
Adobe Premiere Pro Workshop 9/24/25 

 
Goal: Make a 30 second video using the following assets and Premiere tools: Creative 

Commons image, video & audio files, captured video via webcam & headphone mic, add titles, 
transitions and export for sharing. 

 
- Consider orientation (landscape vs portrait) and scale when capturing content so all 

footage aligns in the final video. You can use storyboarding to pre-plan and prevent 
conflicting orientations & excessive black bars on the sides of your video.  
 

- 1920 x 1080 or 16:9 ratio is the standard frame size for HD videos that are going to be 
uploaded to YouTube. When you download images or videos that give you size options, 
select the option closest to 1920 x 1080. Options that are not the same ratio as your main 
footage can be used and scaled to fit the frame size. However, this can cause important 
information in the clip to be cropped out. If your main goal is producing social media 
videos, you should research standard orientation & frame ratios for those specific 
applications prior to capturing video. 
 

 
 

Before using Premiere: 
 

1. Sign into computer using login info on base of monitor. 
2. Grab headphones w mic- located on back of monitor. 
3. On top of the Dell AIO lab computers is an integrated webcam. If webcam is not already 

visible (in the UP position), push down on the top center area of the monitor to release 
the webcam. 
 

 
 

 
4. Type “camera” into the search bar at the bottom of the monitor. Open the Camera App. 

(for future projects, this could be any capture device- DSLR camera/ camcorder/ phone 
etc.)  Make sure the video icon is selected.    

 
 



-Think of a topic to cover. It can be related to your position on campus or 
something fun/ personal. Record a short intro, 5-10 seconds long by pressing the 
video button. “Hi, my name is X and today I’m going to talk about X.” Press the video 
button again or hit the space bar to stop the recording. This recording should 
automatically be saved to the Pictures folder when done. 

 
5. Go to Pixabay.com (or other royalty free/ creative commons webpage)-this is a great 

source for free downloadable Copyright free audio & video options. Use key words in the 
SEARCH bar to look at images/ videos on a specific topic. On the right side of the search 
bar there is a dropdown menu for the specific types of files: Images, Videos, Music and 
others.  

 
 

-On this webpage, Find & download the following three items (Remember: if 
there are size options, select the option closest to 1920 x 1080): 

 
o Still image of topic  
o Video related to topic (this is separate from the video you created) 
o Background audio 

 
All items should automatically save to Downloads Folder. 

 
6. It is recommended to work from an external drive for Premiere projects with all files 

located in the same folder. Different versions of Premiere do not play well with each 
other. Going from one machine to another, that has a newer or older version, might 
cause issues- like not being able to open files or recognizing fonts that have not been 
added to that machine. 
 
For our project we are saving files to the Desktop. Create a new folder on the Desktop. 
Name the folder according to your project. Save all the files that were downloaded during 
step 5 and the intro video from the Pictures folder to the new folder. There should be 4 
total files inside your project folder on the desktop at the completion of this step. 
 
 
 
 

 



Using Premiere: 
 

 
1. In the search box at the bottom of the monitor, type Premiere. Open Premiere & login 

using your VSU credentials. For this project we are using Adobe Premiere Pro 2025. 

 
 

2. Select New Project in the top left corner of the screen.  
 

3. A new window will pop up, prompting you to: 
 

• add a Project Name> Name project accordingly 
 

• Set the Location you would like your file to be saved to. Desktop folder vs External 
Drive etc. 

 
• Select Create. 

 
4. The next screen to appear is the Import screen. Here you can Import audio and video 

files by selecting the folder or individual files on the Import screen. You may have to 
navigate using the list on the left side of the screen: Desktop, Photos, Documents, 
Downloads etc. – There should be 4 files that were saved earlier to your new folder on 
the Desktop:  

o Webcam video  
o Creative Commons Still image 
o Creative Commons Video 
o Creative Commons Background music  

 
Select the folder or individual items to import and then press the Import button on the bottom 
right. 

 



 
5. The items you selected will appear in the Project Panel inside your new project. Clips 

(audio & video) get put together to create sequence. A sequence is collection of clips & 
other assets. 
 
 

 
 
 
 
 

Look at Editing Workspace Layout: 
 

 

 
 

 
1. Project Panel: This is where you will find imported files to work from. Clips/ Audio/ 

Video/ Graphics brought into the Timeline to create a Sequence.  
-Also houses the Media Browser for finding other files on computer to import and 
Effects like video transitions. 
 

2. Source Monitor: Double click a video file in the Project Panel to open it in the Source 
monitor. Scrub through to find the specific section of footage you would like to use. To 
use In (I)/ Out (O) for quick edits, press I to mark the beginning of your footage and O to 
mark the end. When you have your footage selected with the In and Out, drag and drop 
the frame from the Source Monitor to the Timeline. 
 

3. Program Monitor: Shows what is in the timeline so see your video in real time.  
 

4. Timeline: A workspace to edit all visual and audio components in real time. Audio and 
Video clips are split- Audio below the midline, Video above.  

 



 
 

In the timeline audio section, there are options to: 
 
Mute (M) silences individual audio tracks, meaning they will not be heard during playback. 
 
Solo (S) isolates an audio track so you only hear it while everything else is muted.  
 
Voice over. Choose the track you want to add the voice over to- make sure there is no other 

audio that you would be recording over- or go ahead and delete unneeded audio to free up space 
for a voice over. Place the Play Head where you would like to start recording. Press the 
microphone button  on that channel, wait for the countdown and begin recording. Hit 
spacebar or press the microphone icon a second time to stop recording. Your audio should be 
immediately available on the channel you selected.  

 

 
 

 
In each audio file in the timeline, you will see square boxes  at either end of the clip when 

you hover over the audio clip. These are simple fade in/ out options. Drag the boxes inward to 
adjust length of the fade and up or down to change how quickly the effect works. When hovering 
over the horizontal line in an audio file in the Timeline you can see options to change volume 
level. Drag the line up to raise the volume of a channel or drag it down to lower the volume. 
Alternatively, right click on an audio clip to see other options like Edit in Audition. 

 
 



 
 
 
Unlinking audio. When you pull in a clip that has both audio and video they will import as 

linked items. This means if you edit one, it will apply to the other. To edit them individually or 
get rid of either the video (to only utilize the audio) or the audio (to only use the video), Right 
click the item and select Unlink. The imported file will now be two separate items for editing 
individually. 

 
 
Alternate option for audio editing: Window >Audio Clip Mixer, shows individual audio track 
volume for editing in a mixer/ fader setting. 

 

 
 
 
 

 



5. Tools:  
- Selection (V) lets you select components to edit/ move items around 
- Razor (C) for cutting/ slicing audio/ video components into individual pieces of a clip 
- Text (T) Quick option for adding text to the video frames. Same editing options as in 

apps like Word to place text over images/video. 
 

 

- Red Brackets  Endpoint brackets-hover over end points of clips in Timeline to click 
and drag for quick trimming edits 

- Zoom Scrollbar/ ALT+scroll while hovering inside the timeline sequence to expand 
(zoom in) or contract (zoom out). This helps you get very specific about editing- by 
zooming in to find an exact point that something occurs- as well as letting you get a full 
view of your sequence by zooming out. 

 



 
Clips can be added in a few different ways to the Timeline: 

• Drag video from Source monitor 
• Drag video from Project window 

 

Layers- Just like in other Adobe programs, Premiere works with Layers. In the area where 
visual elements appear on the timeline, items placed above other files will appear first, as a top 
layer. If a text layer is placed below a video file, it will not be visible unless the opacity of the video 
is lowered and the text can show through from behind. Below you can see the purple Graphics 
layer of text is under the blue video. This means it is behind the video layer and not visible. On 
the right image, the Graphics file is placed above the video and now we can see it on top of the 
video layer. 

 

         
 

Rearranging video: Drag and drop images and video/ graphics to where you want them on 
the timeline. Make sure they touch the file that comes before or after- if there is any space between 
them, it will appear as black screen until the play head reaches the next item in the timeline. You 
can use the audio/ video channels without files in them to arrange items before consolidating. 

Edit your footage and audio to fit time limit. Trim unnecessary footage using one of the 
above-mentioned techniques: Razor tool, red brackets to drag and trim. Or add / extend images/ 
create a closing image/ graphic to reach time limit if you do not have enough footage. 

 
Select the Text tool (T) for adding text. A cursor will appear in the program window. Type the 
text you would like to appear and use the menu to the right to change font, text size, color 
placement etc.- just like you would in Microsoft Word. Use the Selection tool (V) to move the 
text to a more specific location. For a more advanced option for text, go to the Graphics/ 
Titles tab> New layer>Text. Edit (font, size, color etc just like in Microsoft Word). 
 
Consider adding transitions if you would like your clips to flow smoothly into one another. Go 
to Window> Effects> Video Transitions. Navigate to the video transition folder under the 
effects tab in the Project Panel. Open a folder of the transition you would like to try and choose a 



transition style. Drag and drop the transition to the clips you would like to apply them to. 
Typically, they would be dropped between the end of a clip and the start point of the next in the 
Timeline. Pull the play head to an area before the transition occurs and press play to see how it 
looks. 

 
• Exporting 

o Save As saves your project as a working Premiere file. Only choose this if 
you are planning to return to this project for more editing. Make sure to save it 
along with all the files you downloaded or made earlier in your project folder. 
o .prproj is NOT a video, and still needs all original files to run 

o Use File> Export> Media to export your file as a video. 
o If not already named, set the name of your video file. 
o Choose the location you would like it to save to. Preferably to the same folder 

all the other items from this project are saved to. 
o If you want to preserve the original look and quality of your footage, especially 

when applying it to various output formats leave the Preset on “Match source: 
Adaptive High Bit Rate” 

o Format: H.264 is a standard MP4 that works well with applications like 
YouTube and Media Players.  

 



Note: If you only want to export part of your video- you can use the X key (short cut for 
Mark Clip function) to give you an option of what portion of your video you would like 
to export. If X is selected, you will be able to choose the In / Out of the sequence you 
would like to Export- just like you used the In/ Out options in the source monitor to 
choose what part of your clip you wanted to import to the Timeline earlier (from the 
section titled Looking at the Editing Workspace Layout, Item 2). CTRL+Shift+X will 
clear this option if you choose not to use it. Once the video has finished rendering, it will 
appear in the location you selected and should be viewable/ sharable.  
 
 
 
 
 

- When you first log in to Premiere, there is an option called “LEARN” if you want to look 
at more videos about utilizing the application. 

 

 


