From: staff-bounces@lighthouse.valdosta.edu on behalf of Denise Bogart

To: staff@lighthouse.valdosta.edu; faculty@lighthouse.valdosta.edu; administrators@lighthouse.valdosta.edu
Subject: [Staff] Shared Services-ADP TimeStamp Desktop Icon

Date: Friday, May 22, 2009 1:03:58 PM

Attachments: ATT00043.txt

Shared Services-ADP TimeStamp Desktop Icon

In preparation for the use of the new Shared Services/ADP time keeping/payroll system, Information
Technology has electronically added a time stamp icon to all VSU-owned computers across campus.
Student assistants, work study students and casual labor employees will be using the time stamp
method to clock in and out for work. Additional information regarding when these employees will begin
using the new time stamp process will be forth coming.

If you do not see the icon on your desktop and student assistants, work study students and/or casual
labor employees will be using that computer to clock in/out, please email sharedservices@valdosta.edu
indicating your name and department.

Shared Services/ADP training and documentation for the campus will be made available as soon as
possible.

Denise Bogart, Ph.D, PHR

Director, Human Resources and Employee Development
Valdosta State University

(229) 333-5709

Electronic Privacy Notice:

This e-mail, and any attachments, contains information that is, or may be, covered by the electronic
communications privacy laws, and is also confidential and proprietary in nature. If you are not the intended
recipient, please be advised that you are legally prohibited from retaining,using,copying,distributing,or otherwise
disclosing this information in any manner. Instead,please reply to the sender that you have received this
communication in error,and then immediately delete it. Thank you for your timely cooperation.
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