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2025-2026 Graduate Faculty Scholarship Fund
[bookmark: Application_Instructions]Application Instructions

GENERAL INFORMATION: The Graduate School has limited funding available to support Graduate Faculty in 1) assisting with the recruitment of students into VSU graduate programs, and/or 2) catalyzing research, creative, and scholarly activities. Funding requests may be submitted by any Graduate Faculty member1 and are limited to a maximum of $750 per request. All awarded funds must be spent or encumbered by April 15 of the current fiscal year2. 
For FY26, funding will be divided between Fall 2025 and Spring 2026 to ensure adequate support for spring recruitment and conference-related activities. 
1 Temporary Graduate Faculty will be considered only on a funding available basis.
2 Travel reimbursement forms must be submitted within 60 days of end of travel or the funds will be reallocated.
FALL 2025 SUBMISSION DEADLINE: FRIDAY, September 26, 2025 @ 5:00 pm
(For travel that occurs between October 16 and February 20)
SPRING 2026 SUBMISSION DEADLINE: FRIDAY, February 6, 2026 @ 5:00 pm
(For travel that occurs between February 21 and June 30)
SUMMER 2026 SUBMISSION DEADLINE: FRIDAY, May 15th, 2026 @ 5:00 pm
(For travel that occurs between July 1 and October 15)

QUALIFICATIONS: To qualify for funding, applicants must meet the following requirements:
· Hold full graduate faculty status (See Note1 above).
· Be actively engaged in a graduate program through one or more of the following:
· Teaching graduate-level courses 
· Serving on a thesis, dissertation, or comprehensive exam committee 
· Serving on a graduate executive committee or subcommittee.
· The requested funding must be for one of the following purposes:
· Presenting at a conference or performing at a discipline-related event or creative activity
· In cases of co-authored presentations, only one award will be funded.
OR
· Attending a conference or recruitment event to recruit students for a graduate program.
· Limited to one (1) representative per program.

REQUIRED APPLICATION MATERIALS: The following materials must be submitted for the request to be considered:
1. A narrative description of the research to be presented, discipline-related performance or creative activity, or recruitment event.
2. An itemized budget, including funding support from other sources.
3. For conference presentations or recruitment events, the letter or email confirming acceptance.
4. For conference presentations or discipline-related performances or creative activities, a reference or citation indicating authorship.
5. A list of graduate-related activities within your program and the Graduate School for the past two years (e.g., graduate courses taught, committee work, thesis/dissertations involvement, etc.).

REVIEW AND APPROVAL PROCEDURES: All applications must include endorsements from the appropriate department head and dean prior to submission to the Graduate School. The Graduate Faculty Scholarship Committee will review applications and make recommendations within three weeks following the submission deadline. Final approval is granted by the Associate Provost for Graduate Studies and Research. If awarded fund cannot be used as originally proposed, a revised application must be submitted to the Graduate School. The revised application is subject to budget availability and must be re-approved.

AMOUNT OF FUNDING: At the discretion of the Committee, applications may be funded at an amount less amount requested. In making funding decisions, the Committee will consider available resources and strive to support a mix of proposals that maximizes the overall benefit to graduate education at VSU.
Funding decisions may be influenced by:
· Availability of funds
· Number of applications received
· Graduate faculty status
· Type of presentation or activity
REPORTING PROCEDURES: Graduate faculty members who receive an award are required to submit a final report outlining the outcomes of the funded activity within 30 days of the conference, performance, creative activity, or recruitment event. The Final Report template and submission instructions are hyperlinked here: Final Report. Final reports must be submitted to the Associate Provost for Graduate Studies and Research and Graduate School Program Coordinator.
DELAYED DECISIONS: At the discretion of the Committee, a decision on an application may be delayed for a reasonable period to allow for further deliberation or to request additional information related to the proposed project. All awards are contingent upon the continued availability of funds.
SUBMISSION: Please submit your application using one of the methods below. Regardless of the method, all materials must be combined into one single PDF file and named:
LastName, FirstName – Application
DocuSign Submission (Preferred)
· Upload one (1) file (DocuSign automatically converts to PDF upon completion)
· Delete “Complete with DocuSign” from the subject line. Change to your “LastName, FirstName-Grad Faculty Scholarship Application.”
· Add the following recipient under “Receives a Copy”:
· Rosalyn Martinez – rcmartinez@valdosta.edu

Email Submission
· Attach one (1) PDF file
· Email to: rcmartinez@valdosta.edu

If you have any questions about the application process, please contact Dr. Becky K. da Cruz, Associate Provost for Graduate Studies and Research at 229-333-5694 or bdacruz@valdosta.edu.
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2025-2026 Graduate Faculty Scholarship Fund Application
1. [bookmark: 1._Title_of_Project:]Title of Project:
2. General Information:
a. Name(s): Click or tap here to enter text.
b. Position and Department: Click or tap here to enter text.

c. E-mail Address: Click or tap here to enter text.  Telephone: Click or tap here to enter text.

d. Graduate program(s) for which funds are requested: Click or tap here to enter text.

e. Approximate start and end date for project: Click or tap here to enter text.
3. Narrative (~500 words): Briefly describe the project under the following headings:
a. Purpose and Objectives: A clear statement of the specific objectives of the project.
b. Justification: Reasons for requesting funding; for requesting it now; and ways in which it will advance graduate education at VSU.
c. Procedure: A statement of the essential working plans and methods to be used in attaining the specific objectives of the project.
d. Evaluation: An assessment of the anticipated end result of the project and the benefits to graduate education at VSU.
Click or tap here to enter text.
4. [bookmark: 4._Detailed_Budget:]Detailed Budget:
a. Amount supported by department/program: Click or tap here to enter text.
b. Amount supported by other sources (list source and amount): Click or tap here to enter text.
c. Amount requested from the Graduate School (Itemize): 
Click or tap here to enter text.

5. Acceptance Letter:
For conference presentations or recruitment events, I have attached the letter or email confirmation of acceptance. ☐

6. Reference/Citation of Authorship:
For conference presentations or discipline-related performances or creative activities, the reference/citation indicating authorship:                   N/A:☐
	Click or tap here to enter text.
7. Graduate-Related Activities:
A list of graduate-related activities within your program and graduate school for the past two years (e.g., graduate courses taught, committee work, service on theses/dissertations, etc.):
Click or tap here to enter text.

8. [bookmark: 8._Endorsements_(must_include_all_signat]Endorsements (must include all signatures):


Applicant	Date


Department Head	Date



College Dean	Date
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