Accessing CAPP for Advisors
(Curriculum, Advising, and Program Planning Module in Banner)
CAPP is accessed by clicking on the Registration (Banner) link in the left (Main Menu) column of the VSU Homepage.  Login as you do for advising, selecting the Faculty & Advisors Menu and then the Advisor Menu.   At the bottom of this menu you will see Curriculum, Advising and Program Planning (CAPP).  Select this option.  Select the current term from the drop down menu and submit it.  Now enter the ID of the student and submit.  Verify that you have the correct advisee and press submit.  What you are viewing is the current curriculum information on file in Banner for this advisee.  If this is not displaying the correct major, the student will need to process a change of major form.  Note the choices at the bottom of this screen. 
· View Previous Evaluations-will display all evaluations that have been done for this student
· Generate New Evaluation- will allow you to run an updated evaluation for the major on file or to run a evaluation for your student if one has never been done. Generally, you would do this prior to advising to “capture” any new information such as course substitutions, additional transfer credit, etc.
· What-If-Analysis- will allow you or the student to run an evaluation for a different major than the current one.  This requires you to pick the entry term for the analysis (entry term refers to catalog term) and the new program of study.  If you are checking a student for the same major but a different catalog, enter the appropriate Fall catalog term, keeping in mind you can move the student forward in catalogs but not back. After entering the program information, you are asked for an evaluation term which should be the current academic semester term.
Click on View Previous Evaluations.   This will show what evaluations have been completed.  (If there is not one, click “Generate New.”)  Click on the curriculum you wish to view (the higher number is the most recent and should top the list).  You are now at the Degree Evaluation Display Options screen where you can choose the following displays:  
· General Requirements display a concise view of the evaluation.  Core curriculum areas are considered met or not met based on requirements in the catalog or accepted transfer core from other University System of Georgia colleges and universities.
· Detail Requirements display the rules that define each of the core areas.
· Additional Requirements highlight non-course requirements (Regents’ Exam, legislative requirements, etc.)  
· Click the requirements you wish to see displayed and submit to view.  
At the bottom of the evaluation there is a Back to Display Options button.  If none of the evaluations reflect the major you want displayed, you will need to use the Back button on your browser to return to the View Degree Evaluations Screen.  Here you will need to use the What-If-Analysis to proceed.  

If you are running or viewing multiple evaluations, use the Site Map option at the top right of the screen. Choose Advisor Menu and then ID selection which will allow you to enter another student ID.  Then select CAPP
Cautions:
· Adjustments (course substitutions, waivers, etc.) may not be done on the student record. 
· The evaluation does not automatically update when a change has been made to a student record.
· Changes will not reflect until the evaluation is processed again.
· Withdrawals will not display until grades drop in at the end of the semester
· No evaluations will exist for students transferring with a bachelor degree 
· The program will not work for graduate programs
· Core adjustments have not been done for all of the USG transfer students.
· If repeated courses are not marked with a repeat code, they will count multiple times in evaluation
· Quarter-to-Semester hour courses may not fall into the core areas.
· QUARTER HOUR COURSES WILL NOT DISPLAY IN THE EVALUATION.
· CAPP will not replace graduation check sheet.  It is a tool only.

· CAPP will use all transfer hours; not the 90 hour limitation.
Problems/Questions?
Email: CAPP@valdosta.edu which is monitored by Arlene Gaumond and Karen Shepard
