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Event Services/Student Union
Reservation Authorization Form

Who can make reservations for your organization?

The two members of your organization listed below are allowed to make reservations, cancellations, and emergency meetings. Please note that only the people that make reservations can cancel reservations. Please fill out the form below to ensure that no unauthorized reservations are being made.

Organization name: ________________________________________________________
		          (Please print)

Members authorized to make reservations:

Event Coordinator #1: _________________________________________________________
			Name				Phone				Email
	
__________________________________________________________________________
VSU Box/Local Address


Event Coordinator #2: _________________________________________________________
			Name				Phone				Email
	
__________________________________________________________________________
VSU Box/Local Address

Faculty Advisor:

__________________________________________________________________________
Name					Phone					Email

______________________________
Department on Campus

Approval:	
			
____________________					_______________________
 President’s Name			  OR		 	         Advisor’s Name

____________________					_______________________
President’s Signature						       Advisor’s Signature

Once completed please either email the completed for to stunionresvoffice@valdosta.edu
 or bring a hard copy to the Student Union Reservation Office.
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