_________________________________________________________________________________

Valdosta State University 
Proposed Contract and Proposed Agreement Approval Form* 
*Contracts should be submitted at least one month prior to commencement date. 

Prior to submitting any proposed contracts/agreements, stamp or write draft on the document. This form should be completed and attached to the proposed contracts/agreements prior to submitting to the Office of Legal Affairs. Please return the draft contract and routing form to the Office of Legal Affairs, West Hall 125.

_________________________________________________________________________________

Date: _________________________________________________________
No. of Copies:  ________________

Contract/agreement with: _________________________________________


Dates of Contract:  ______________________________________________
Amount:  ____________________

Principal Investigator:  ___________________________________________
Department:  _________________

Project Title:  __________________________________________________________________________________

_________________________________________________________________________________

All contracts and agreements involving Valdosta State University as a provider or receiver of services or products must be approved (as indicated by signature on this form) by the following University representatives in the order given below. Contracts and agreements which do not have the appropriate signature shall not be considered valid and shall not be honored by the University. 

​_________________________________________________________________________________

CERTIFICATION:  By signing below, the Department Head/Director and Dean/Vice President certify that this contract/agreement is appropriate and necessary to the department’s mission and priorities and that the department can furnish the services, materials, and funds designated in the contract/agreement.

APPROVALS: 

	Signature
	Date
	Comments

	Dept Head/Director
	
	
	

	Dean/Vice President
	
	
	

	OSPRA Director
	
	
	

	VP Finance & Admin


	
	
	

	VP Academic Affairs


	
	
	


Please forward to the Office of Legal Affairs, West Hall 125, for review and president’s signature.

6/10/2010


