ACED3400 Rubric for Effective Prior Learning Assessment Submissions

Components shaded would be essential for all assessments. Other components may not be relevant to all assessments. They would be included and revised as appropriate for the specific course. Candidates must score at the minimum level of “able” in each element of the rubric. 
	ITEM
	
	Able
	Unable

	SOURCES OF LEARNING (EXPERIENCES)

	Documentation and description of experiences as a basis for PLA.
	Sources of Learning section succinctly narrates and describes the significance of the candidate’s relevant learning experiences and establishes the candidate as qualified to write on the subject. Completed in PLA 2000
	
	

	EVIDENCE OF LEARNING (COMPETENCIES)

	Evidence aligned with specific learning outcomes
	Through (1) a hands-on exam using Microsoft Office 2007 software and (2) an oral interview, candidate provides adequate and appropriate evidence of  learning outcomes listed in the course syllabus. 

	
	Obj. 1: Demonstrate a mastery of basic system commands and concepts used in the Windows environment
	
	

	
	Obj. 2: Use a word processing package to create newsletters, brochures, programs, tables, and other textual documents that incorporate text and graphics
	
	

	
	Obj. 3: Use both word processing and database software packages to prepare and print mailing labels and form letters to be used for mass mailings
	
	

	
	Obj. 4: Use a linear presentation software package incorporating text and graphics to prepare on screen class presentations, transparencies, class note-taking handouts, and speaker notes
	
	

	
	Obj. 5: Use the advanced functions of an electronic spreadsheet package to construct sophisticated worksheets for budgeting and grading projections as well as graphs and charts for educational presentation material.
	
	

	
	Obj. 6: Use a database management software package to set up class projects where students create, manipulate, print, and maintain data files, for illustrative groups of students
	
	

	Evidence aligned with personal experience
	From the candidate’s discussion of personal examples, it is clear that the learning arose from the candidate’s experience and/or experience represents the candidate’s understanding of the topic. 
	
	


