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  FA261 Smart Classroom Instructions/Tutorial   
Hardware - 

 

Power on the System:  

 

 Power on CPU 

 Verify Sympodium screen is powered on (located on top right of 

screen) 

 Log on to instructor computer: 

À User name: fa261 

À Password: <leave blank> 

À Leave local workstation selected 

 

XPanel Software: 

                                                                                     

Xpanel software Main Control Screen should appear 

automatically (if it doesnôt double-click the shortcut 

on the desktop) 

 

                                 
 

 

 

 

 

Help:  

                                                                                                                                                                             

 Selecting Help Button ï displays the ñNeed 

Assistance Screenò 

 Online Help ï takes you to the online tutorials 

 Technician Needed ï sends a signal to AV 

Support and Helpdesk indicating assistance is 

needed 

 If AV support has not responded in two 

minutes ï Helpdesk will contact  

 Pressing the DVD/VCR, Sound, Projector or 

Other button indicates which piece of 

equipment is not functioning ï assists AV 

with what equipment to take with them 

 Response time goal, when a technician is 

available, is 10 minutes ï you will receive a 

message waiting ï IT has been contacted 

 Select ñReturn to Main Control Pageò 

 Tech Menu ï for AV use only 
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Classroom Monitoring: 

 

 Roomview allows administrators and 

support staff to manage AV resources, 

perform remote                                            

system diagnostics, track projector lamp 

usage, log network activity and automate 

tasks 

 

 

 

Device Control Submenu:  

                                                                                                                                                                       

 From the Main Control Screen select the 

System Power On button which provides the 

Device Control submenu.  This menu aids in 

the use of each piece of equipment.  The 

system defaults to PC as the source and in 

the Fine Arts rooms - Audio Mode Only. 

 Use the PC source to play audio only from 

the instructor computer station 

 Master Volume defaults to 50 percent: 

o Up button ï click until volume is 

optimal 

o Mute button ï click once to mute 

audio, click again to resume audio 

o Down button ï click until volume is 

optimal 

 

 

 

DVD:  

                                                                                      

 Press the DVD button which enables the 

DVD Control submenu 

 System automatically selects the proper 

video and audio inputs 

 Press Eject button from the screen to open 

the drawer 

 Insert the DVD or CD 

 Press the Eject button again or press the 

OK/Enter button to close the drawer 

 Use the appropriate buttons on the DVD 

Control submenu 
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VHS: 

                                                                              

 Press the VHS button which enables the VCR 

Control submenu 

 System automatically selects the proper video 

and audio inputs 

 Insert the tape and use the appropriate buttons 

in the VCR Control submenu  

 Press the Eject button to remove the tape 

 

 

 

 

 

 

 

 

 

 

Laptop:   

                                                                                    

 Press the Laptop button which enables the 

Laptop Control submenu 

 System automatically selects the proper 

video and audio inputs 

 Verify that the laptop is powered on and 

plugged into the VGA connection on the 

desk and toggled to dual display 

 All VSU-issued HP laptops use Function + 

F4 to toggle to dual display  
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Phono: 

                                                                              

 Press the Phono button which enables the 

Phono Control submenu 

 System automatically selects the proper 

audio inputs 

 Power on the record player, place the album 

on the turn table and manually begin the 

album playing 

 

 

 

 

 

 

 

 

 

 

 

Tape: 

                                                                                      

 Press the Tape button which enables the 

Tape Control submenu 

 System automatically selects the proper 

audio inputs 

 New tape deck is not yet installed in FA261 
�± once installation is complete control 
buttons will be available on this submenu 

 Until installation is complete - power on the 

existing tape deck, insert tape and manually 

begin the tape playing 

 

 

 

 

 

 


