
Using DegreeWorks
Notes



¾ Log in to Banner

¾ Select the Faculty Services Tab

¾ Click on Advisor Menu

¾ Click on DegreeWorks

¾ Select a student or student(s) using the instructions 

on the screen.  For more detailed information on 

logging in or searching for students, see the 

Student or Faculty/Advisor presentation on the 

DegreeWorks website:

http://www.valdosta.edu/registrar/degreeworks/index.shtml

¾ Click on the Notes Tab at the top of the screen for 

the selected student

http://www.valdosta.edu/registrar/degreeworks/index.shtml


Click on  

the Notes 

Tab.

Click the 

Add Note 

Link.



Click the 

drop down 

menu to 

access a 

list of 

predefined 

notes.



Select the 

note you 

want to add.  

You may 

select as 

many notes 

from the 

drop down 

box as youõd 

like.  

You may also 

add your 

own 

personalized 

notes.

Predefined notes

Personalized notes



Review 

your note.  

If youõve 

made a 

mistake 

and need 

to begin 

again, click 

the clear 

button.



When you 

are finished 

reviewing 

your note, 

click the 

Save Note 

button to 

post it to 

the 

studentõs 

record.



A message 

will appear 

on the 

screen to 

verify that 

your note 

was added 

successfully.



If you would like to view your note or other notes on the studentõs record, click the 

View Notes link at any time.  The note also includes who created the note and when 

the note was created.



If you would like to modify your note click the Modify Notes link, make your changes 

and then click on the Save changes to this note icon.



If you would like to delete your note click on Delete Notes link, then Delete this 

note icon.

You will receive a confirmation that the 
note has been successfully deleted.


