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DegreeWorks is a web-based tool that
will provide a clear and convenient
method for students and advisors to
track degree progress, to prepare for
registration, and to plan for graduation.

DegreeWorks is designed to aid and
facilitate academic advising, but is noft
iInNfended to replace face-to-face
advising sessions.



DegreeWorks provides information in a more user-
friendly and readable format than our former
program, CAPP.

Students and advisors will have the abillity to
develop long-range degree completion plans
through DegreeWorks and incorporate those plans
in student audits. CAPP did not have this
functionality.

DegreeWorks will help the University gather critical
information to help with planning and reporting
needs, which was also unavailable through CAPP.



All currently-enrolled undergraduate
students who:

first attended VSU after 1998

are using the 2005-2006 catalog or a later

catalog to fulfill their degree requirements
Faculty, advisors, deans, department

chairs, and academic support staff will
also have access to the DegreeWorks

worksheets for these students



Scribing is the process of coding and storing
degree information and program requirements in
units called blocks. DegreeWorks matches the
courses in BANNER with requirements in the blocks
INn a student’s degree requirement.

Degree Audit is the electronic checklist that has the
courses you have taken and the courses and other
requirements you still have left fo complete in order
to graduate.

Exceptions are either course substitutions or waivers
that have been approved to complete a
requirement for graduation with a course other
than the one specified in the catalog.



Login Log into Banner
‘ by clicking the
Registration Link
NN VALDOSTA STATE UNIVERSITY from the Main
- VSU Website,
then click the
Login Button

Quick Links >
President's Office
Students
Parents and Yisitors
Alumni & Friends
Faculty and Staff
BlazeNet

Enter your
Banner User ID
and Password
Userto: || and click the
Passwordi [ Login button

About VSU
cademic Advising

RELEASE: 7.4.1



http://www.valdosta.edu/

Personal Information Faculty Services

search| |[as]

Main Menu

COMme, to the Wy Information

nal Information
e abi addresses, contact information ar marita
tion Cwerrides, Wiew Class Lists and Stud
Aail
v far Campus Mail Personnel
Transfer Arti tion
Answer Surveys and Fill Qut Evaluations

RELEASE: 7.4.1

ﬁ Faculty Services

w a student's g

Click on Faculty & Advisors Link and then the Advisor Menu Link



“, Faculty & Advisors searcn  |[6o]

Student Registration Eligibility
Student Advising Information Select Term

o,

mic Transcript *J Select the Term for processing then press the Submit Term button,

Fall 2009 § t

RELEASE: 7.5.2

Click on DegreeWorks Link then select the appropriate Term and
click the Submit button.



ID Selection
ID Selection

@ Enter the ID of the Student/Advisee you want to process then press the Submit 1D button.

Student or Advisee ID: I:l

Last Mame:

First Name:

O Advisees

Type the appropriate student/advisee 870# or Last/First Name and click
the Submit button. Next, select the appropriate student/advisee from
the drop-down box and then click the Submit button. Finally verify the
student selection and click the Submit button.



The student
selected in
the previous
step will be
displayed.

To select
another
student, click
the Find
button.

This screen will automatically open in a new window.

VALDOSTA STATE UNIVERSITY

Back to Self-Service Transcript FAQ Help

dent 1D M 4 Name » M | Degree  Major Last Aud Last Refresh
BA v

Course Attributes Print Loc

Worksheets Planner Notes Exceptions GPA Calc

Format:

DegreeWorks Production Environment
Student View AA077333 as of 08/06/2009 at 22:22

e
I -

Degree Progress

This bar indicates an estimation of your degree progress based on the number checked boxes listed below. Some boxes have more requirements than others therefore the actual progress may be less than indicate

Requirements 59%

Catalog Year: Spring 2009 Credits F
W Bachelor of Arts

Credits

Unmet conditions for this set of requirements:

[ cPC - English Satisfied
Ocpc - Math Satisfied
E cPc - Natural Science Sat

B cpe - Sodial Stience Satisfied



If you're

‘ Find Students searching for a
Student ID First Name Last Name Sing |e StUdent,
type their name
all Level Codes ol 870#’ or
Concentration fi rSt/ last name
All Concentration Codes h ere.

Student Type
Al Student Type Codes

If you'd like to
look for a group
of students (for
example, senior
in a particular
Student ID Name Degree  Major Level Classification major), SeIECt
the appropriate
groups from

these drop down

boxes.

After entering your search parameters, click the Search button.



The students who meet the criteria you entered will appear in the space

at the bottom of the pop-up box.

‘ Find Students

Student ID  First Name Last Wame

Degree
All Degree Codes

Concentration

All Concentration Codes
Minor Student Type
All Minor Codes All Student Type Codes
Classification

Seniar

&l College Codes

Search Clear

Students Found: 197

ID Mame & Degree  Major Level Classifici

570 adarms, BS Biology 15 Senior

BS Biology ()= Senior

To access the
audits of all the
students in the
list, click OK.

If you only want
to look at some
of these
students’ audits,
use check all,
uncheck all,
and/or the check
boxes by each
student’s name
to make your
selection. Then
click OK.



The student(s) you selected will load to the drop-down box at the top of

the screen.

“"i'." VALDOSTA STATE UNIVERSITY

Back to Self-Servi Transcript FAQ Help Course Attributes Prini

Planner Notes Exceptions GPA Calc

Form

DegreeWorks Production Environment

Student Yiew AADF7333 as of 08/06/2009 at 2222

Kumar,

Degree Progress
This bar indicates an estimation of your degree progress based on the number checked boxes listed below. Some boxes have more requirements than others therefore the actual proi

Requirements 59%

Credits

B Bachelor of Arts

Unmet conditions for this set of requirements:

®cpc - English Satisfied

Ocpc - Math Satisfied

Select the
student whose
record you want
to view from the
drop down box.

The processing
time to pull up
the student’s
worksheet may
take several
seconds.



Reviewing a Student Worksheet

The top part of
the student’s
record will contain
basic information
about the
student’s degree
program, GPA,
class status,
academic
standing, etc.

vira VALDOSTA STATE UNIVERSITY

Back to Self-Service

Transcript FAQ Help Course Attributes Prini
"Find |Student 10 M 4 Name » M | Degree  Major | on | Last Audit

wWorksheets Planner Notes Exceptions GPA Calc

Format:
worksheets > Class History

DegreeWorks Production Environment

Student Yiew AADF7333 as of 08/06/2009 at 2222

Degree Progress
This bar indicates an estimation of your degree progress based on the number checked boxes listed below. Some boxes have more requirements than others therefore the actual proi

Requirements 59%

Credits

B Bachelor of Arts

Unmet conditions for this set of requirements:

¢ - English Satisfied

Ocpc - Math Satisfied



The Degree
Progress Bar
shows the

v@ VALDOSTA STATE UNIVERSITY

estimation of
progress toward
degree
completion.
This estimation
is based on the
number of
requirements
that have been
“checked off”.
For pre-majors
or undeclared
students, it will
be based only
on their first
two years of
coursework.

worksheets

Back to Self-Service

student an

Worksheets Planner Notes

Transcript FAQ Help

Name » M | Degree E Last Audi t Refresh
W R BA ¥ (S a =1

Course Attributes Print

Exceptions GPA Calc

Class History
Degree Progress
This bar indicat§s an estimation of your degree progress based on the number checked boxes listed below. Some boxes have more requirements than others therefore the actual progr

Requirements 59%

Credits
B Bachelor of Arts

Unmet conditions for this set of requirements: ML ¢ . ou hawve taken 0 but need

kC - English Satisfied

PY - Math Satisfied Still MNeeded: v complete CPC - Math
P - Natural Science Satisfied
P} Social Science Satisfied

- Foreign Language Satisfied

[ Geqfgia Constitution Satisfied

Ou.g constitution Satisfied
[ Gergia History Satisfied

[ yls. History Satisfied



vﬁ VALDOSTA STATE UNIVERSITY

Back to Self-Service Transcript FAQ Help Course Attributes
Scrolling down, i

the next part Of Worksheets Planner Notes Exceptions GPA Calc
Format:
worksheets > Student Yiew Class History
a worksheet

ShOWS a ny B Bachelor of Arts

u n et Unmet conditions for this set of requirements: A minimurm of 39 cred @ 3000: J are required. You h: en 0 but nee more credits,

conditions for a

®Ecpc - English Satisfied

d eg ree . Th |S O cpc - Math Satisfied
h k B cPe - Natural Science Satisfied

a rea C ec S [ cpe - social Stience Satisfied

tota I ho u rS / [ CPC - Foreign Language Satisfied

u p pe r- Ievel O u.s. constitution Satisfied Stil Meeded: S fully cornplet nstitution

h O u rS, [ Georgia History Satisfied

A o o M u.5. History Satisfied

I n StItUtI O n a I [ Regent's Reading Satisfied Stil Meeded: S v complete Regent's Reading Test
[ Regent's Essay Satisfied

GPA, and _ |
[ ¥our GPA is below 2.0 - please see an advisor

res i d e n Cy O university Core Curriculum A-E
req u i re m e n ts . E core Curriculum Area A

[ core curriculum Area B 5 e See Core Curriculum B section

a Georgia Constitution Satisfied Still Meeded: S [y complete Georgia Constitution

[ core Curriculum Area C

[ Core Curriculum Area D

Once each of these requirements is complete, this advice will be removed
from the student’s audit.



The next part of
a worksheet
shows the
student’s core
curriculum.,
Requirements
that are
completed are
checked off in
the boxes on
the left.

When a
requirement
has not been
met, a list of
acceptable
courses
appears.
These courses
are hyperlinked
to catalog
descriptions.

\wg VALDOSTA STATE UNIVERSITY

Back to Self-Service Transcript FAQ
identip M 4 Name » M | Degree i
57 v | fea >

Worksheets Planner Motes Exceptions GPA Calc

¥ core Curriculum A
[ AREA A-ESSENTIAL SKILLS

[/] Composition I or Honors Composition I
[ composition 11 or Honors Composition IT
[ Math Elective

B Core Curriculum B

Unmet conditions for this set of requirements: 2 Credits needed

[ Area B - Institutional Dptions Perspectives
[ Area B - Institutional Options Perspectives
[ Area B - Institutional Options Perspectives

[ area B - Institutional Options Perspectives

Oareab

¥ Core Curriculum C

ENGL 1101
Satisfied by

ENGL 1102
Satisfied by

MATH 1113
Satisfied by

CISM 2201
Satisfied by

Course Attributes

TTRIEUTE = BGEM and PERS @ )




¥ Area F Business Administration

The next

. ¥ econ 2105 ECON 2105
section checks a FI—
StU d e nt’s Area F : ncicir :210.1 nl:iciT :21l:ll1

an d m a_] or 4 c1smM 2201 or CS 1000 CISM 2201
req u | rementS. E Busa 2000 BUSA 2000

 susa 2106 BUSA 2106

B Major in Accounting

Unmet conditions for this set of requirements: 60 credits are required. You currently have 42, you stil nee
[ Required Senior College Core
I statics BUSA 2100
ENGL 3010
FIN 3350

[ senior College Core MGNT 3250
MKTG 3050

ACCT 3201
ACCT 3400
a Required Accounting Core 18 hours ACCT 4500

Still Meeded: 9 Credits in ACCT 221 4410* and 4200%

The catalog term that is being used for a student’s audit is listed on the right side
of the screen that separate the parts of the audit.

If you have any concerns about the way the curriculum has been programmed, or if
you find any errors in degree requirements, please email:

degreeworks@valdosta.edu



B major in Finance

Unmet conditions for this set of requirements:

Th e n eXt a Required Senior College Core

[ statics MATH 2620

section checks a S
Stu d e nt,S O Required Finance Core 9 hours

and MGNT

d e g r e e a Required Finance Core 3 hours

O Elective Business Courses from the following

requirements..

[J Elective Business Cou
O non-Business Electives

B Req Business Electives

[IM™ath 1261 Requirement till
[ The Enwironment of Bu 55 BUSA 2106

/] Computer Application Course CISM 2201




Thls SeCtiOn B Major in Finance

Unmet conditions for this set of requirements:
I OO kS fo r [ Required Senior College Core
H [ statics
required

[ senior College Core

courses that A" NS T
. - O Required Finance Core 9 hours i 3 4 g

m ay be Satl Sfl ed O Rrequired Finance Core 3 hours

i n Seve ra | O Elective Business Courses from the following

different areas S

With i n th e Onon-Business Electives

Cu rri Cu I u m . B Req Business Electives

MATH 2620

ENGL 3010

[IM™ath 1261 Requirement till

[ The Enwironment of Bu 55 BUSA 2106

/] Computer Application Course CISM 2201




Fallthrough
courses are
classes that a
student has
successfully
completed, but
the course does
not fit into the
course
requirements
for his/her
major.

Please note that these hours still remain in a student’s earned hours, but they
simply are not counted toward total hours required for graduation.

Fallthrough Courses
ACED 1100 Introduckion
ACED 2400
BUSA 2106

Satisfied by: EUSA
ComMM™ 1100 Human
CS 1000 Inik
EDUC 2110 Iss1

Satisfied by: EDL
PSYC 2500

REL ZXXX

Satisfied by: RELG2030

Insufficient
CS 1000
RGTE 0197

RGTR 0196 Regents' Test Reading




Insufficient

Students who ENGL 1101 SR T i)
have fa | |ed, satisfied by: ENG “ollege
repeated, or et
withdrawn

from courses Satisfied by: u:::II

will have an e
insufficient SPAN 1002

section in ~—

which these

courses will be  EEEE

Ilsted . GEOL 1122K

GEDL 3120

Currently enrolled students will also have an In Progress area
that lists courses in which they are registered.



Courses considered over the limit or cross-listed courses that have been
taken under both course prefixes will be listed under Not Counted. For
example: AFAM 2020 and WMST 2020

Mot Counted

PSYC 2500 Fundarentals of Psychology

Any Exceptions that have been entered will be summarized at the end
of the audit:

Exceptions




When you're
ready to view

another ?ﬁ VALDOSTA STATE UNIVERSITY
student’s audit, -

either pick mp—— . Degree  Major

another student (V& [eaa 8 [Accounting

from the drop Planner | | Notes | | GPA calc

down box and Worksheets [gpro o=
then click the
worksheet tab,
or use the Find
button to search
for new
students.




Additional Features

vg. VALDOSTA STATE UNIVERSITY Class History link
Portal wm at the top of the

L Degree  Major Level Classification | Las
. v | [eea ¥ |Accounting lus  [Freshman 2N pPage to view a
worksheets | | Planner | | Notes | | GPA Calc student’s list of
T course
attempted
arranged by

semester.

Fall 2008
ENGL 1101 C
HIST 2111 L
MATH 1111 C
PHIL 2020 P
POLS 1101 &

RGTE 0197 R

RGTR D196 R ing ¥ 1]

Spring 2009

ENGL 1102 C on 11 i



vg VALDOSTA STATE UNIVERSITY

Back to Self-Service Transcript 1] Help Course Attributes Print
R E——— . EEEEEE—————

The Back to Self-Service link will take you back to the Student Information
menu.

The Transcript link will open another window to the student’s unofficial
academic transcript in Banner

The FAQ link will display the DegreeWorks website and display common
questions and answers as well as additional support materials.

Click on the Help link to go directly to the DegreeWorks support materials.

Selecting the Course Attributes link will display a list of all VSU courses and
attribute codes.

PLEASE report any issues to: degreeworks@valdosta.edu



v‘g VALDOSTA STATE UNIVERSITY

Portal FAQ)
4 4 Name L] Degree Major

Worksheets Planner Notes GPA Calc
Format:

Student Yiew

e

Level | Undergraduate-Semester
Degree
Academic Year
Choose Your Different Areas of Study
Select an item to add it to your Chosen Area of Study
Major | Pick a Major
Minor | Pick a Minor

Concentration | Pick a Concentration

Choose Your Future Classes

Enter a course and click Add Caurse

Subject

Number

Help

Level Classification | Las

s Junior

Chosen areas of study

Remove

Courses you are considering

Remove Course

Ci

Click on the
What If tab to
process a “"What
If Scenario”
using desired
criteria. Pick a
degree, major,
and, if desired,
a minor or
concentration.
You can also
enter planned
courses.

Click the Process
What If button
on the top of the
screen to
generate the
worksheet.



v'*,ff. VALDOSTA STAT

Back to Self-Service

Student ID

g70004767  [Doe, John W

Worksheets Plannetr

Term
Calculator

Current GPA
Credits Earned So Far

Class Credits
Biol 2651 4

Credits E'ra
Biul 2651 4
Engl 2120 : B [3.00] =

Eiul:i 1160 X C [2.00] ‘

Calculate

To see your predicted GPA, based on what
your anticipated grades, click on GPA Calc tab
and then Term Calculator. Select the grade
you anticipate receiving in each course listed
and click on the Calculate button. Displayed
will be your calculated GPA based on the
grades you selected.

Calculated GPA

By achieving the grades listed here, your

GP4 at the end of the term will be 3.25
Engl 2120 3 3.00
~ecalcLae

Pers 2160 2 4.00
Soci 1160 3 : 2.00




Current GPA
Credits Earned
Desired GPA

vs,ﬁi'f. VALDOSTA STA-

Back to Self-Service

D)

S————

To determine what grades you need to
achieve your desired GPA select the GPA
Calc tab and then the Advice Calculator.
o Your current GPA and credits earned will
hdvice appear and you will enter your desired

I — GPA, then select the Calculate button.
The calculator will list the credits and
grades you need to earn in order to
achieve your desired GPA.

8 Credits at 4.00 { A ) grade average
51 Credits at 3.00 { B ) grade average

MNote: Results that would require you to take more than 150 Credits have been omitted.



Using DegreeWorks — and asking your advisees to
do so before they meet with you — will help your
advisees take a more active role in the advising
Process.

DegreeWorks will ultimately save you fime. For
Instance, we hope we can use this program to
alleviate the amount of time faculty and
departments spend reviewing graduation
applications.

DegreeWorks should allow you time to update
degree progress quickly and free up more time
during advising sessions to discuss the intellectual
and professional goals of your advisees.



Help Us Make DegreeWorks
Work Even Better

If you have questions, concerns, or suggestions
after using Degree\Works, please emaill
degreeworks@valdosta.edu

Please provide your name and a brief
description of the problem and/or suggestion.
We will email you as soon as we have resolved
the Issue or recorded your suggestion.

Thank you for coming!



