Dear Library Media Interns:
Welcome to the internship (ITED 7299), your culminating course.  This will be one of your most valuable learning experiences in anticipation of when you begin to manage your own media center.  ITED 7299 includes an orientation held the semester prior to your internship (virtual meeting), virtual field trips, professional readings and discussions, and individual on-site fieldwork.  Beginning with Spring 2010 the internship will be managed primarily as a distance learning class with no on-campus trips scheduled at this time.  Virtual field trips are replacing the onsite field trips. The virtual field trips are planned so that you will benefit from several experienced media specialists in a variety of centers.  Your individual fieldwork will be under the mentorship of practicing media specialists in elementary, middle, and secondary schools.  Documents to assist you are accessible on the Curriculum, Leadership, and Technology Department website.
The syllabus contains the objectives and textbook information.  Requirements for your fieldwork hours are explained in the Individual Fieldwork Guidelines sheet.  Two sheets covering required skills categories and suggested activities are to be used by your mentors and you to plan your individual work and contract activities.  Other necessary forms to document your work on internship tasks and projects are also provided on the departmental website. http://www.valdosta.edu/coe/clt/Instructional_Technology/LibraryMediaInternship.shtml 

The list of approved field mentors is available on the departmental website (list is currently under revision). Mentors must have a minimum of three (3) years experience in the media center and should exemplify best practices in the field. Please contact the media specialists you would like to have as mentors. If they are willing to serve as a mentor for you then send the names of your selected mentors for approval to the internship supervisor. Please notify the internship supervisor if a meeting is needed with the media specialist or principal of the school.  Include name, school address, school phone, and email address.  If you wish to work with someone who is not on the list, you must provide a justification for consideration of an alternate mentor, including the requested mentor’s education, years of experience, and personal qualifications.  Please include a brief resume of the media specialist being recommended.  

When your mentors are approved, you should contact your mentors and begin work on developing your contract and timeline. A mentor packet is available for download from the departmental website. Use the suggested activities list and contract to discuss possible activities you will do at each of the school levels. Remember to include instructional activities in which you engage in collaboration with teachers and direct instruction with students.  Regarding the timeline-- the timeline is your timeline and should be arranged to meet your work schedule as well as the schedule of the mentor; the internship supervisor does not arrange your schedule. Some students incorporate alternate holidays (if using a school not in your system), professional days, and even personal days if necessary to be able to work in the libraries. Within your school, planning periods and time before and after school may be utilized to meet the internship requirements. Remember that your internship hours must take place during regular school hours or evening school functions such as open house or evening book fairs, etc. (There is time given for off-site work—up to 5 hours per level)
Once you have worked on the contract items with the mentors, send the contract to the internship supervisor for review and approval. If changes need to be made, the intern will resubmit the revised contract for approval. Once approval has been given, you may then get signatures from the mentors for the activities they will be supervising. After all mentor signatures are received, create a PDF version of the contract and send by email to the internship supervisor. This final, approved, PDF version of the contract will be the contract that guides the internship and should be placed in the LiveText portfolio. 
Included in the internship will be professional readings and discussion of topics of interest to school library media specialists. Interns are responsible for the readings, quality postings to the discussion board, and reflective responses to the virtual field trips (to obtain documented external field trip hours and experiences), and timely submission of portfolio elements and captions for review. Some synchronous sessions will be scheduled throughout the internship semester. A final synchronous class session will be held in celebration of your accomplishment. During this final session, a formal presentation will be made by each intern showcasing the best project or lessons learned from the internship. 
It is a pleasure to have you in the internship class. I look forward to working with each of you and welcome you to an exciting, challenging, and ever changing profession.

If you have questions regarding the internship, please feel free to contact Dr. Jane Zahner (jzahner@valdosta.edu) or Dr. Dianne Dees (ecdees@valdosta.edu).

