Microsoft Office 2007 Reference Manuals

Information Technology maintains a library of the following Office 2007 reference manuals which are available for check out to any VSU
faculty/staff member or student:

Microsoft Office 2007 Introduction — overview of all Office 2007 software packages. Includes content-based assessments, skills review,
outcomes-based assessments, walkthroughs, CD and transition guide.

Microsoft Office 2007 — overview of all Office 2007 software packages. Includes case studies, alternative methods, a having trouble section
to resolve potential problems, lab exercises, concept previews and concept summaries and command summaries.

Microsoft Office 2007 in Business — overview of all Office 2007 software packages from a business perspective. Includes review questions,
exercises, system walkthroughs, sample videos, sample data files and sample instructor files.

Microsoft Office Word 2007- The Professional Approach. Includes lesson summaries, exercises, concept reviews, critical thinking sections,
skills reviews and lesson applications.

Microsoft Office PowerPoint 2007 — The Professional Approach. Includes lesson summaries, exercises, concept reviews, critical thinking
sections, skills reviews and lesson applications.

How to Do Everything with Microsoft Office Excel 2007. Includes summaries, notes and tips.

How to Do Everything with Microsoft Office Outlook 2007. Includes documentation on OneNote and Groove as well as summaries, notes
and tips.

Also available are:

The Complete Reference Guide to Windows Vista. Includes notes and tips.
Visual Quick Start Guide to Microsoft Expression Web. Expression Web is the replacement software for FrontPage.

Please contact the Training and Communications Support Specialist at 229-333-7395 to reserve any of these manuals.

Odum Library On-line Reference Manuals

To begin reading the online manuals, please click on the | Start Reading Online =) | button in the upper right corner of the screen. To read about a
specific topic, select the Table of Contents or Index links in the upper left corner (located directly below the picture of the book).

Special edition using Microsoft Office 2007 by Ed Bott, Woody Leonhard.
http://library.valdosta.edu:2048/login?url=http://proquestcombo.safaribooksonline.com/?uiCode=valstuniv&xmlld=0789735172

Access 2007; the Missing Manual by Matthew MacDonald
http://library.valdosta.edu:2048/login?url=http://proquestcombo.safaribooksonline.com/?uiCode=valstuniv&xmlld=0596527608
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