional day. 

9. Indicate if you have access to a fleet vehicle. 
10. Approved rental vehicles are compact, mid-size or full size.  Choose two for the comparison. 

 

 

 

 

 

 

 

 

 

https://www.valdosta.edu/administration/finance-admin/financial-services/travel/
https://ssl.doas.state.ga.us/vehcostcomp/


11. Select the “Perform Calculations” button. 

 

12.  Print/Save the results 
 

 

 

 

 

 

 

 

 

 

 

 

 

This example shows driving a personal vehicle as more cost effective; therefore, the traveler would 
be reimbursed Tier 1 mileage.   

 
13. Attach the results in your expense report to claim Tier 1 mileage. 

 

 

 


