CS 1000 Microcomputer Applications (Section A) – Spring 2009
3 Credit Hours, Department of Mathematics and Computer Science,

College of Arts and Sciences, Valdosta State University

Instructor:  John Wood, Ashley Hall, Rm 217
jpwood@valdosta.edu

Website: http://www.valdosta.edu/~jpwood

Syllabus and tentative semester Schedule available on Instructor website

Phone: 293-6305 (office), 333-5778 (Math Dept – leave message)



Office Hours: 1:00P.M. to 1:50P.M., Mon & Wed. 2:30P.M. to 3:20P.M., Tue & Thu. 

Other times by appointment.

Textbooks Required:

Computer Concepts – Brief, 11th Edition

Microsoft Windows XP – Introductory


Microsoft Word 2007 - Introductory

Microsoft Excel 2007 - Introductory

Microsoft PowerPoint 2007 – Introductory

Course Description:
Computing technology and concepts; applications of personal computers. Topics include hardware and software terminology word processing, spreadsheets, email, the Internet, the microcomputer's operating system and its use, ethics, and current trends in the use of computers. A hands-on laboratory is integrated with the course.
Student Learning Outcomes (SLO):


On successful completion of this course, a student will be able to:
· Describe how digital devices represent numbers, text, images and sound.  Differentiate between analog and digital. (SLO 1)
· Explain the difference between bits and bytes, and the technical meaning of common prefixes, such as kilo, mega, and giga. (SLO 2)
· Label the main components of a personal computer and list important factors to consider when shopping for a new computer. (SLO 3)
· List the factors that affect microprocessor performance. (SLO 4)
· Describe the way software is categorized and identify the purpose for each major software category. (SLO 5)
· List the types of software available for graphics, video, music, education and reference, etc. (SLO 6)
· List and identify major operating system used on today’s personal computers and servers. (SLO 7)
· Use Windows Vista to protect and personalize the Windows Environment and organize files. (SLO 8)
· Use a web browser to open, view, navigate, print and search web pages. (SLO 9)
· Use Microsoft Word 2007 to create, edit, formatting a document or a multiple-page report. (SLO 10)
· Use Microsoft Excel 2007 to create, format a spreadsheet. (SLO 11)
· Use Microsoft Excel 2007 to create and work with a chart, table or to create a multiple worksheets report/workbooks. (SLO 12)
· Use Microsoft PowerPoint 2007 to create, format a presentation with text, graph and sound. (SLO 13)
Other Materials

You will need a USB drive (memory stick) and at least three high density (HD) 3½” diskettes to store your work. Diskettes can be purchased from the lab assistant in the Math/CS microcomputer laboratory. 

Content


Class and Homework Assignments (150 pts total; 10 assignments @ 15pts each)
Computer Concepts, Windows XP: TEST 1 (100 pts)
Microsoft Word 2007: TEST 2 (100 pts)
Microsoft Excel 2007: TEST 3 (100 pts)
PowerPoint 2007 Project (Homework # 11) (50 pts)
Grading / Tests

A ten point scale will be used for final grades. Test average counts 60%, class assignments count 30%, and PowerPoint project counts 10%. There will be three tests. No make-up tests will be given. If a student misses a test and I agree that the absence was unavoidable, then the test will be taken during the final exam period. If more than one test is missed, a zero will be recorded for that test. Class assignments are due by the assigned time/date. Assignments can be accepted late up to two class periods with a loss of one-third of total assignment value (5 pts) per class period late. 
Student Responsibilities

You are expected to attend class and participate in class activities. Attendance will be taken at the beginning of class. If you arrive late to class it is your responsibility to let me know. Late arrivals and early departures each count as one-half an absence. There are no excused absences. You will receive an F for your final grade if you miss 7 or more classes. No speaking to other students during tests will be tolerated. If there is suspicion of a copied assignment, all parties’ grades will be zero for the first occurrence. Any subsequent occurrence will result in an F final grade. Midterm is 5 March. Students who withdraw should do so via Banner on or before 5 March. Students are encouraged to discuss withdrawals with Instructor. All cell phones will be turned off and stowed during class. No eating or drinking allowed in the computer classroom.
BlazeNet


If needed, such as a schedule change, messages will be posted on BlazeNet. Students should ensure their BlazeNet and VSU e-mail accounts are active. All e-mails to the class will be via VSU accounts.
ADA Statement


Students requiring classroom accommodations or modification because of a documented 

disability should discuss this need with the instructor at the beginning of the semester. Refer to the Access Office for more information on VSU services availability.
