
TITLE IX VOLUNTEER TRAINING:
Preparing VSU faculty to carry out equitable and unbiased 
adjudication of Title IX cases. 
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Selenseia Holmes, Director of Student Conduct & Title IX  & Title IX Coordinator 

Myia Miller, Title IX Compliance Officer & Investigator 



The content and discussion in this event 
will necessarily engage with sex-based 
harassment, discrimination, violence, and associated 
sensitive topics that can evoke strong emotional 
responses.

SCOTIX staff members may offer examples that 
emulate the language and vocabulary that Title 
IX practitioners may encounter in their roles 
including slang, profanity, and other graphic 
or offensive language. It is not used gratuitously, 
and no offense is intended. 

Content Advisory
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Educate

Inform students on their rights and 
responsibilities as outlined in university 

policies.

Empower

Ensure those affected by the misconduct 
of others are aware of their options and 

are connected to resources.

Ensure Accountability

Individuals who violate the Student 
Code of Conduct and other university 
policies must be made aware of the 

consequences and must follow through 
on completing sanctions assigned 

accordingly.



Student Conduct Title IX

SCOTIX Explained:
Two components to the Office of Student Conduct and Title IX 

• Addresses alleged violation(s) of the 
Student Code of Conduct.
⚬ Academic Integrity

• Cheating, Plagiarism

⚬ Non-Academic 

• Alcohol/Drugs

• Disorderly Conduct

• Residence Halls Policies

• Violation of outside law, etc.

• Addresses alleged violation(s) of 
the Sexual Misconduct Policy.
⚬ Sexual harassment

⚬ Sexual assault

⚬ Sexual misconduct

⚬ Retaliation 

⚬ Accommodations for Pregnancy 

and Related Conditions



Title IX 
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"No person in the United States shall, on the basis of 
sex, be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination under 
any educational program or activity receiving federal 
financial assistance." 

20 U.S.C. § 1681 & 34 C .F .R. Part 106 (1972)



Key Categories 
of Prohibited 

Conduct

Dating Violence

Back to Agenda

Domestic Violence

Sexual Exploitation

Stalking

Sexual Harassment

Nonconsensual Sexual Contact 

Nonconsensual Sexual Penetration
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*See the handout:
TERMS DEFINED



Jurisdiction
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Title IX requires Valdosta State University(VSU) to address all sex-based discrimination occurring under its education program or 
activity in the United States. Conduct that occurs under Valdosta State University's education program or activity includes, but is 
not limited to:

• Conduct that occurs in any building owned by or controlled by the institution and/or student organization and
• Conduct that is subject to VSU's disciplinary authority

Image of Hopper Residence Hall Image of Georgia Residence Hall Image of Odum Library



Team Players in the Title IX ProcessTeam Players in the Title IX Process
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• Reporter
• Title IX Coordinator
• Deputy Coordinators
• Complainant
• Respondent
• Witnesses
• Title IX Investigator
• Title IX Volunteers/Decision Makers ( advisors, 

hearing officer, hearing panelists, and volunteer investigators)
• Appellate Officer



Title IX Process
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Standards for Volunteer Participation

Complete the Annual Volunteer Training

Attend the Pre-Hearing Meeting

 Follow the Rules of Decorum for the 
Hearing

Make a determination regarding the 
violation(s) and sanction(s)
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Decide the Outcome
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Hearing Decorum
o Before vs During Hearing

Roles of Hearing Participants
o Hearing Chair vs Hearing Panelists vs Advisors

Order of Hearing
o Opening | Questioning | Closing

Deliberation & Decision Making 

Sanctions



Hearing Decorum 

Before the Hearing

 Review the Investigation Report 
and evidence

 Review questions submitted by 
the parties

 Draft questions for all parties

During the Hearing 

 Ask only relevant questions 
pertinent to the case, if unsure 
solicit guidance from the TIXC or 
Hearing Chair

 Listen and take notes 

 Don't draw conclusions until all 
evidence and testimony are 
presented
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Rules of Decorum Handout 
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Rules of Decorum Handout 
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Rules of Decorum Handout 
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Rules of Decorum Handout 
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Rules of Decorum Handout 
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Typical Order of Hearing
 Opening by Decision Maker 

 Opening statements by both 
parties

 Questioning of the Complainant
 By the hearing panel & hearing ofc.
 By other party (through their advisor 

or hearing panel/chair) 

 Questioning of the Respondent
 By the hearing panel & hearing ofc.
 By other party (through their advisor 

or hearing panel/chair) 

 Questioning of any Witnesses 
 By the hearing panel or chair 
 By other party (through their advisor 

or hearing panel/chair) 

 Closing statements by both parties

 Closing by Decision Maker

PAGE 18



Hearing
Participants

&
Their Roles
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Hearing Officer

Hearing 
Panelists

Complainant(s) 
[CO]

Respondent(s) 
[RE]

Advisors 

Witnesses (if 
any)

See the handouts:
Role of Conduct Hearing Participants



Understanding YOUR Role in the Title IX Hearing
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• Advisor –

o Responsible for assisting party (Complainant or  Respondent) with preparation for the hearing; 

o Must be available to meet with the assigned party to prepare for the hearing; 

o Responsible for asking questions during the cross-examination portion of the live hearing on behalf of their assigned 
party; 

o Usually requires a 2–3-week time commitment per assigned case

• Hearing Officer –

o Responsible for establishing breakout rooms needed for any virtual attendees. 

o Responsible for starting the recording of the hearing

o Responsible for reading the Sexual Misconduct/Title IX Hearing Script

o Responsible for reading each charge to Respondent and asking the Respondent if they accept responsibility for 
violating the Policy associated with each charge.  

o Responsible for ensuring both parties have the opportunity to make/read their opening and closing statement. 

o Review each written question asked by the Complainant and Respondent to determine relevancy. 

o Concludes the hearing and dismisses all parties in attendance. 

o Announces deliberation time for the panelists. 

o Completes the Statement of Finding, Final Determination, and Rationale Form. 

o Submits this form to the Title IX Coordinator. 



Hearing Officer (only)
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Hearing Officer (only)
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Hearing Officer (only)
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Hearing Officer (only)
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Hearing Officer (only)

PAGE 25



Understanding YOUR Role in the Title IX Hearing
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• Panelist -
o Responsible for reviewing case materials and all relevant evidence; 
o Must be available to participate in the live hearing; 
o Responsible for asking questions during the live hearing; 
o Responsible for determining responsibility and recommending educational sanctions (if 

applicable); 
o Usually requires less than 24 hours of commitment per assigned case; neutral, unbiased

• Investigator –
o Responsible for interviewing all involved parties: 
o Responsible for writing investigative report (drafts and final); usually takes anywhere 

between 4 -8 weeks per assigned case); 
o Requires the most time; neutral, unbiased



Forms & Handouts 
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Confidentiality Statement 
Rules of Decorum for Interviews & Hearings

Hearing Script  
Statement of Finding, Final Determination, and Rationale 

Form
Hearing Wrap-up Checklist



Hearing Components
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Discover the Language

Determine the Evidence

Decide the Outcome



Discover the Language
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Consent Is... 
o Elements of Consent

o Construct of Consent

Incapacitation
o Possible signs

o Analysis



Elements of 
Consent
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• Consent must be informed (knowing)

• Consent must be voluntary (freely given)

• Consent must be active (not passive)

• Consent must have clear words or actions

• Consent indicates permission to engage in 
mutually agreed upon (sexual) activity



Construct
of Consent

Consent = Permission
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1. Was force used by the Respondent to engage in the sexual 
activity?

2. Was the Complainant Incapacitated? If so, did the 
Respondent know or should the Respondent have known 
that the Complainant was incapacitated? Here, we must 
look at the totality of the circumstances. 

3. What clear words or actions by the Complainant gave the 
Respondent indication that the sexual activity was 
mutually agreed upon?

4. Was the Complainant's consent withdrawn during the 
sexual activity? 



Construct 
of Force
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• Was force used by the Respondent to engage in the sexual 
activity?

• Because consent must be voluntary

• Consent cannot be obtained through use of force

• Types of Force to consider: Physical violence or threats         



Incapacitation 
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• Physical and/or mental inability to make informed, rational 
judgements

• More than mere intoxication or drunkenness
• Forms of Incapacity: Alcohol or other drugs, 

Mental/Cognitive impairment, Injury, or Sleep



Incapacitation 
information 
continues...
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Possible Signs of 
Incapacitation 
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• Lack of control over physical movements

• Lack of awareness of circumstances or surroundings

• Inability to communicate coherently

• Vomiting

• Total of intermittent unconsciousness



Incapacitation 
Analysis

PAGE 36

• If the Complainant was incapacitated, and: the 
Respondent actually knew it = violation of policy

• If the Complainant was incapacitated, and: the 
Respondent should have known it = violation of 
policy



Determine the Evidence 
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Standard of Evidence (panelists)
oTypes
oPreponderance
oCredibility

Questioning the Complainant, Respondent, 

and witnesses ( panelists) 



Credibility 
&

Evidence
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No information 
supports

Preponderanc
e

50% Clear & 
Convincing

Beyond a 

Reasonable 

Doubt

All information 
supports

Preponderance of the 
Evidence 

 “more likely than not”
 “50% plus a feather”
 50.1%
 “tipping scale”

Standard of Evidence

Credibility

Imagine credibility on a 100-point scale: 
most credible being 100% and least 
credible being 0%. In order for this to have 
an effect on the preponderance of evidence 
standard, credibility, realistically, should hit 
at least 50.01%



Handout:
Determining Relevance
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*See the handout:
DETERMINING RELEVANCE



Questioning

Summary Effective Questioning

• Ask questions relevant to the case or violations: 

• Have you and the complainant had arguments 
prior to the day of the alleged incident?

• Ask for clarification; address conflicting statements: 

• Earlier you stated you did not see (name of 
complainant) on the day of the incident. Just 
now you stated you did see (name of 
complainant) earlier that day. Could you 
explain this discrepancy? 

• Ask simple, open-ended questions: 

• What were your feelings when you broke the 
window? 
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Post-Hearing Review

1. Deliberation and decision making

2. Sanctioning guide

3. Written notice of outcome

4. Statement of Final Determination and Rationale Form

5. Leave all material in the room
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Deliberation
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Testimony

• Listen carefully during the hearing to all evidence presented
• It is your duty to ask questions to the complainant, respondent, 

and all witnesses to discover the FACTS
• Determine relevancy of the witness testimony

• Sticking to facts or giving opinion to show favor of party?
• Did witness observe incident or heard from 3rd party?

Fact Finding

• Have the events, circumstances, incidents, or actions alleged 
been proven with evidence presented?

• Is the evidence clear? Any discrepancies? (Refer to the preponderance 
standard)

Determination

• Once facts are determined, panel should be able to determine if 
party is responsible for violation (s)



Findings
Rationale

• Summary of the facts used to make decision

• Specific evidence from hearing and case materials
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Responsible

• Policy violation found

Not Responsible 

• Policy violation not proven 



Determining Appropriate Sanctions

• “Must be made as a 

proportionate response to the 

violation.”

• Should prevent the recurrence 

of sexual misconduct 

• Should remedy the effects of the 

sexual misconduct 
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Common Student Sanctions

lService Hours (RJ Practice)

lOnline Education Course

lProbation

lLoss of Privileges

lNo Contact

lOnline Access to Classes - only
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lAlcohol & Drug Assessment and 
Counseling

lRestriction from living-on 
campus/Relocation

lSuspension*

lExpulsion*

*Must be supported by substantial 
evidence at the hearing 



Common Employee Sanctions

lWork schedule change

lTermination

lLoss of Tenure

lLoss of Pay

lDemotion
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lReferral to EAP Services

lRequired completion of a 
SIVRA or other evaluation 
that may be at the individual’s 
expense

lOr any other discretionary 
sanctions directly related to the 
violation or conduct 



The Written Decision §106.45(b)(7)

PAGE 47

 Provided to both parties simultaneously must include: 
 The allegations 
 The procedural steps from the complaint through 

determination 
 Findings of fact supporting the determination 
 Determinations regarding responsibility, sanctions (and 

remedies) along with the supporting evidence and rationale 
 Information on the appeals process 



Appeals
Parties will continue to have 

both institutional level and 
Board level appeal 
opportunities 

Grounds for an appeal: 
 New information 
 Procedural Error

 Ex. Bias or conflict of interest of 
Title IX personnel 

 Finding inconsistent with the 
weight of the information 
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Your Turn 
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Course Evaluation

PAGE 50


