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Individual Fieldwork Guidelines

Library Media Program Internship


To satisfactorily complete the internship, library media interns are expected to work a minimum of 100 hours in school media centers at the three school levels (elementary, middle, and secondary).  While it is desirable that at least one level be completed out of the intern’s school system, all internship hours may be completed within the intern’s local school system with the qualification that all recommended mentors are approved and agree to serve as mentors for the intern.  Also, for schools that are combination middle/ high schools with combined media centers, the intern in that system may complete both levels within the same school with the understanding that separate contract items and documented engagement with teachers and students at both school levels must occur. In the case of some small systems with grades K-12 contained in one location with combined or multiple library locations within the school, the intern in that school may request permission to complete the internship at that location with the virtual field trips providing access to external field experiences.  Again separate contracts with documented engagement with teachers and students at each school level must occur.

 Individual fieldwork must be completed under the mentorship of a qualified and approved media specialist. In some cases, administrators may also serve as the mentor. This provides an excellent opportunity to work with the administrator to advocate for the media program. In cases where the administrator serves as the onsite mentor, an additional in-field library media specialist will be needed to serve as a consulting mentor for the intern.

 Additional policies/requirements are:

· Minimum of thirty hours per level is required;

· External field experiences will be provided through a series of virtual field trips;

· One level may be completed at the intern’s “home” school (exceptions may apply if the school is a multi-level school as in middle / high combination);

· Virtual field trips will be included in the onsite hours for each level (approximately 5 hours per level);   

· Up to 10 hours may be earned for documented attendance at a MEDIA RELATED conference or professional development.

Summary Distribution of Required Individual Fieldwork Hours 

	Level:
	Total Hours
	Onsite Hours
	Offsite Hours

	Elementary
	Min. 30
	Min. 25 

(includes virtual field trips)
	Max. 5

	Middle
	Min. 30
	Min. 25

(includes virtual field trips)
	Max. 5

	High
	Min. 30
	Min. 25

(includes virtual field trips)
	Max. 5

	
	Remaining 10
	To be used at grade levels or conferences or professional development


A media intern completing the second semester of the third year (taking the internship in the spring of the third year) as a school media specialist may REQUEST a waiver of the individual fieldwork in other schools.  The request should be a letter giving a rationalization of why the waiver is appropriate and must be accompanied by a letter (on school letterhead) from the school principal stating that the media intern has had acceptable evaluations as a media specialist for 3 years and has performed satisfactorily in all internship fieldwork categories.  The waiver request and the principal’s letter should be submitted together to the Curriculum, Leadership, and Technology Department.  After a review of the request, the student will be notified of the decision.   

If the request is approved, the third year media specialist may do all 100 internship hours in the “home” school media center.  However, the intern must 1) attend all class sessions and field trips, 2) complete all course assignments, 3) keep a time log to record internship hours, 4) develop a contract in collaboration with the internship supervisor and a qualified, in-field mentor.

Internship Portfolio
The internship is the culminating course for both degree seeking  and certification only students. All students, whether degree seeking or certification only, are required to have LiveText as the portfolio delivery system. The portfolio provides the documentation for the internship activities. Within the portfolio, the intern includes a statement of educational philosophy related to library media, a current resume, the approved contract and mentor list, and documentation with captions for each contract item. The portfolio may be submitted (and it is recommended) for formative evaluation throughout the semester as projects are completed from the contract. The final submission is at the end of the semester with the final assessment being Satisfactory or Unsatisfactory in regard to successfully completing the internship. Students who complete exemplary portfolios will receive an additional note on the final portfolio. Exemplary portfolios demonstrate high quality in internship activities included on the contract, exemplary quality in written captions, and exemplary quality in documentation of contract activities.
Withdrawal / Unsatisfactory 

If for some reason an intern is unable to successfully complete the internship within the semester registered, the course will need to be dropped and the student withdrawn from the class. The internship can then be repeated at a later semester. It is highly recommended that a course be dropped prior to midterm. If you anticipate that you will be unable to successfully complete the internship within the semester in which you are registered, it will be better to postpone the internship until later. Withdrawal or dropping the course after midterm is not recommended and could result in a WU grade (same as F) and would negatively impact the overall GPA.  Should a student receive a grade of Unsatisfactory, the internship will need to be repeated. 
