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Mission Statements 

of Valdosta State University Geek Life 
 

The office of Greek Life’s mission is to promote student development by providing opportunities 

for scholarship, community service, leadership and campus involvement as well as fraternal 

friendship by ensuring all members a engaging high-quality safe undergraduate experience. 

At Valdosta State University it is our goal to be a nationally recognized Greek Community. To 

fulfill this goal, we strive for continuous improvement in all aspects of scholarship, leadership, 

programs, service and operations 
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Constitution of the 

Valdosta State University Chapter 

Of the 

National Pan-Hellenic Council 
Passed 1-23-02 

     Revised 6-10-03, 9-3-08 

 

Preamble 

WHEREAS, the object for which The National Pan-Hellenic Council; 

hereinafter referred to as ―The NPHC‖ or ―NPHC,‖ was formed is to 

initiate, discuss, coordinate, oversee and maintain programs and 

activities of mutual interest to all NPHC organizations in an effective 

and systematic manner; 

 

NOW THEREFORE, we bind ourselves to carry out these objects and 

agree to abide by the following Constitution, Bylaws and Rules of 

Procedure. 

 

The Constitution 

 

Article I-Name 

Section 1. The name of this chapter shall be The Valdosta State 

University Chapter of The NPHC; hereinafter referred to as ―The 

Chapter.‖ 

 

Article II-Membership 

 

Section 1. The Chapter shall accept for membership the undergraduate 

chapters of all NPHC organizations recognized by Valdosta State 

University; hereinafter referred to as ―The Institution.‖ 

 

Section 2.  The financial roster as prepared by the Treasurer shall at all 

times designate the membership of The Chapter. 
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Article III-Officers, Terms of Office, Removal of Officers 

 

Section 1. The elected officers of The Chapter shall be the President, the 

Vice President, the Secretary, the Treasurer and the Parliamentarian. 

 

Section 2. Officers shall be undergraduate students of The Institution. 

 

Section 3. Officers shall have and maintain a minimum 2.5 cumulative 

GPA. 

 

Section 4. Elections shall occur during a Spring meeting of The Chapter 

given the following: 

(a) All candidates shall be nominated by the Nominating Committee. 

(b) Nominations shall be announced at least one (1) week prior to 

elections. 

(c) Elections of officers shall be decided by majority vote in which each 

active organization shall have one vote. 

(d) In the event of a tie the candidate with the highest GPA shall 

receive the winning vote. 

(e) In the event of a tie in which two or more candidates meet the 

condition of Section 5d of this Article; the candidate having attended 

the greatest number of NPHC meetings the previous year shall 

receive the winning vote. 

(f) In the event of a tie in which two or more candidates meet the 

conditions of Sections 5d and 5e of this Article; the candidate having 

the highest number of logged community service hours for the 

previous year shall receive the winning vote. 

(g) Nominees must be active in their chapters for 2 or more months 

(vice-president,                           secretary, treasurer, and 

parliamentarian). Nominees for the office of President must be active 

in their chapter for one or more full year. 
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Section 5. No officer shall be eligible to serve more than one (1) term in 

the same office, exceptions shall be made by Greek advisor and majority 

votes from delegates. 

 

Section 6. A term of office shall begin and end on the first (1
st
) meeting 

of Spring Semester; each term lasting for one (1) full year. 

 

Section 7. Any officer missing three (3) or more consecutive meetings 

per semester without legitimate excuse shall forfeit their executive office 

as well as any other positions they may be holding within The Chapter. 

 

Section 8. No person may hold an executive position within The 

Chapter and within their individual organization simultaneously. 

Exceptions shall be made given the following circumstances: 

(a) The Chapter and/or member organizations do not have enough 

members to fill executive positions. 

(b) The Chapter and/or member organizations have only enough 

members to fill executive positions. 

 

Section 9. The offices of President, Vice President and Parliamentarian 

may not be held by members of the same organization. 

 

Section 10. In the event of the resignation and/or removal from office of 

any executive board member, an election can be held to fill the position 

within two (2) weeks. 

 

Section 11. In the event of the President’s resignation or removal from 

office the Vice President shall assume the position and powers of 

President and elections for Vice President shall commence as stated in 

Section 11 of this Article. 

 

Section 12. The Chapter may remove any officer from the executive 

board for violations of The Constitution or for non-productivity in their 

position given the following: 
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(a) A formal request for impeachment is presented to the officer in 

question and to the Judicial Board by the Parliamentarian within two 

(2) weeks of the violation. 

(b) The argument of the officer in question is heard on the day that the 

formal request is presented to the judicial board. 

(c) An impeachment request shall be voted upon one (1) meeting after 

the formal request is submitted. 

(d) Impeachment is determined by three-fourths (3/4) of the Judicial 

Board. 

 

Article IV- Duties of Officers 

 

Section 1.  The President shall  

 be the chief executive officer of The Chapter 

 preside over all meetings of The Chapter and The Executive Board, 

ensuring that they are conducted with decorum and discipline.  

 be responsible for the overall coordination of The Chapter’s 

functions. 

 confer with the Executive Board concerning appointments of 

delegates to committees. 

 act for The Chapter between meetings of The Chapter and the 

Executive Board; provided that a complete report is made available at 

the next regularly scheduled meeting of The Chapter and provided 

that he/she takes no action contrary to any expressed policy of The 

Chapter. 

 maintain a working relationship with the NPHC advisor and serve as 

liaison between advisor, other counsels and The NPHC. 

 enforce the laws and by-laws of the constitution. 

 represent, or appoint a representative for, The Chapter at all meetings 

dealing with the welfare of The Chapter. 

 attend all Greek Counsel meetings and all other meetings benefiting 

the function of the chapter. 
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 remain neutral on all issues requiring a vote and shall only serve as 

the deciding vote in all ties with the exception of impeachment trails. 

 

Section 2. The Vice President shall 

 be prepared to assume the office of President and shall assume such 

office in the event of the absence, death, disablement, or removal of 

the President. 

 be responsible for assisting the President as requested and shall serve 

as a liaison between all committees and the general body, with the 

exception of the Judicial Board. 

 Be responsible for undergraduate leadership summit.  

 

Section 3. The Secretary shall 

 be responsible for keeping an accurate record of minutes at all 

meetings. 

 be responsible for keeping a record of attendance for all 

representatives at meetings, activities and programs. 

 be responsible for distributing minutes of each meeting to all 

organizational mailboxes. 

 be responsible for informing the council of any dates that are not 

reserved at regular meetings. 

 be responsible for distributing a copy of this constitution and By-laws 

to every active NPHC organization. 

 maintain a permanent bond file of all current and past minutes, 

constitutions, bylaws, and amendments as well as be responsible for 

all correspondence to organizations. 

 

Section 4. The Treasurer shall 

 work with President to maintain an accurate account of all NPHC 

monies. 

 maintain all financial accounts of the NPHC via the NPHC advisor. 

 give a financial report at each meeting and submit a typed itemized 

list of all transactions on a monthly basis. 
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 be responsible for all deposits, balancing of the checkbook, and 

writing of receipts as well as be responsible for notifying members of 

the NPHC regarding all internal affairs (e.g. fines, notices, etc…). 

 

Section 5. The Parliamentarian shall 

 be responsible for keeping a current calendar of all Chapter and 

individual organization events. 

 be responsible for maintaining order in meetings according to 

Robert’s Rules. 

 serve as the chairperson of the Judicial Board and Nominating 

Committee 

 be responsible for handling all impeachment requests, determining 

their validity, and reporting them to the Judicial Board. 

 be responsible for recording community service reports of each 

chapter. 

 

Article V-Programs and Projects 

 

Section 1. The President, with the consent of the Executive Board or 

unless otherwise stated, shall appoint the following coordinators and 

special designates as well as members of such committees at or before 

the third (3
rd

) meeting of the academic year. 

The Programs and Projects are as follows: 

(a) Community Service: The Chapter shall plan and organize one (1) 

major community service activity each semester. 

(b) Social Activities: The Chapter shall reserve the first (1
st
) week of 

the Fall Semester as NPHC Welcome Back Week. During Spring 

Semester The Chapter shall plan and organize a Greek Picnic. The 

Chapter also reserves all rights to the first (1
st
) club date of each 

semester. Member Greeks of The Institution shall be required to pay a 

fee of $2 at all charged events.  

(c) Task Force: The Task Force shall help maintain order during all 

events of The Chapter. The Task Force shall be comprised of two (2) 
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individuals per active organization. All Task Force members must 

soberly remain at Chapter sponsored events at all times. 

(d) Calendars: The Chapter shall release a monthly calendar 

comprised of all events, excluding Membership Intake 

programs/events, of The Chapter as well as all member organizations. 

All times will be handled on a ―first come first serve‖ basis. The 

Parliamentarian shall organize and maintain this program. 

 

Article VI-Executive Board 

 

Section 1. There shall be an Executive Board comprised of the elected 

officers of The Chapter as well as the heads of all Programs and 

Projects. The terms of office of the Executive Board shall be concurrent 

with the terms of their elected or appointed office. 

 

Section 2. The Executive Board shall meet at the call of the President 

and shall be responsible for the transaction of routine business between 

regular meetings of The Chapter. The Executive Board shall be 

empowered to act on behalf of The Chapter in situations of emergency; 

provided that a complete report is made to The Chapter of such meetings 

at the next regularly scheduled meeting of The Chapter, and provided 

further that no action taken by the Executive Board be contrary to any 

expressed policy of The Chapter. 

 

Article VII-Delegates 

 

Section 1. There shall be one (1) delegate from each organization in 

good standing with The Chapter and The Institution.  Good standing 

requires a fulfillment of all requirements for NPHC and the University 

with a cumulative grade point average of a minimum of 2.5. 

 

Section 2. Each delegate shall have only one (1) vote. 
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Article VIII-Meetings 

 

Section 1. The chapter meetings shall be set at the beginning of each 

semester by the elected President. 

 

Article IX–Committees 

 

Section 1. The Judicial Board shall consist of all Chapter delegates in 

good standing. All decisions are final. One (1) appeal may be made 

barring new evidence to the case or a breach of procedure by the board. 

The Parliamentarian shall cast the deciding vote in cases of a tie during 

impeachment trails. In the event that the defendant (person on trail) and 

The Parliamentarian belong to the same organization, The Judicial Chair 

of The Institution’s Student Government Association (SGA) shall cast 

the deciding vote. 

 

Section 2. The Nominating Committee shall consist of one (1) member 

of each member organization in good standing, appointed by the 

Parliamentarian. They shall be responsible for the nomination of officers 

for elections. They shall also be charged with organizing and conducting 

elections. The Nominating committee will consist of the appointed 

delegates of each chapter. 

 

Article X-Monies 

 

Section 1. All incoming monies shall be the sole responsibility of the 

Treasurer. 

 

Section 2. All checks must have signatures from both the President and 

the Treasurer. 

 

Section 3. All chapter check requests must be submitted in writing to the 

Treasurer via check request forms. 
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Section 4. Check request forms will be provided for all delegates upon 

request. 

 

Section 5. Delegates must provide an original receipt for purchases no 

later than 24  hours after the purchase has been made. 

 

Section 6. If a delegate fails to provide the original receipt for the 

purchase, he/she will be held accountable for any Chapter funds that are 

not accounted for in the bank statement immediately following the 

violation. 

 

Section 7. Only delegates of The Chapter shall be authorized to use said 

funds. 

 

Article XI- Amendements 

 

Section 1. The Constitution may be amended by two-thirds (2/3) vote of 

the active members (present and voting) at a regular meeting of The 

Chapter, following the regular meeting at which such amendment has 

been read and a copy thereof provided for the Secretary.  

 

Section 2. The President, acting as an agent of The Chapter, shall 

provide written notice of any changes of this Constitution to The NPHC 

National Office, The Chapter’s Advisor, as well as to all other necessary 

sources within thirty (30) days. 

 

Section 3. If a chapter GPA falls below a 2.5, social probation will be 

implemented (includes all campus events and MIP) until GPA is 

reestablished. 

 

Article XII-Conflicts 
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Section 1. Whenever a conflict exists between this Constitution and 

either The Constitution of The NPHC or The Institution; the 

provisions of the latter shall prevail 

 

By-laws 

 

Article I-Dues 

 

Section 1. The sum of $5 per active member per semester shall be levied 

upon each member organization of The Chapter as dues.  

 

Section 2. Dues are due the second (2
nd

) meeting of each semester 

 

Section 3. Each member organization is responsible for submitting a 

current active member list to the Treasurer no later than one (1) week 

before dues are due. 

 

Section 4. Suspended member organizations shall pay dues by the first 

(1
st
) meeting of the semester that they are reactivated into The Chapter. 

 

 

Article II- Fines and Regulations 

 

Section 1. Dues are $5 per active member per semester for each member 

organization. These dues shall be submitted to the Treasurer by the 

second (2
nd

) meeting of each semester. 

 

Section 2. Any organization that cannot attend Chapter fundraiser or 

service project must give 24 hours notice in writing.  The fine for not 

giving 24 hours notice shall be $50.00. 
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Section 3. The Chapter shall not sponsor any contestant of pageants nor 

any other candidate affiliated with The Institution or any other 

organization of The Institution. 

 

Section 4. Each member organization shall be represented at all Chapter 

meetings. The fine for missed meetings shall be $50.00. 

 

Section 5. Member organizations shall be fined $25.00 for non-

attendance of their designated task force individual. 

 

Section 6. Member organizations involved in misconduct either at 

another member organization’s event or an event of The Chapter shall be 

fined the following: $200.00 or $50.00 per member in violation; 

whichever is the greater amount, as restitution to that organization. 

 

Section 7. Member organizations that have an event on another 

member’s assigned event date shall be fined $300.00 as restitution to 

that organization. An event is considered as the following; raffles, 

parties, programs, etc. or anything registered through the Greek Office 

(an event containing the member organization’s name that is not 

registered through the Greek Life Office is still considered an event). 

This fine can be avoided by contacting the president of the opposed 

organization within ample time of the date. Mediation between the two 

presidents will be worked out and one president is responsible for 

contacting the President or Parliamentarian of NPHC. If no agreement is 

made and the event is held regardless, then the chapter who scheduled 

the event last will be responsible for the $300.00 fine. 

 

Section 8. The Treasurer must be notified of a violation at The Chapter 

meeting immediately following the violation. 

 

Section 9. Notification shall be sent to the violating organization from 

the Treasurer stating details of the violation and the fine (if applicable) 

within one (1) week (7 days) of the violation. 
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Section 10. Exemption requests shall be made by member organizations 

to the Executive Board. 

 

Section 11. Exemption requests shall be approved or denied by majority 

vote of the Executive Board. 

 

Section 12.  Fines and dues must be paid 14 days after the organization 

has been notified of the violation.  After the 14
th

 day fines shall accrue 

penalties of $10 daily for 1 month (weekends included); at the end of 1 

month the organization is no longer in good standing and will be put on 

social probation.  Fines will roll over to the following semester for 

events held during the last week of school. 

 

Section 13.  In order to get off social probation for the upcoming 

semester the organization must pay the fines owed.  

 

Article III-Parliamentary Authority 

 

Section 1. Robert’s Rules of Order, Newly Revised shall serve as the 

parliamentary authority for The Chapter. 

 

Article IV-Rules of Procedure 

 

Section 1. The Rules of Procedure shall stand amended by a simple 

majority vote taken at a regular meeting of The Chapter. 

 

Rules Of Procedure 

 

Rule 1. The following agenda shall stand adopted; 

Call to order by President 

Minutes of the Previous Meeting 

Introduction of Visitors and/or Guest Speakers 
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Officer reports (Elected) 

Committee Reports 

Unfinished Business 

New Business 

Informal Discussion 

Closing/Adjournment 

Rule 2. Any member who offers a motion shall be permitted to speak 

in favor of that motion, then any concurring or opposing position is 

heard. 

Rule 3. No member shall be permitted to speak more than once on a 

particular motion 

Rule 4. The Chair shall entertain, as much as it is possible, any 

alternating views on any particular question. 

Rule 5. The Secretary shall produce a typed copy of the minutes to 

any member who asks for them. 

Rule 6. All committee chairpersons shall make their reports in 

writing. 

Rule 7.  All officers shall remain responsible for reports assigned to 

them and accepted by them in the presence of The Chapter. 

Regardless of whether they are able to attend the meeting their 

report is due. Officers who anticipate an absence shall provide the 

Secretary with their report prior to the meeting. 

 

Article V-Risk Management 

 

Section 1. All member organizations must abide by The Institution’s 

Greek Risk Management Policy. 

 

Section 2. Hazing shall not be tolerated from any member 

organization of The Chapter. Hazing is defined as any action taken 

or situation created to produce mental or physical discomfort, 

embarrassment, harassment, or ridicule. Such activities include 

creation of excessive fatigue, physical and psychological shocks, 

wearing apparel that is conspicuous or not normally in good taste, 
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engaging in public stunts and jokes, morally degrading or 

humiliating games and activities, late night sessions that interfere 

with scholastic activities, and any other activities which are not 

consistent with the regulations and policies of The Institution as well 

as The NPHC. 

 

Article VI-Affiliate Organizations 

 

Section 1. The Chapter shall support the programs and activities of 

the following organizations: 

(a) Valdosta State University Greek Council 

The Chapter shall at all times support and assist the programs of 

The Valdosta State University Greek Council; hereinafter 

referred to as ―Greek Council.‖ 

 

Article VII-Student Organization Requirements 

 
Section 1. Responsibilities of Registered Organizations 

**As a VSU registered organization your organization has certain rights 

and privileges. With these privileges come certain responsibilities to 

maintain your organization’s registered status. Those responsibilities 

include: 

(a)As of Fall 2004 each registered organization must be willing to host 

and register with The Office of Student Life, two events a year. One 

event must be an on-campus activity (excluding ―The Happening‖) and 

one community service event.  

(b) Each organization will be responsible for complying with federal, 

city codes, and all laws for the State of Georgia and including, but not 

limited to, Valdosta State University Student of Code Conduct. This 

code of conduct can be found at www.valdosta.edu/stlife/handbook. 

(c) Each organization is responsible for the activities and/or actions of 

non-student members and guest while participating in any function 

sponsored by that organization. 
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(d) All organizations are responsible for planning, supervising, and 

ensuring the safe operation of each of their programs. 

(e) All organizations are to secure their own facilities and see to it that 

they are used for the purpose for which they were scheduled. 

(f)  Each organization should function using sound financial 

management and is responsible for any debts that they incur. 

(g) Organizational information must be kept current with the Office of 

Student Life. This includes a current list of officers, members, and your 

advisor(s) with contact numbers and addresses for each. You will 

receive an update form to complete and return to the Office of Student 

Life once a year. You are required to return this information even if no 

changes have occurred. However, if changes occur within the year you 

are required to immediately re-submit an update form. 

(h)  Your organization must maintain an advisor at all times. If at any 

time your organization finds itself without an advisor and is having 

trouble finding one, please contact the Office of Student Life 

immediately and we may be able to assist you in your search. 

(i) Organizations must register and inform the Office of Student Life of 

all events hosted by your group. A submission form can be found on the 

web at www.valdosta.edu/stulife/ and then click ―forms‖ or you may 

make copies of the one included in this manual. 

(j) The president or their appointee and the advisor of each organization 

must attend the annual Student Organization meeting. This meeting is 

held every year during fall semester. Notices, emails and school 

newspaper ads are used to announce the day and time. This meeting is 

used to disseminate any new information on polices or procedures that 

pertain to student organizations, to announce upcoming events, to share 

any other important information, and to give each organization their new 

update form. 

Section 2. Additional Expectations of Greek Letter Fraternities and 

Sororities 

(a) Adhere to the principles and ideals contained in your Ritual. 

(b) Comply with all your national policies (hazing, risk 

management, meeting attendance at national conventions and 

leadership schools, new member education, etc.) 
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(c) Attend all training sessions, retreats, meetings and workshops such 

as Greek Council, IFC, CPH, NPHC, etc. 

(d) Achieve a chapter GPA that is equal to or exceeds Valdosta 

State University’s all women’s or all men’s average. 

(e) Update your chapter roster by the end of finals each semester. This 

will ensure that you have an accurate roster for scholarship 

compliance, payment of dues to your respective councils, and 

verification of membership figures with national headquarters. 

(f) Comply with the Greek Risk Management Policy.  

(g) Submit the names of new members to the Assistant Director 

of Student Life for Greek Life after recruitment/intake to have the 

most accurate roster for posting of recruitment results and for new 

member seminar attendance figures. 

(h) Comply with the Human Dignity statement both as 

individuals and as a group. 

(i) All new members must attend the New Member Risk Management 

Seminar. 

(j) NPHC groups must inform the Greek Advisor prior to intake of the 

dates for intake activities. 

(k) In order to be a registered student group at VSU, groups must 

have an active Alumni advisor and a VSU faculty 

or staff advisor. 

(l) No groups will participate in a little brother/sister program. 

(m) Comply with the Greek Excellence Program in its entirety. 

(n) A representative from the chapter and a chapter advisor must 

attend the annual Student Organization meeting each fall. 

(o) All persons considered to be registered for classes as a part of 

the South Georgia Regional Consortium will NOT be eligible for 

membership in Greek letter social organizations. 

 

Article VIII-Greek Life Requirements 

 

Section 1. Each organization must meet minimum standards for the 

Office of Greek Life. 
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(a)  A minimum cumulative grade point average of 2.5 must be met 

be each organization to stay in good standing. 

(b) Attendance of 50% plus 1 members must be in attendance to 

The Chapter community services. 

(c) 80% of a chapter must host and/or attend a minimum of 2 

educational programs. 

Organizations who do not meet requirements will lose good standing. 

 

Section 2.  The Valdosta State University and National Pan-Hellenic 

Council Constitution does not apply during the summer. 

 

Section 3.  After 3 fines in 1 semester, a chapter goes on social 

probation for at least 3 months; probation rolls over per semester until 

the 3 months are completes. 

 

Section 4.  If a chapter is on social probation during Spring semester 

they lose the rights to have a Greek Week, making it available for 

another organization to host events during that time period. 

 

Section 5. All flyers must be approved by Event Services and the Office 

of Greek Life. 

 

Section 6.  Promoting an unapproved event results in a fine.  

Promoting includes having an organization name, chapter 

name, nickname, or stereotype on Facebook, MySpace, 

flyers, tickets, or any other promoting documents of the 

event.  
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National Pan-Hellenic Council Expectations 
 
Cell Phones: As an executive officer, you will have access to staff cell phone numbers. Be 

respectful of how you utilize these numbers. These are our personal phones. 
 
Office Respect: We encourage you to stop by any time during the day. However, if you have not 

made an appointment, you may have to wait or not see us at all. Currently, our office I also the 

home to, Director of the Student Life, Be respectful of this. Trisha, the Administrative Assistant, 

works for her…not only Greek Life. 
 
Fulfill Your Term: Often officers will disappear when they fill like their position is done; your 

office is not done until the transition during the following year. 
 
Communicate with other chapters, Greek Life Office, and your own chapter.  Check your email 

and mailboxes regularly.   

 
Attitude: Your chapter, council representatives, and/or committee members will look to you on 

how to react. If you are negative about something, most likely they will be also. Support each 

other and the Office of Greek Life Staff, especially in front of the group.  Be respectful of 

beliefs, property, ideas, and judicial decisions 
 
You Represent the Fraternity Community: Remember you now represent the entire Fraternity 

community. When you make decisions, you should not just consider your individual chapter, but 

our community as well.  
 
Behavior and Conduct: As the leaders of your council, you are recognized as a leader. Your 

behavior (both on campus and off) reflects not just on your organization, but now on the entire 

council.  
 
Support Fraternity and Sorority Life: The Greek Life needs your help. As we attempt to keep 

accurate records of membership, grades, and assessment, we are asking you to help us hold your 

chapters responsible for meeting deadlines and turning things in that are complete. 
 
Be on Time and present: No matter the meeting or appointment. Be on time, Or call ahead to 

let others know you will be late. 
 
Be Proactive: When you see there is a problem, do not wait for someone else to address it. Step 

up and make a change.  

 

Take responsibility for your chapter and actions of your members 
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Chapter Excellence Program Outline 
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Information on how to fill out Community Service Forms and Educational Programming 

Forms 

 

 80% of your chapter must attend two community service events as well as two 

educational programs to meet the requirement of the Office of Greek Life; however any 

community service preformed by an individual or entire chapter will count to your 

chapter’s total for the year.  

 

 There are two different forms for community service, one to record items and money 

donated and one to record hours of service preformed. These forms should be turned 

into the Vice President of Community Service for each council at the next council 

meeting following your event.  
 

 Please make sure all areas are filled completely or the VP of Community Service will not 

accept this form and you will not get credit for your events.  

 

 Educational Programming forms must be turned into the VP of Scholarship for your 

respective councils.  

 

 Please make sure all areas are filled completely or the VP of Community Service will not 

accept this form and you will not get credit for your events.  
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 NPHC Community Service Requirements 
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Community Service & Philanthropy Project Form 
 

Information on service and philanthropy will be collected on a rolling basis, and compiled at the end of each semester in an effort to show 

the significant impact that VSU fraternities and sororities have on both the local and national community.  

By collecting this data, the Office of Greek Life is able to track the total amount of hands-on service that individual chapters and the 

fraternal community as a whole are providing, as well as the individual and total amounts of philanthropic donations. The compiled 

information will then be used to project an accurate portrayal of the wide variety of service and philanthropy projects in which the 

Valdosta State chapters are engaged.  

 

Chapter Information 

 

Fraternity/Sorority Name:________________________________ Contact Person: ___________________ 

 

Title of Event: ___________________________________ Location of Event: ____________________ 

 

Type of Event: � Community Service (Hands-On) � Philanthropy (Fundraising & Donations)  

 

Benefiting Organization: ________________________________ Date(s) of Event: ______________ 

 

Description of Event: 

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________ 

Is this project being completed as a part of a judicial sanction? � Yes � No  

 

Is this project being completed as a part of another organization’s philanthropic event? � Yes � No  

 

If yes, which organization(s) is sponsoring the project? _________________________________________ 

 

Calculating Philanthropy (Fundraising and Donations):  

 

Money—Sponsoring organization gets full credit for all money donated (money raised minus expenses) to the philanthropic cause. 

Organizations making financial donations to another group’s philanthropy do NOT get credit.  

Examples: $1000 donated to the YMCA by ΓΑΩ = $1000 credit for ΓΑΩ  

  $40 entry fee paid by ΧΒΨ to participate in Anchor Splash = $0 credit for ΧΒΨ  

 

Total Amount of Money Raised on behalf of benefiting organization: ______________________________ 

 

Total Amount of Money Spent by chapter to put on project (PR, Facilities, etc.): _____________________ 

 

 CHAPTER’S TOTAL MONETARY DONATION:  ___________________ 

 

Material Goods—Sponsoring organization gets full credit for all material goods donated to the philanthropic cause. Organizations 

making material donations to another organization’s philanthropy do NOT get credit.  

Examples:  12,000 items of food collected by Sigma Alpha = credit for Sigma Alpha  

  75 items of food collected by Sigma Alpha  for AΓ philanthropy= no credit for Sigma Alpha 

 5 members of Sigma Alpha donate blood during campus blood drive= credit for Sigma Alpha  

 

CHAPTER’S TOTAL MATERIAL GOODS DONATION: _______________________ 

 

 

***Please type all information and return all completed forms to the mailbox of the Vice President of Community Service  for 

you council  Greek Life Office on the First Floor of Hopper Hall. 
 
 

 

For Office Use Only      Date Received: _________         Received by: ___________ 
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Valdosta State University Greek Life  

Service Hours Information 
  

Calculating Community Service (Hands On) Hours:  

 

Chapter:______________________________________  

 

Location/Event________________________________________ 
 

Number of Active Members Participating: _________ X Number of Hours Served: _________ = _________ Service Hours  

 

Number of New Members Participating: _________ X Number of Hours Served:_________ = _________ Service Hours  

 

CHAPTER’S TOTAL HOURS COMPLETED = _______________Service Hours  

 

Participating Member Information (Attach additional Sheets if necessary) 
Name (Last, First)        

1. ____________________________________________________________________________________ 

2. ____________________________________________________________________________________ 

3. ____________________________________________________________________________________ 

4. ____________________________________________________________________________________ 

5. ___________________________________________________________________________________ 

6. ____________________________________________________________________________________ 

7. ___________________________________________________________________________________ 

8. ___________________________________________________________________________________ 

9. ___________________________________________________________________________________ 

10. ___________________________________________________________________________________ 

11. ___________________________________________________________________________________ 

12. ___________________________________________________________________________________ 

13. ___________________________________________________________________________________  

14. ___________________________________________________________________________________  

15. ___________________________________________________________________________________ 

 

 

Project Verification 

 

Please attach a letter of verification documenting the number of hours served, amount of money raised, and/or number of 

material goods donated. This should be from the benefiting organization and must include a phone number or email 

address where the project supervisor can be reached.  

 

 

Chapter President Signature: _____________________________________________ Date: __________________ 

 

 

Sponsor/host location Signature: _______________________________  Date: ___________________ 

 

***Please type all information and return all completed forms to the mailbox of the Vice President of Community Service  for 

you council  Greek Life Office on the First Floor of Hopper Hall. 

 

For Office Use Only:    Date Received: _________  Received by: ___________ 
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Educational Programming Form  
 

Valdosta State University Greek Life  
Information on educational programming will be collected annually and compiled near the end of each year in an 

effort to show the significant impact that VSU fraternity and sororities have on the development of their members. 

By collecting this data, the Greek Life office is able to track the number of and types of programs that individual 

chapters and the fraternal community as a whole are providing. Each Chapter is accepted to complete a total of 6 

educational programs per calendar year.  

 

Chapter Information 

 

Fraternity/Sorority Name: ________________________ Contact Person:________________________ 

 

Program Information 

Audience: � New Members � Active Members � Both  

 

Type of Program:  � Leadership Development   � Multicultural / Diversity  

 � Scholarship / Academics   � Sexual Assault / Safety  

� Health & Wellness    � Financial Management 

� Risk Management / Hazing / Alcohol Education  

� Professional / Career Development  

� Other  

Is this program mandated by your (inter)national office? � Yes � No  

Is attendance at this program required by a judicial sanction? � Yes � No  

 

Number Attending: ______________________ Program Date: _______________________________ 

Program Name:____________________________________________________ ______ 

Program Description: ________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

Presenter: __________________________________ Program Location: _________________________ 

 

VERIFICATION 

Please have the program presenter sign this form and include contact information for verification. 

  

Chapter President Signature: ________________________________________ Date: _______________ 

 

 

Program Presenter/Facilitator: ___________________________________________________________ 

 

Email/Phone: ________________________________________________________________________ 

 

 

***Please type all information and return all completed forms to the mailbox of the Vice President of Scholarship for you council 

Greek Life Office on the First Floor of Hopper Hall. 

 



  NPHC President’s Manual 28  

 

Greek Life Office Attendance Policy  
 

Chapter officers and members/representatives of VSU Greek Life chapters must attend 

85% of the Office of Greek Life sponsored events; such as, but no limited, to President/Officer 

Roundtables, educational speakers, individual chair meetings and new member education 

session. The 85% allows chapter presidents to miss 2 events without penalty; however additional 

missed events will result in fines and/or chapter sanctions/ 

 

 Events that are deemed MANATORY and require a specific number in attendance will 

fall under this policy. Note: If Greek Life has an event that requires your chapter to have a 

specific number of representatives in attendance; and your chapter fails to send the specific 

number of representatives, this event will not count towards your 85%.   

 

If your chapter fails to meet these standards for one semester your chapter will be on 

social probation for the next semester. If your chapter does not meet these requirements for two 

concurrent semesters your will no longer be in good standing with our office and will your 

organization will be up for review under the guidelines of Student Government and a letter will 

sent to your national headquarters.  
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How to Do Roster Updates 

 
All new members will be listed and updated from the New Member initiation form that will be 

turned into the Greek Life office before you initiate 

 

All active members will be listed on your roster for the semester, if there are any changes to this 

roster the changes have to be recorded and turned into the Greek Life office on the date listed on 

the calendar. Only list the members that are changing their status not all members.  

 

You will need to turn the roster in twice a semester: 

Once at the beginning of the semester for total amount on council dues, and again with any 

changes at the end of the semester before semester grades are run. 

 

The office WILL NOT process roster updates outside of this format and forms. 
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Greek Chapter Roster Update Form 
 

Please Read Carefully Before Filling Out This Form!!! 

 

Directions: Subtract  all seniors that graduated the previous semester.  

Label as Alumni  

Subtract         all members that are inactive during current semester. 

 Label as inactive 

Subtract all members that have resigned or quit your organization during the   

current semester. 

  Label as terminated  

Subtract all members that have withdrawn from school.  If you don’t 

subtract these members, then a 0.0 will appear on the grade 

roster and this will bring down the chapter’s overall GPA. 

Subtract all members that were student teachers during the current 

semester. 

Add all new members that joined your organization since the previous 

semester. 

  Label as New Member 
Add any members that have become reactive in the chapter (they were 

inactive last semester, but are active this semester.) 

  Label as Active 
Add  any members that were not on the previous semester’s roster. 

Change any members that have gone from new members to active 

members. 

   

 

This Roster Update Form MUST be submitted to the Office of Greek Life anytime there is a 

change in membership status and MUST be completed in its entirety. If the member is not on the 

roster you must add the 870 number, make changes on the roster I gave you.  

 

Name of Organization:___________________________________________________________ 
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Spring 2009 New Membership Intake Schedule  
 

During the first two week of fall and spring semester:  

 At the NPHC informational social all chapters of the VSU NPHC must participate in a unity show 

at the start of fall and spring. Chapters will give a short speech about their history; they may also 

showcase their talent.   

All chapters must display a table of information. Immediately, after chapter presidents will stay 

and address general questions from non-Greek students.  

January 30
th

 2009 

If your organization plans to conduct an intake process, the chapter president/new membership 

chairperson must meet with the Assistant Director of Student Life five (5) business days prior to 

the date of the Interest Meeting. Chapters must turn in a calendar/schedule of activities for the 

organization; it must include dates, times, locations, and who will be present.  

Intake activities to be included on the calendar/schedule are interest meetings, selection 

date(s), date expected to send off applications, interview dates, start date of official 

process/education, ritual dates, study dates, initiation date, presentation practices, and presentation 

date. If there are additional dates pertinent to a specific organization, those should be included as 

well.  

If potential members are planning to participate in a community service project or any 

other event (dances, etc.) with the chapter during the intake process, that information should also 

be listed on the calendar.  

Also, a completed Chapter Advisor Agreement,Fraternity and Sorority Hazing Compliance 

Form and Notice of Membership Intake.If any of your potential members participate in a 

function and/or attend a function with your organization, Chapter Advisors should be 

present at the event(s).  After the intake calendars have been submitted to the Office of 

Greek Life, our office will contact chapter advisors to verify that your organization is in 

compliance with your national headquarters membership program. If dates, times, and/or 

locations need to be changed they must be first approved by the chapter’s national/regional 

directors and the Assistant Director of Student Life within 24hours of the needed change.  

 

February 20
th

 2009 

 

Informational meetings and/or interest meetings may take place, if allowed by its National 

Organization’s Intake Guidelines.  These informational meetings are designed to give new and 

returning students the opportunity to learn about each of the NPHC fraternities or sororities, as 

well as be reminded about attending the intake seminar, etc. 
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January 14
th

 2009 

Intake Seminar(s) for Potential Candidates: 

NPHC 101 ~ Intake Seminar  

The member organizations of NPHC select their new members through the member intake process 

(MIP) in which members are selected based on specific qualifications and criteria.  NPHC chapters 

are guided by membership identification and selection standards that promote the development of 

effective chapters. 

 

General MIP Components 

o Pre-induction / orientation period (interest tea or meeting)  

o Final induction ceremony (initiation)  

o Education program  

 

The Office of Greek Life requires all prospective members to attend an Intake Seminar or 

Infromational meeting hosted by NPHC. This seminar is designed to educate new members 

about joining NPHC organizations, anti-hazing policies on all levels (local, state, and nationals),  

answer questions about the new intake membership process, application and interview tips, plus 

much, much more. 

*   During your informational meeting, all organizations should stress the importance of this 

seminar. This seminar should last at least an hour (could last longer depending on 

questions/answers).  Chapter Advisor’s are highly encouraged to attend.   

February 27
th

 2009 

This is the last day to submit your NPHC Intake Verification Form, Notification of Initiation, 

NPHC Non-Hazing Document, and Member Academic Release & Anti-Hazing    Form.  After this 

date, the FSL will not approve forms beyond this point.  If your actual intake process (ritual, 

history, etc.) is longer than 3- 5 days, it is suggested that you turn you paperwork in before this 

time. (NOTE: In cases where the National intake team conducts the intake process, all 

correspondence forwarded to any regional or local representatives should also be forwarded to the 

Assistant Director of FSL.) 
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April 24
th

 2009 

 

All intake activities must cease by 10 p.m. Disciplinary actions will be taken to those organizations 

that do not adhere to this deadline; this includes new members’ presentations, but no limited to).   

  

Presentation of new members: Any presentation of new members must follow guidelines for on 

campus events as well as the Presentation of New Members Policy. This must be approved by the 

Assistant Director of FSL. NOTE: No chapter will be allowed to practice for new member’s 

presentations during the educational period, unless approved by their national/regional directors. 

Written statement must be turned-in into the Assist Director of Student Life at the time for the 

calendar/schedule meeting.  

 

January 14
th

 2009 

 

There will be a meeting scheduled for this date.  All new members will be required to attend.  It is 

your chapter’s responsibility to inform your new members of this date.         

 

 

NOTE: All documents supplied to the Office of Greek Life are kept confidential and are not 

shared with any students or student leaders, including the council officers. In the event that 

any dates and times need to be changed on the calendar of events, chapter members must 

notify the Assistant Director of Student Life (by phone and in writing) no less than 24 hours 

prior to the new event time. All original intake documentation must be typed. Written 

information will not be accepted at any time. 
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2009 Chapter Advisor Agreement 

 
As an advisor, I agree to insure that the Organization will comply with the Office of Greek Life’s 

Rules and Regulations governing the Fall and Intake/Initiation Program: 
 

Note items listed below: 

 

 Organizations must complete and submit the Intake Verification Form. 

 Organizations must adhere to all deadline dates. 

 Organizations must submit Notice of Membership Intake/Intake Calendar. 

 
 

Advisor Agreement 

 

I,________________________, have agreed and approved all activities associated with  
 Advisor’s Name (Print) 

___________________________________ Membership Intake Process.    I and/or another 

graduate chapter designee will be present and in charge during all activities associated with this 

organization’s Membership Intake Program.   

 

 

 

___________________________________   __________________ 

Advisor’s Signature       Date 
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New Membership Intake Guidelines  

 

 

Each organization must have the following information submitted in order to participate in the 

Intake/Initiation Program for the Spring/ Fall Semester.  Note item(s) checked: 

 

__________   Complete and submit the Intake Verification Form for all potential members with 

names, social security numbers, and phone numbers to the Office of  Greek  Life. 

 

_______________ All organizations must adhere to all Intake/Initiation deadline dates listed for the 

Fall/Spring Semester. 

__________    Submit to the Office of Greek Life an approved script of New Member presentation 

and national guidelines.  

 

__________   Advisors must complete the Advisor Agreement Form. 

 

 

Note:  All dates are final unless prior approval has been received from 

Greek Life Office 
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NOTICE OF MEMBERSHIP INTAKE  
(Please type or print neatly)  

 
The officers and members of ____________________________________ are proud to announce 
the intake of new members for the Fall or Spring (please circle one) semester of ___________.    
 
Interest Meeting(s) will be held on the following dates:______________________ 
 
Our chapter will announce the Intake Seminar dates that are scheduled for this semester on the 
following dates, ___________________, during our Interest Meetings.  These dates are provided by 
the Office of Greek Life (FSL). 
 
If applicable, Chapter Interviews will be held on (List Date) ________________________. 
 
Chapter Selection of New Members will conclude on (List Date) ____________________. 
 
Education of aspirants/intake process begins on (List Date) _______________________. 
 
Aspirants will be initiated on (List Date) ____________________________. 
 
New Members will be presented on _________________________. 
 
The last day to submit an Intake Verification Form is (List Date) noon February 27th2009 This date is 
provided by the Office of Greek Life. 
 
The person in charge of intake for the Chapter will be: 
 
Officer Name:  ______________________________________ 

Officer Position: _____________________________________ 

Phone Number: _____________________________________  

The chapter advisor supervising intake for the Chapter will be: 
 
Chapter Advisor’s Name:  _____________________________ 

Sponsoring Graduate Chapter: __________________________ 

Phone Number: _____________________________________ 

The above information is accurate and correct to the best of my knowledge. 
 
__________________________ ___________________ ______________________ _______ 
President’s Name Printed  Signature  Phone Number   Date 
 
__________________________ ___________________ ______________________ _______ 
Chapter Advisor’s Name Printed Signature  Phone Number   Date 
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VALDOSTA STATE UNIVERSITY 

OFFICE OF GREEK LIFE 

INTAKE VERIFICATION FORM 

Please complete this form and return it to the Office of Greek Lifeat least three (3) business days prior to 

submitting membership intake packets to your national headquarters.  This form must be approved by 

the Assistant Director of Student Life.  

 
Fraternity/Sorority Name____________________________________________________ 

Initiation Date ______________ Form Submitted by _________________________ 

Phone No. ___________________________ Email ________________________________ 

    FOR OFFICE USE ONLY 

Full Name ID 

Last Semester Cumulative Approved Not 

(alphabetical order) Number HRS. 
A/E 

GPA HRS. 
A/E 

GPA  Approved 

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

FOR OFFICE USE ONLY 

Date Received ____________ Processed ______________ Approved _________________________ 
          Assistant Director for FSL  
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a. No unrecognized student organization shall use the rights and privileges of recognized 

groups. 

b. No recognized student organization shall act in a manner that does not promote or uphold 

the outstanding image of Valdsota State University. 

c. All student organizations which sponsor a period of new member education, prior to full 

admittance into membership, must adhere to the following provisions: 

1. All new member education programs must be completed 1 week prior to the 

beginning of the final examination period as listed in the Academic Calendar each 

semester. 

2. New member education may not be carried over to the following semester. 

3. With prior written permission from the Office of Student Life, the formal initiation 

ceremony may be held the following semester. 

4. New member education classes/activities, final votes, final initiation preparation 

weeks, and any and all activities that could cause a new member to be released and 

not initiated into full membership. 
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Presentation of New Members Guidelines: 

All organizations must adhere to the following guidelines when presenting new members to the campus 

community. Organizations that do not conclude intake with a formal new member’s presentation; but would 

like to have another method of presenting new members must have the approval from the office of Greek 

Life. Any presentation of new members must take place no more than 30 calendar days after the members 

have been initiated into the organization, or prior to 15 days before the beginning of exams, whichever 

comes first. 

 

Guidelines for those who present new members using a formal new member’s presentation: 

1. Presentations are not to be scheduled on the same night/time of a previously planned event of 

another chapter of the same council*. 

 

2. Event Reservations form must be obtained from Event Reservations Desk. A copy of this permit 

must be submitted to the Assistant Director of Student Life. 

 

3. Prior approval from the Assistant Director of Greek Life must be obtained for any items that are to 

be used as ―markers‖ during the show. (i.e. firelights, fire, ropes, canes, animals, chalk, but not 

limited to items listed above) 

 

4. No alcoholic beverages will be permitted. Water and sport drinks will be allowed; however, the 

new member must drink the drink themselves.  

 

5. No physical abuse will be tolerated. (Canes may be used as a part of the performance but may not 

be used as a weapon to harm another individual; if approved by the Assistant Director of Student 

Life.) 

 

6. Disruptions by other attending organizations will not be tolerated. This includes but is not limited 

to: walking through the presentation, talking over the presenting organization, etc. 

 

7. The use of the words DP, Probate, … is not prohibited 

 

8. Each chapter must submit an approved format/ layout of presentation seven days prior to the 

presentation. This includes but not limited to music, skit form, etc.  A list of  prohibited items  
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Violations: 

Violations of the intake process may result in probation or suspension.  

 

Violations include: 

 

1. Intentional submission of improper paperwork (i.e., changing of dates on forms, 

falsifyingoriginal signatures, incomplete paper work, etc.) 

2. Holding membership intake without conforming to the Intake Guidelines set by the Office 

of Greek Life. Note: No organization can hang up flyers or electric copies (i.e., Facebook, 

Myspace, etc.) to inform students of intake without meeting with the Assistant Director of 

Greek life first. 

3. Hazing: Any violations will result in a referral to the Director Student Life 

4. Overt activity defined as any activity related to intake conducted in defiance of 

previousguidelines or warnings by council advisors. 

5. Failure to adhere to Presentation of New Member Guidelines. 

Sanctions to violations are left to the of the Office of Student Life as well as NPHC.  

 

 

Expectations of Organizations Conducting Intake 

 

1. That the academic mission of the institution will be upheld and promoted to new members. 

2. That membership activities will not interfere with academic endeavors or class schedules 

3. That the selection of new members will be free of any form of mental and/or physical abuse 

and hazing. 

4. Members will be selected on the criteria set forth by the National Headquarters. 

5. Chapters will not engage in pre or post hazing activities. 

6.  Chapter advisors will be present at all membership related activities. 

7. Chapters be in good standing (defined as, ―financially active with nationals, academically 

active with Nationals and Valdosta State University, not on any type of probation with either 

Nationals or VSU‖) with their National Headquarters and Valdosta State University prior to 

intake activities.  

8. Chapters complete all required paperwork in a timely fashion. 

9. Prospective members will be made aware of the Valdosta State UniversityHazing Policy. 

10. That no membership activity includes the presence or consumption of alcohol. 

11. That all membership intake activities are to be concluded two weeks prior to the end of classes 

in each semester. 

12. That all prospective members will attend the Intake Seminar before being consider for 

membership in an NPHC organizations.  

13. That all new members will attend the NPHC new member’s orientation. 
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New Member Initiation Form 
Valdosta State University 

Office of Greek Life 

 

This form needs to be completed and turned in at least one week prior to initiation. NPHC organizations 

do not complete this form, only your MIP packet is necessary.  

 

Council:  College Panhellenic  National Pan-Hellenic 

 

Organization Name:___________________________________________________________ 

 

New Member Educator’s Name:__________________________________________________ 

 

Phone Number:________________________________ E-mail:_______________________ 

 

Initiation Date: ___/___/___     Time: _________ AM/PM    Location:  ___________________ 

 

Number of New Members being initiated:_____________ 

 

Include the information of anyone to whom you extended a bid or invited to join and indicate whether or not 

you are initiating him/her and if not, why? 

 

Please Print Clearly. 

 

Name (Alphabetical Order)  870         Initiating? If no, Reason 

 

1.   _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã Permission from National 

 

2.   _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

  

3.   _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã Permission from National 

   

4.   _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

  

5.   _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

6.   _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

7.   _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 
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8.   _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã Permission from National 

 

9.   _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

10. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

11. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã Permission from National 

 

12. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã Permission from National 

 

13. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

14. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

15. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

16. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã Permission from National 

 

17. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

18. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

19. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

20. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

21. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 

 

22. _______________________     ___-__-___      Ã Yes Ã No Ã Grades  Ã Dropped Out  Ã  Other 

Ã  Permission from National 
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Policy on Length of New Member Programs 

 
No unrecognized student organization shall use the rights and privileges of recognized groups as 

defined in the Student Handbook under Student Organization Legislation. 

 

No recognized student organization shall act in a manner that does not promote or uphold the 

outstanding image of University as defined by the Vice President for Student Affairs or the Vice 

President’s designee(s). 

 

All student organizations which sponsor a period of new member education, prior to full 

admittance into membership, must adhere to the following provisions: 

All new member education programs must be completed 2 weeks 

prior to the beginning of the final examination period as listed in the Academic Calendar each 

semester. 

 

New member education may not be carried over to the following semester. 

With prior written permission from the Office of Student Life, the formal initiation ceremony may 

be held the following semester.   

 

New member education includes but is not limited to: new member education classes/activities, 

final votes, final initiation preparation weeks, and any and all activities that could cause a new 

member to be released and not initiated into full membership. 

 

Process for requesting an Extension… 

1. Extensions can only be granted for the initiation ceremonies, no additional activities can be 

approved.  

 

2. To request an extension, the president of the organization must submit a request in writing 

with a letter of support from their advisor by November 1
st
 for Fall or April 1

st
 for 

Spring.  
 

3. Included in this letter should be documentation of why the initiation cannot meet the 

previous set deadline. Scheduling is not considered a reason for extension. However, grade 

checks are justifiable.  

 

4. Notification of extension approval will be returned within one week of the request being 

received.  
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VSU Greek Life  

Potential/New Member Bill of Rights  
 

There are a number of activities that are constructive parts of new member education and will contribute to 

your becoming a more active and productive member of your organization. However, there are other 

activities in which you might be asked to take part that are a violation of the Valdosta State University 

Student Code of Conduct, Georgia State Law and/or inter/national fraternity regulations. These activities 

may constitute ―hazing.‖  

 

Listed below is a Potential/New Member Bill of Rights that specifically outlines activities that fraternity or 

sorority members cannot require of you.  

 

If they do so, the fraternity or sorority and the individual member(s) in question may be subject to severe 

penalties up to and including permanent removal of VSU recognition for the organization, 

suspension/removal from VSU for the individuals involved, and possibly removal of the chapter’s national 

charter.  

 

Potential/New members participating in ―hazing‖ activities may also be subject to judicial sanctions. Please 

study your rights and make certain that they are not violated.  

 

No new member shall be required by any person or persons to perform any act which:  

 

1. Interferes with the academic process – causes a potential/new members to miss or be ill prepared for 

classes, labs, study sessions, or tests  

2. Causes the potential/new member to violate the VSU Code of Conduct, VSU policies, or reflects 

negatively upon the reputation of Valdosta State University, the participants, or the organization  

3. Requires or pressures a potential/new member to consume any substance (including alcohol) 

4. Prevents a potential/new member from securing normal amounts of sleep (no activities between the 

hours of midnight and 7 a.m.)  

5. Requires a potential/new member to perform personal services for collegiate or alumni members 

(including, but not limited to, driving around members and/or their guests, ―shopping‖ for members, 

etc.)  

 Services performed by all members maybe allowed for the benefit of the organization, 

once approved by the Greek Life office 

6. Treats a potential/new member in a ―sub-human‖ manner  

7. Is illegal – including the use of drugs and alcohol  

8. Places a potential/new member in physical danger or in jeopardy of losing his or her life  

9. Places severe emotional stress upon a potential/new member  

10. Requires a potential/new member to be present at activities for unreasonable periods of time  

11. Requires more than six hours/week on potential/new member activities (not including study hours), 

unless activities are approved by the Greek Life office. 

12. Coerces potential/new members to attend meetings/activities through fines/sanctions that are not also 

levied against existing members  
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13. Requires a potential/new member to participate in any form of ―line-ups‖ – defined as lining up and 

being required to answer questions, followed by punishment if they get it wrong. 

14. Requires a potential/new member to answer the telephone in a manner unlike a member would answer 

it  

15. Involves the abandonment of potential/new members or organization members thereby requiring them 

to find their own way back to campus  

16. Requires the blindfolding of a potential/new member (exceptions: during low ropes course with 

trained facilitator, or as prescribed in writing for Ritual)  

17. Requires ONLY potential/new members to stand when a collegiate or alumna/us member enters a 

room  

18. Requires a potential/new member to intentionally deface a house/chapter room/suite/apt. etc.; or 

requires a potential/new member to clean the house/chapter room/suite/apt., etc. of others  

19. Requires a potential/new member to enter the house/suite/building only from a specific door (outside 

of formal Initiation) 

20. Requires potential/new members to attend unscheduled meetings or sleep in the house/suite/apt. 

together for any length of time  

21. Requires potential/new members to participate in scavenger hunts or similar activities by any name 

that involves taking of items, time deadlines, etc.  

________________________________________________________________________ 

 

THIS LIST IS IN NO WAY INCLUSIVE.  

 
Any questions regarding believed hazing or violations of new members’ rights or other questionable 

activities should be reported to the Office of Greek Life at 229.333.5674.  

 

Each new member must sign the Anti-Hazing agreement as confirmation that they acknowledge their 

understanding and support of our zero tolerance for Hazing. 
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Georgia State Law Hazing Policy 

Georgia State Law “Hazing" "Haze" means to subject a student to an activity which endangers or is 

likely to endanger the physical health of a student, regardless of a student's willingness to 

participate in such activity.  

 

(2) "School" means any school, college, or university in this state.  

 

(3) "School organization" means any club, society, fraternity, sorority, or a group living together 

which has students as its principal members.  

 

(4) "Student" means any person enrolled in a school in this state.  

 

(b) It shall be unlawful for any person to haze any student in connection with or as a condition or 

precondition of gaining acceptance, membership, office, or other status in a school organization.  

 

(c) Any person who violates this Code section shall be guilty of a misdemeanor of a high and 

aggravated nature. 
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Valdosta State University Campus Hazing Policy 
 

As stated in Valdosta State University’s Student Code of Conduct, hazing is ―Activities considered 

to be hazing include two elements: (1) coercion, either overt or covert, and (2) production of 

physical or mental discomfort, in either the participant(s) or spectators. Such activities suggested 

or ordered by a group or a member of a group to new or trial members will be considered to carry 

with them covert coercion even if the activity is defined as ―voluntary‖. Paddling in any form, 

physical and psychological shocks and creation of excessive fatigue are always considered hazing. 

Other activities which very often carry with them elements of hazing are: quests, treasure hunts, 

scavenger hunts, road trips, or any other such activities; wearing apparel in public which is 

conspicuous and not normally in good taste; engaging in public stunts and buffoonery; morally 

degrading or humiliating games and activities; late work sessions which interfere with scholastic 

activities; and any other activities which are not consistent with the regulations of the community. 

This is not to be considered an all-inclusive list. 
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Fraternity and Sorority Hazing Compliance Form 
 

We certify that all activities sponsored or required by our fraternity/sorority of members or 

aspirants/prospective new members comply with the Valdosta State University Hazing Policy, and 

with the State of Georgia Law.  

 

We have informed the aspirant members of our fraternity/sorority of the contents of VSU Hazing 

Policy. This policy will be read to aspirants at the beginning of each semester’s intake process. 

 

As stated in Valdosta State University’s Student Code of Conduct, hazing is ―Activities considered 

to be hazing include two elements: (1) coercion, either overt or covert, and (2) production of 

physical or mental discomfort, in either the participant(s) or spectators. Such activities suggested 

or ordered by a group or a member of a group to new or trial members will be considered to carry 

with them covert coercion even if the activity is defined as ―voluntary‖. Paddling in any form, 

physical and psychological shocks and creation of excessive fatigue are always considered hazing. 

Other activities which very often carry with them elements of hazing are: quests, treasure hunts, 

scavenger hunts, road trips, or any other such activities; wearing apparel in public which is 

conspicuous and not normally in good taste; engaging in public stunts and buffoonery; morally 

degrading or humiliating games and activities; late work sessions which interfere with scholastic 

activities; and any other activities which are not consistent with the regulations of the community. 

This is not to be considered an all-inclusive list. 

 

We understand that failure to uphold the university’s Hazing Policy as stated in Valdosta State 

University’s Student Code of Conduct will result in referral to the Office of organizational 

violation of the university’s Hazing Policy ( the fraternity/sorority will face charges), and/or 

referral to the Office of Judicial Services for an individual violation of the university’s Hazing 

Policy (individuals within the fraternity/sorority who haze will face charges).  

 

We understand that participation in any hazing activity or knowledge of it and taking no action to 

stop the hazing is in effect giving our approval to haze. We understand our responsibility to not 

allow members of our organization, whether graduate/alumni status or affiliated at another 

institution of higher education, to haze our aspirants. Failure to report any such activity of which 

you become aware may cause personal referral to the Office of Judicial Services.  

 

Our signatures below certify that we have read, understand, and agree to abide by Valdosta State 

University’s Hazing Policy.  

 

________________________________  ________________________________  

Fraternity/Sorority Name     Name of Chapter 

 

________________________________  ________________________________  

Signature of the President     Signature of the Intake Chairperson 

 

________________________________ ________________________________ 

Date      Date 
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NON-HAZING DOCUMENT 

 
I, _______________________________ (Please Print Name), a student at Valdosta State University, hereby 
acknowledge that I am knowledgeable of the policy of the University prohibiting hazing and/or pre-initiation 
activities as they are set forth in the University’s Code of Student Conduct and the State of Georgia Hazing 
Law. 

Georgia State Law “Hazing" "Haze" means to subject a student to an activity which endangers or is 

likely to endanger the physical health of a student, regardless of a student's willingness to 

participate in such activity.  

 

(2) "School" means any school, college, or university in this state.  

 

(3) "School organization" means any club, society, fraternity, sorority, or a group living together 

which has students as its principal members.  

 

(4) "Student" means any person enrolled in a school in this state.  

 

(b) It shall be unlawful for any person to haze any student in connection with or as a condition or 

precondition of gaining acceptance, membership, office, or other status in a school organization.  

 

(c) Any person who violates this Code section shall be guilty of a misdemeanor of a high and 

aggravated nature. 

I am aware that there shall be no physical, mental, or verbal abuse, scare tactics, horseplay, practical jokes, or 
tricks, or any humiliating, or demeaning acts which might negatively affect myself or any other prospective 
member prior to, during, or after the new membership intake process to become a member of any National 
Pan-Hellenic Council at the VSU affiliate organization. 
 
If hazing occurs, I will immediately contact the organization’s chapter advisor and the Office of Greek Life.  I 
will also follow-up with a written statement in regards to the allegation.  I am aware of the University’s 
disciplinary policies and Georgia’s hazing state law regarding its ramifications as a criminal offense.  The 
University reserves the right to discipline students for acts of misconduct such as hazing wherever they may 
occur. 
 
I understand that the Office of Judicial Services, University Police, as well as the National Headquarters and the 
chapter advisor (s) will be notified of cases of alleged and confirmed violations of the Hazing Policy  
 
Chapter Members Signature: ___________________________________ Date: ______________ 
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Potential New Member Academic Release & Anti-Hazing Form 

Valdosta State University – Office of Greek Life  
 

INSTRUCTIONS: Please PRINT all information. This form must be filled out by ALL 

Associate/Potential New Members and submitted to the Office of Greek Life.   

Student Name: _______________________________  ID number __________________ 

 

Chapter: ____________________________________ Semester: _____________________ 

 

*** IMPORTANT – PLEASE READ ***  

Academic Release Authorization  
University policy prohibits the release of personally identifiable information from the educational 

records of students without their prior written authorization. Exceptions to this policy are limited to 

a) release of such information to a specified list of officials with a legitimate educational interest in 

the record, b) the release of such information in response to a court order, health or safety 

emergency, or approved research project, or c) the release of public Directory Information which 

has not been previously restricted by the student.  

 

I hereby consent to the release of my enrollment status and grade point averages (cumulative and 

previous semesters) to the chapter president, scholarship chair, new member educator, chapter 

advisor, and national headquarters staff. The purpose of this disclosure is to verify eligibility for 

membership, verification of achievement of the chapter’s minimum academic standards, awards 

recognition, and for use in chapter scholarship programming.  

This authorization shall remain in effect as long as I remain a member of the fraternity/sorority and 

am enrolled at Valdosta State University, unless I submit written revocation of this authorization to 

the Office of Greek Life.  

I authorize the release of my grades to the Office of Fraternity and Sorority Life, and to my 

chapter at Valdosta State University.  

 

Signature _______________________________________  Date _________________ 

 

 

The Office of Greek Life is committed to fostering and maintaining an environment free from all 

forms of hazing. As such, fraternities and sororities are not permitted to engage in any form of 

hazing activities.  

 

As stated in Valdosta State University’s Student Code of Conduct, hazing is ―Activities considered 

to be hazing include two elements: (1) coercion, either overt or covert, and (2) production of 

physical or mental discomfort, in either the participant(s) or spectators. Such activities suggested 

or ordered by a group or a member of a group to new or trial members will be considered to carry 

with them covert coercion even if the activity is defined as ―voluntary‖. Paddling in any form, 

physical and psychological shocks and creation of excessive fatigue are always considered hazing. 

Other activities which very often carry with them elements of hazing are: quests, treasure hunts, 

scavenger hunts, road trips, or any other such activities; wearing apparel in public which is 

conspicuous and not normally in good taste; engaging in public stunts and buffoonery; morally 

degrading or humiliating games and activities; late work sessions which interfere with scholastic 
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activities; and any other activities which are not consistent with the regulations of the community. 

This is not to be considered an all-inclusive list. 

 

Any activity as described in this definition, or included on the New Member Bill of Rights, upon 

which the initiation or admission into, affiliation with, or continued membership in a fraternity or 

sorority is directly or indirectly conditioned shall be presumed to be a "forced" activity, the 

willingness of an individual to participate in such activity notwithstanding. Any fraternity or 

sorority that commits hazing is subject to disciplinary action.  

 

My signature indicates that I hereby consent to abide by the Anti-Hazing Statement above 

and the New Member Bill of Rights.  

 

___________________________________________________________________ 
Signature        Date 
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Process for after hazing complaint is filed 
 

Complaint Filed Against Chapter 
 

1. Complaint is filed with Greek Life Office 

2. Greek Life staff member contacts chapter president and chapter advisor to schedule 

meeting. 

3. Greek Life staff member contacts National Headquarters after initial meeting. 

4. Complaint is turned over to the Office of Community and Ethical Standards, if applicable.  
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General Posting & Publicity Locations 
Information Tables: Information table spaces are for the exclusive use of registered   

Student Organizations and University Departments.  

 

*One table and two chairs may be reserved by completing a request form available   

   in the Event Services Office.  

  

*The University cannot provide storage for any materials utilized at the tables.  

  

Campus Sign Policy  
*Business and organizations not associated with Valdosta State University will not be      

  permitted to utilize the campus for free advertisement.  

*All literature should be neatly hand-written, typed, printed or copied and no larger than 8    

  1/2 x 11 inches.  

 *Any posted literature stolen or damaged will not be the responsibility of Valdosta State    

  University.  

*All signs must abide by the Student Code of Ethics in the VSU Student Handbook   

  (www.valdosta.edu/studentaffairs).  

*It is the responsibility of the organization to remove all signage after the event.  

Sidewalk Chalk: Sidewalk chalk can only be used on campus walkways.  

   

The two electronic boards located at Billy Grant Field and at the PE Complex are   

 property of the Athletic Department.  To request use of these boards contact the   

 Athletic Office at (229/333-5890).  
 

 Flyers, Posters, Signs  

*Literature posted in University facilities which are not approved by the appropriate    

  building will be removed immediately.    

*Any literature placed on walls, windows, or doors is prohibited.  

*Literature will be reviewed and approved for compliance with university   

  regulations.  The number of items posted will depend on the space available as   

  decided upon by the office.  Literature will not be returned to the organization   

  following the event.  

*All literature must no larger than 81/2 X 11 and will be tacked or stapled to   

  bulletin boards by each designated office.  

*The designated areas are as follows:  

  

 Ashley Hall ï Information Technology  

 Continuing Education ï Office of Public Services  

 Education Center ï Deanôs Office, College of Education  

 Fine Arts ï Deanôs Office, College of the Arts  

 Library ï Reference Desk  

 Martin Hall ï Deanôs Office, College of Nursing  
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 Nevins Hall ï Office of the Vice President for Student Affairs  

 Old Gym ï Office of Event Services, University Center ï North  

 PE Complex ï Office of Athletics  

 Pound Hall ï Deanôs Office, College of Business  

 Powell Hall ï Office of Testing  

 Residence Halls ï Office of Housing/Residence Life, Powell Hall-East  

 Science Building ï Biology Department  

 Thaxton Hall ï Deanôs Office, College of Business  

 University Union ï Office of Student Life, 2 nd floor in University Union  

 University Center ï Office of Event Services, University Center-North  

 West Hall ï Office of the Vice President for Academic Affairs  

All other buildings that house offices ï Office of the Director  

  

Non-Affiliated Postings  

Non-Affiliated organizations may not post items on the university bulletin boards.  Persons or  

organizations that post items improperly may be charged for any damages to University property.  

The University is not responsible for maintaining or returning items that were improperly posted 

and removed.  

  

Table Tents and Flyers Table tents, flyers, and other literature may not be placed on tables in the 

University Center Food Court, Education Center, OASIS, Palms Dining Center or The Loop 

without prior approval from Dining Services at (229/333-5833).  

  
Banners/Sheets Banners/Sheets will be approved for content by the Student Life Office.  
*Banners/Sheets hanging from trees can be displayed up to five days prior to the    

  event and must be removed by the organization within one day after the event.  

*Banner/Sheets are to be hung by each organization on a first come-first served   

  basis. Any organization removing other organizationôs banner/sheets without   

  permission will lose future privileges.  
*No banners/sheets can be suspended from the walkway over Oak Street.  If an   

  organization is found responsible for putting anything on this walkway they will   

  lose their future privileges.  

*Contact Parking & Transportation at (229/293-PARK) for banners to be hung   

  from VSU Shuttle buses.  

*Banners/Sheets may not be displayed in areas that will obstruct traffic or the   

  normal use of facilities.  

*Banners to be hung by Plant Operations must be requested 2 weeks in advance.  
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Policies for Alcohol on Campus 
 

1. Studentsô possession or transportation of alcoholic beverages under the age of 21 is   

Prohibited.  

 

2. If a student is under the age of 21 and determined to be under the influence of alcohol   

he/she will be cited for underage consumption of alcohol and referred to the appropriate    

authorities for disposition by the appropriate disciplinary process.  

 

3.  A student in an intoxicated state manifested by boisterousness, rowdiness, obscene or   

indecent appearance, or by vulgar, profane, lewd, language or other disorderly behavior will be 

cited and referred to the appropriate authorities for disposition by the appropriate disciplinary 

process.  

 

4.  The consumption of alcoholic beverages or possession of an open container of an alcoholic 

beverage on University property is prohibited in public areas. (A public area is defined as any area 

outside of an individualôs living quarters.) Students who publicly consume alcohol or possess an 

open container of alcoholic beverage on University property are considered in violation of this 

policy.  

 

5.  No student shall furnish or cause to be furnished any alcoholic beverage to any person under the 

legal drinking age of 21.  

 

6.  The serving of alcohol to someone visibly intoxicated, and/or the facilitating of drinking 

competitions or games involving the consumption of alcohol is prohibited.  

 

7.  No common source containers of alcoholic beverages, e.g. beer kegs, hunch-punch, etc., may be 

present at any registered University organization event.  

 

8.  No alcohol may be purchased with student activity fee funds. 
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Checklist for Retaining University Recognition  
  

As a VSU registered organization your organization has certain rights and privileges. With these 

privileges come certain responsibilities to maintain your organizationôs registered status.  Those 

responsibilities include:  

  
Å As of Fall 2004 each registered organization must be willing to host and register with The Office 

of Student Life, two events a year.  One event must be an on-campus activity (excluding ñThe 

Happeningò) and one community service event.  For a list of upcoming community service 

projects or agency contact numbers please call or come by the Office of Student Life.  

    
Å Each organization will be responsible for complying with federal, city codes, and all laws for the 

State of Georgia and including, but not limited to, Valdosta State University Student of Code 

Conduct.  This code of conduct can be found at www.valdosta.edu/stlife/handbook.    

  
Å Each organization is responsible for the activities and/or actions of non-student members and 

guest while participating in any function sponsored by that organization.  

  
Å All organizations are to secure their own facilities and see to it that they are used for the purpose 

for which they were scheduled.  

  
Å Each organization should function using sound financial management and is responsible for any 

debts that they incur.   

  
Å Organizational information must be kept current with the Office of Student Life.  This includes a 

current list of officers, members, and your advisor(s) with contact numbers and addresses for each.  

You will receive an update form to complete and return to the Office of Student Life once a year.  

You are required to return this information even if no changes have occurred.  However, if changes 

occur within the year you are required to immediately re-submit an update form.  

  
Å Your organization must maintain an advisor at all times.  If at anytime your organization finds 

itself without an advisor and is having trouble finding one, please contact the Office of Student 

Life immediately and we may be able to assist you in your search.  

  
Å Organizations must register and inform the Office of Student Life of all events hosted by your 

group.  A submission form can be found on the web at www.valdosta.edu/stulife/ and then click 

ñformsò or you may make copies of the one included in this manual.   

  
Å The president or their appointee and the advisor of each organization must attend the annual 

Student Organization meeting.  This meeting is held every year during fall semester.  Notices, 

emails and school newspaper ads are used to announce the day and time.  This meeting is used to 

disseminate any new information on polices or procedures that pertain to student organizations, to 

announce upcoming events, to share any other important information, and to give each 

organization their new update form.  



  NPHC President’s Manual 57  

  
Å All registered Sports Clubs are to take a copy of their charters to the Campus Recreation 

Department.  There are additional requirements and guidelines for those organizations whose main 

purpose is sports oriented 

  

Additional Expectations of Greek Letter Fraternities and Sororities  
  

Adhere to the principles and ideals contained in your Ritual.  

  

Comply with all your national policies (hazing, risk management, meeting attendance at national 

conventions and leadership schools, new member education, etc.)  

  

Attend all training sessions, retreats, meetings and workshops such as Greek Council, NPHC, 

CPH, NPHC, etc.  

  

Achieve a chapter GPA that is equal to or exceeds Valdosta State Universityôs all womenôs or all 

menôs average.  

  

Update your chapter roster by the end of finals each semester.  This will ensure that you have an 

accurate roster for scholarship compliance, payment of dues to your respective councils, and 

verification of membership figures with national headquarters.  

 

Comply with the Greek Risk Management Policy.  

  

Submit the names of new members to the Assistant Director of Student Life for Greek Life after  

recruitment/intake to have the most accurate roster for posting of recruitment results and for new 

member seminar attendance figures.  

  

Comply with the Human Dignity statement both as individuals and as a group.  

  

All new members must attend the New Member Risk Management Seminar.  

  

NPHC groups must inform the Greek Advisor prior to intake of the dates for intake activities.  

  

In order to be a registered student group at VSU, groups must have an active Alumni advisor and a 

VSU faculty or staff advisor.  

  

No groups will participate in a little brother/sister program.  

  

Comply with the Greek Excellence Program in its entirety.  

  

A representative from the chapter and a chapter advisor must attend the annual Student 

Organization meeting each fall.  

  

All persons considered to be registered for classes as a part of the South Georgia Regional 

Consortium will NOT be eligible for membership in Greek letter social organizations 



  NPHC President’s Manual 58  

 

 

Robert's Rules of Order  

For Fair and Orderly Meetings & Conventions 
 

 

Provide common rules and procedures for deliberation and debate in order to place the whole 

membership on the same footing and speaking the same language. The conduct of ALL business is 

controlled by the general will of the whole membership - the right of the deliberate majority to 

decide. Complementary is the right of at least a strong minority to require the majority to be 

deliberate - to act according to its considered judgment AFTER a full and fair "working through" 

of the issues involved. Robert's Rules provides for constructive and democratic meetings, to help, 

not hinder, the business of the assembly. Under no circumstances should "undue strictness" be 

allowed to intimidate members or limit full participation.  

 

The fundamental right of deliberative assemblies require all questions to be thoroughly discussed 

before taking action! 

 

The assembly rules - they have the final say on everything! 

Silence means consent! 

Obtain the floor (the right to speak) by being the first to stand when the person speaking has 

finished; state Mr./Madam Chairman. Raising your hand means nothing, and standing while 

another has the floor is out of order! Must be recognized by the Chair before speaking! 

Debate can not begin until the Chair has stated the motion or resolution and asked "are you ready 

for the question?" If no one rises, the chair calls for the vote! 

Before the motion is stated by the Chair (the question) members may suggest modification of the 

motion; the mover can modify as he pleases, or even withdraw the motion without consent of the 

seconder; if mover modifies, the seconder can withdraw the second. 

The "immediately pending question" is the last question stated by the Chair! Motion/Resolution - 

Amendment - Motion to Postpone 

The member moving the "immediately pending question" is entitled to preference to the floor! 

No member can speak twice to the same issue until everyone else wishing to speak has spoken to it 

once! 

All remarks must be directed to the Chair. Remarks must be courteous in language and deportment 

- avoid all personalities, never allude to others by name or to motives! 

The agenda and all committee reports are merely recommendations! When presented to the 

assembly and the question is stated, debate begins and changes occur! 

 

The Rules 

Point of Privilege: Pertains to noise, personal comfort, etc. - may interrupt only if necessary! 

Parliamentary Inquiry: Inquire as to the correct motion - to accomplish a desired result, or raise a 

point of order 

Point of Information: Generally applies to information desired from the speaker: "I should like to 

ask the (speaker) a question." 
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Orders of the Day (Agenda): A call to adhere to the agenda (a deviation from the agenda requires 

Suspending the Rules) 

Point of Order: Infraction of the rules, or improper decorum in speaking. Must be raised 

immediately after the error is made 

Main Motion: Brings new business (the next item on the agenda) before the assembly 

Divide the Question: Divides a motion into two or more separate motions (must be able to stand 

on their own) 

Consider by Paragraph: Adoption of paper is held until all paragraphs are debated and amended 

and entire paper is satisfactory; after all paragraphs are considered, the entire paper is then open to 

amendment, and paragraphs may be further amended. Any Preamble can not be considered until 

debate on the body of the paper has ceased. 

Amend: Inserting or striking out words or paragraphs, or substituting whole paragraphs or 

resolutions 

Withdraw/Modify Motion: Applies only after question is stated; mover can accept an amendment 

without obtaining the floor 

Commit /Refer/Recommit to Committee: State the committee to receive the question or 

resolution; if no committee exists include size of committee desired and method of selecting the 

members (election or appointment). 

Extend Debate: Applies only to the immediately pending question; extends until a certain time or 

for a certain period of time 

Limit Debate: Closing debate at a certain time, or limiting to a certain period of time 

Postpone to a Certain Time: State the time the motion or agenda item will be resumed 

Object to Consideration: Objection must be stated before discussion or another motion is stated 

Lay on the Table: Temporarily suspends further consideration/action on pending question; may 

be made after motion to close debate has carried or is pending 

Take from the Table: Resumes consideration of item previously "laid on the table" - state the 

motion to take from the table 

Reconsider: Can be made only by one on the prevailing side who has changed position or view 

Postpone Indefinitely: Kills the question/resolution for this session - exception: the motion to 

reconsider can be made this session 

Previous Question: Closes debate if successful - may be moved to "Close Debate" if preferred 

Informal Consideration: Move that the assembly go into "Committee of the Whole" - informal 

debate as if in committee; this committee may limit number or length of speeches or close debate 

by other means by a 2/3 vote. All votes, however, are formal. 

Appeal Decision of the Chair: Appeal for the assembly to decide - must be made before other 

business is resumed; NOT debatable if relates to decorum, violation of rules or order of business 

Suspend the Rules: Allows a violation of the assembly's own rules (except Constitution); the object 

of the suspension must be specified 
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Leadership Resources 
 

Acknowledge the importance of other people. The deepest principle in human nature is the craving to be 

appreciated. -William James 

 

Show enthusiasm and energy. Enthusiasm is by far the highest paid quality on earth, probably because it is one of 

the rarest; yet it is one of the most contagious. -Frank Bettger 

 

Encourage and facilitate two-way conversation. Education is a kind of continuing dialogue, and a dialogue 

assumes, in the nature of the case, different points of view. -Robert Hutchins 

 

Ask other people's opinions? I have opinions of my own -- strong opinions -- but I don't always agree with them. -

George Bush 

 

Ask questions instead of giving orders. Never tell people how to do things. Tell them what you want them to achieve 

and they will surprise you with their ingenuity. -Gen. George S. Patton 

 

Show sincere gratitude. God gave you a gift of 86,400 seconds today. Have you used one to say "thank you? -

William A. Ward 

 

Give strength centered compliments. The life of many a person could probably be changed if someone would only 

make him feel important. -Dale Carnegie 

 

10 Commandments of Meetings 

 

Thou shalt not meet if the matter can be resolved by other means 

 

Thou shalt make purpose known to those that are summoned 

 

Thou shalt summon only those whose presence is needful 

 

Thou shalt start at the time announced 

 

Thou shalt not run beyond 

 

Thou shalt not wander to other topics  

 

Prepare thy thoughts that the minutes not be wasted 

 

Schedule not in haste for the day is brief 

 

Thou should combine into one those which need not be separated 

 

Fear not to cancel if the need disappears 
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Resources 

www.socialedge.org - Social Edge (Social Entrepreneurs) 

www.storycorps.net - Story Corps is a national project to instruct and inspire people to record 

each others' stories in sound 

www.dosomething.org - A collection of resources for those wishing to become active 

www.youthleadership.com - An online resource for youth leadership education and development 

www.selfgrowth.com - The definitive guide to personal growth, self-improvement, and self-help 

www.advancingwomen.com/awl/awl.html - Advancing women in leadership 

www.eiconsortium.org - Consortium for research on emotional intelligence in organizations 

www.iknow.org - Short essays on leadership 

www.leader-values.com - Cultural values and other related information 

www.liszt.com - Searchable database for leadership related discussions 

www.mygoals.com - Hints for goal setting 

www.tolerance.org - Diversity resource 

www.tld.org - Resources on "inner work" and leadership 

www.fastcompany.com - Articles from Fast Company, a publication for breakthrough leadership 

www.whomentoredyou.org - Mentoring website, sponsored by the Harvard Mentoring Project 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.socialedge.org/
http://www.storycorps.net/
http://www.dosomething.org/
http://www.youthleadership.com/
http://www.selfgrowth.com/
http://www.advancingwomen.com/awl/awl.html
http://www.eiconsortium.org/
http://www.iknow.org/
http://www.leader-values.com/
http://www.liszt.com/
http://www.mygoals.com/
http://www.tolerance.org/
http://www.tld.org/
http://www.fastcompany.com/
http://www.whomentoredyou.org/
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Helpful Phone Numbers   

 
 

Academic Affairs....................................333ï5950  
Academic Projects..................................333ï7358  
Academic Student Instructional   
 Support (OASIS)....................................333ï5934  
Access Office for Students with   
    Disabilities..........................................245ï2498  
Alumni Relations....................................333ï5797  
 Å Toll Free  ...................................800ï464ï3638  
Athletic Dept..........................................333ï5890  
Auxiliary Services..................................333ï5706  
 
Campus Information..............................333ï5800  
Campus Mail.........................................333ï5672  
Campus Recreation (Intramurals) é.....333ï5898  
Campus Tours.......................................293ï6100  
Career Services.....................................333ï5942  
Catering..................................................259-5510  
Writing Center........................................333ï7387  
Computer Science Dept.........................333ï5778  
Computer Services   
 (IT Staff).................................................333ï5974  
 HELP Desk ...........................................245ï4357  
 
Dean of Students Office.........................333-5941  
Decision Center.....................................245ï6571  
Dining Services  
 Palms Dining    ........................................333ï5853  
 Catering...................................................259ï5510  
 Food Court University Center..................259ï2504  
 Meal Plans...............................................333ï5988  
 Menu Line................................................333ï5396  
 
Event Services..........................................333-5998  
Financial Aid Office...................................333ï5935  
Fitness CenterïP.E. Complex  .................333ï7450  
Football Office...........................................333ï5844  
Freshmen Year Experience......................333ï5934  
Greek Advisor...........................................333ï5674  
 
Health Services........................................333ï5886  
Help Desk.................................................245-4357  
Honors Program.......................................249ï4894  
I.D. Cards/One Card................................259ï2593  
Infirmary..................................................333ï5886  
Information (Campus)..............................333ï5800  
Information Technology...........................333ï5974  
Institutional Advancement........................333ï5939  
Institutional Research..............................333ï7836  
 (Intramurals) Campus Recreation  ........333ï5898  
 

Learning/Service Center..........................293ï6145  
Learning Support.....................................333ï5934  
Legal Affairs............................................333-5351  
Library  
 Administration..........................................333ï5860  
 Circulation ...............................................333ï5869  
 Hours.......................................................245ï3753  
 Interlibrary Loan......................................333ï5867  
 Media.......................................................333ï5863  
 MLIS........................................................333ï5860  
 Reference.................................................333ï7149  
Loop, Pizza Grill (The)...................................333ï 
 
Media Services (Library)...........................333ï5863  
News(University Relations........................333-5980  
Office of Academic Student Instructional Support  
(OASIS)....................................................333ï5934  
OASIS Advising Center............................245ï4378  
Off-Campus Programs..............................245ï3842  
One Card Services....................................259ï2593   
Orientation Coordinator.............................333ï5941  
 
Parking & Transportation..........................293ï7275  
Plant Operations   ....................................333ï5875  
Police, Campus Patrol..............................333ï7816  
Political Science Dept...............................333ï5771  
Presidentôs Office.....................................333ï5952  
Print/Copy Services..................................333ï2162  
Public Safety  
 Office...................................................333ï7816  
 Emergency..........................................259ï5555  
  
Registrar...............................................333ï5727  
Residence Life Office...........................333ï5920  
 
Shuttle Bus...........................................293ïPARK  
Small Business Development 
Center...................................................245ï3738  
Special Events  ....................................333-7446  
Spectator, Student Newspaper.............333ï5685  
Student Affairs (Dean)...........................333ï5941  
Student Affairs (Vice President).............333-5359  
Student Government Association  ........333ï5674  
Student Health Services.........................333ï5886  
Student Life.............................................333-5674  
Student Recreation Center......................333-5898  
After hours/Racquet Ball  
reservations...........................................245-4306  
 
University Center (Help Desk)..............259ï2510  
University Advancement  
Alumni Relations.......................................333ï5797  
 Annual Giving & Phonathon.....................245ï4329  
 ñWhatôs Happeningò CAB Info Line..........333ï5678  
WVVS 91FM (Student) ............................333ï7314  
WXVS FM 90.1/WWET 91.7  ...................333ï5820  
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FSL 2009 Calendar of Events 
January 7-8   Greek Life Leadership Retreat 

January 21    NPHC Open House (Recruitment event) 

    Lori Hart Ebert Speaker- MANDATORY all members 

January 26   Recruitment Booklet Packets due 

January 30   NPHC MIP packets due 

 

February 4   Presidents Roundtable 5:00pm UC 

February  19-22  SENPHC 

February 20   Last day for NPHC informational 

February 26    New member forum MANDATORY for all new members 

February 27   Intake verification forms due 

 

March 4   President Roundtable 5pm UC 

March 5   Greek Stock MANDATORY 80% of chapter 

March 26-28   SEPC 

    

April 1    Deadline for NPHC to request an initiation extension  

President Roundtable 5pm UC 

April 6    Greek excellence packets due 

April 8    NPHC STEP at 7pm P.E. Complex 

April 3    Greek Life Campus clean-up MANDATORY ALL MEMBERS 

April 13-18   Greek Week 

April 24
th

    Deadline for New Member Programs and initiation Roster 

    Changes to spring 2009 roster (only active members) 

NPHC Officer updates 

    Relay for Life 

April 26   Greek Awards UC Magnolia Room 

August    NPHC recruitment 

August    NPHC recruitment 

 

November 1   Deadline for NPHC to request an initiation extension  

 

December 1   Master chapter profile, officer updates, roster updates 

    All Community service and Educational forms due 

  

NPHC meetings will be by-weekly starting Monday January 12
th

 at 5pm Greek Life Office 

NPHC Recruitment meetings will by-weekly starting Monday January 12
th

 6pm Greek Life 

Office 

NPHC Meetings will be by-weekly starting Tuesday January 13
th

 at 5pm UC Rose Room 

NPHC Meetings will be the 2
nd

 Tuesday of the month, starting January 13
th

 at 6pm UC Rose 

Room 

NPHC meetings will be by-weekly starting Thursday January 15
th

 at 5pm in the UC  

Greek Ambassadors will be by-weekly starting Wednesday January 14
th

 at 5pm in the UC 


