Applicant Review: Search Committee Member(s)

Step

Action

OneUSG Connect through MyVSU, select Access to OneUSG Connect.
System will require 2-factor authentication even when on campus.

Click on the Recruiting Self Service tile, then click the Search Job Openings tile or Use the
Navigator and click Recruiting = Search Job Openings. Click green Search button to see list of

jobs.

Select the job opening of interest.
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This will take you to the Manage Job Opening page. Here you will see
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The page will default to the “Applied” tab. Notice that the disposition of all the applicants on this

tab is “Applied”.

An applicant's disposition is the applicant's status with regards to a particular job opening. These
statuses track the progress of an applicant through the recruiting process.

You can review an applicant’s application and/or resume by clicking on the appropriate icons in the

“Application” or “Resume” columns.
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Clicking on the “Application” icon will bring up the detailed application page (i.e. Manage
Application page). You can also view the applicants resume and other attached documents, such as
cover letter, etc. from this page.

Click “Return” when you are finished reviewing the application to return to the Manage Job
Opening page.
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Repeat steps 4 and 5 to review all applicants.
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