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WELCOME 
 

This segment of the system allows Employers to post and edit jobs, and interact with interested 

applicants. 

 

Please visit the Student Employment Office’s website, 

http://www.valdosta.edu/finadmin/human_resources/studemp/, and proceed to “Supervisor 

Information.” 
 

 

LOGIN 
 

1. Enter your Blazenet username and password. 

 

2. Click Login. 

 

 

 
 

 

3. Click Submit to acknowledge the Standard Web Disclaimer.  
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CREATE A NEW JOB 
 

1. Select the job that you would like to create. 

 

2. Click New.  

 
 

3. Specify the number of positions, pay rate, expiration date, preferred skills, custom text to add to the 

base description, preferred major(s), if any, and the hours required for this job.   

 

4. Click Create. 

 

 

EDIT A EXISTING JOB 



S T U D E N T  E M P L O Y M E N T  M A N A G E M E N T  S Y S T E M S                       
F o r  E m p l o y e r s  
 

 
For additional information, please visit our website at www.valdosta.edu/finadmin/human resources/studemp                       Page 3 

 

 

1. Go to the Current Jobs section. 

 

2. Select the job by clicking on the radio button. 

 

3. Click Edit.   

 

 
 

 

NOTE: A job will remain on this list and is available to receive applications until the expiration date expires or 

until the number of positions filled equals the number of positions available.  If jobs available=”Open” AND 

the expiration date is empty, then the job will remain posted indefinitely. 

 

4. Make changes. 

 

5. Click Update. 
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VIEW APPLICANT(S) 
 

When interested students have applied for your listed position, they will appear in the Applicants section.   

 

NOTE: In order to create the application, a student must be taking at least 6 credit hours in current term and 

must have a GPA of 2.0 or more.   

 

NOTE: If the applicant has submitted a resume, you may click on the filename and the file will download to 

your computer.   

 

1. Click View. 

 

 
 

 

2. Click Employer Job Search to return to the main page. 
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SELECT APPLICANT 
 

1. Enter Interview date. 

 

2. Enter Hire date. 

 

3. Click Update checkbox. 

 

NOTE: An application will be removed from your list the day after the hire date.  You may also hide an 

application by clicking the Hide checkbox and then the Update button. 

 

 
 



S T U D E N T  E M P L O Y M E N T  M A N A G E M E N T  S Y S T E M S                       
F o r  E m p l o y e r s  
 

 
For additional information, please visit our website at www.valdosta.edu/finadmin/human resources/studemp                       Page 6 

 

EXIT 
 

1. Click Logout. 


