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VALDOSTA STATE UNIVERSITY

DEPARTMENT OF Middle, Secondary, Reading & Deaf Education
MAIL
    1500 North Patterson Street · Valdosta, Georgia  31698-0092

PHONE
    229-333-5611 · FAX    229-333-5963
To:
Mentor Teachers and Principals 

Apprenticeship in Middle Grades Teaching 

We would like to take this opportunity to thank you for volunteering to work with our teacher candidates at Valdosta State University.  Your partnership is essential in providing teacher candidates with opportunities to apply what they are learning in classroom situations.  We hope that the enclosed information will assist the teacher candidate, university supervisor, and mentor teachers in completing the requirements for the apprenticeship experience.

Teacher candidates will attend classes on campus and participate in a field experience in a public school setting designed to help them apply middle grades theory into practice.  During the field experience, teacher candidates will be required to participate, observe and teach in a classroom under the supervision of a mentor teacher, who will work closely with the university supervisor responsible for observing and providing feedback to the students.  

Teacher candidates are required to spend 20 full school days in their assigned classrooms for the field experience credit. In addition to completing the necessary hours, teacher candidates must successfully accomplish assignments given by their university instructors.  Failure to fulfill hours or participation requirements will result in an unsatisfactory (“U”) grade for the apprenticeship course.
It is expected that students will be successful in completing all hours and assignments.  If problems arise for either the mentor teacher or the teacher candidate, it is expected that the university supervisor will be contacted immediately.  The Department of Middle, Secondary, Reading and Deaf Education office telephone number is 333-5611.

On behalf of the faculty of the Middle, Secondary, Reading, and Deaf Education Department, I would again like to express our appreciation to the administrators and teachers who allow our students to come into their schools and classrooms.  Please speak with your university supervisor if you have any additional questions regarding the apprenticeship requirements.
Thank you,
Barbara Stanley
Barbara Stanley, Ed.D., Department Head

Middle, Secondary, Reading, and Deaf Education

bstanley@valdosta.edu

Confirmation of Apprenticeship Responsibilities for Teacher Candidate and Mentor Teacher
Department of Middle, Secondary, Reading & Deaf Education
Valdosta State University

Semester/Year ______________ School  _______________________  Grade level  ________

Teacher Candidate in Apprenticeship
I understand and accept the following responsibilities.  As the teacher candidate, I must:

· adhere to the agreed upon schedule for arrival, departure, duties, and meetings, as determined by the university supervisor and mentor teacher; and inform university supervisor of any changes to the schedule;
· maintain a professional role with the university supervisor, my mentor teacher, school personnel, and children;

· conduct myself in the professional educator role as defined in the Code of Ethics for Educators  outlined by the State of Georgia Professional Standards Commission at http://www.gapsc.com/Ethics/NEthics.asp ;
· complete all assigned tasks, including planning and teaching lessons, on time and with quality;

· have all lesson plans approved and signed by the mentor teacher prior to their implementation;
· solicit and accept feedback from the mentor teacher regarding lesson plans and teaching;
· solicit and accept feedback from the university supervisor regarding lesson plans and teaching ; 

· reflect daily on professional performance and discuss these reflections with the university supervisor.
Teacher Candidate______________________________________
Date_________________

Mentor Teacher
I understand and accept the following responsibilities.  As the mentor teacher, I must:
· maintain legal responsibility for the classroom;

· orient the teacher candidate to school campus, school policies, and classroom procedures;

· provide the teacher candidate with curriculum materials and information on children as needed;
· establish expectations regarding teaching schedule, classroom management, and lesson plans;

· provide a work area for the teacher candidate;

· encourage and guide teacher candidate in the planning, organizing and teaching of lessons;

· provide opportunities for the daily teaching of lessons for the teacher candidate;
· approve and sign all lesson plans prior to implementation; candidates may not teach without plans;

· provide specific objective feedback on the progress of the teacher candidate to the student and university supervisor; may use optional forms (Formative Assessment of Teacher Candidate and Teacher Candidate Observation Instrument);
· inform university supervisor of noncompliance with the agreed upon schedule for arrival, departure, duties, and meetings;
· sign the teacher candidate’s daily portfolio sheets and time sheet; 
· complete the Final Evaluation of Teacher Candidate by the Mentor Teacher, conference with the teacher candidate regarding the evaluation; give the original evaluation to the teacher candidate who will return it to the Middle, Secondary, Reading, and Deaf Education Departmental Secretary.

Mentor Teacher_______________________________________
Date_________________

Apprenticeship Responsibilities for University Supervisor
Department of Middle, Secondary, Reading, and Deaf Education
Valdosta State University

University Supervisor

Before teacher candidates report to their assigned schools, the university supervisor must:

· meet with the mentor teachers to discuss requirements and expectations;

· give a copy of the Apprenticeship Handbook to mentor teachers and administrator (if available);

· give contact information to the mentor teacher.
During the field experience, the university supervisor must:
· schedule two observations for each assigned teacher candidate;

· observe the teacher candidate and provide feedback on the COE Observation Instrument;

· conference with the teacher candidate following observations;

· conference with the mentor teacher prior to and/or following observations;

· document areas for improvement and/or determine unsatisfactory performances; 
· read and respond to/acknowledge reflective journal entries; and

· record second observation of teacher candidate in LiveText using the COE Observation Instrument.  (Milestone: Apprenticeship)


After the completion of the field experience and during the last week of classes, the VSU university supervisor must:

· evaluate and determine the grade for the Apprenticeship Portfolio of each teacher candidate observed; 
· give the MGED 4620 instructor a list of teacher candidates supervised with the grades for the Apprenticeship Portfolio;

· meet with the teacher candidate for an exit interview to discuss strengths and weaknesses observed during Apprenticeship.
Recommended Timeline for Middle Grades Apprenticeship

Week One
	Teacher Candidate
	Mentor Teacher

	Observe mentor teacher and students.
	Introduce teacher candidate to students.

	Begin to learn students’ names.
	Share rules and procedures.

	Record daily schedule of classes.
	Share lesson plans for the week.

	Work with a small group of students.
	Discuss how you develop lesson plans.

	Teach a small portion of a lesson daily, modeling from your mentor teacher.
	Provide opportunities for teacher candidate to teach lessons.

	Make arrangements for videotaping a lesson.
	

	Make a copy of mentor teacher’s lesson plan daily.
	


Week Two
	Teacher Candidate
	Mentor Teacher

	Plan and teach one class period all week with mentor teacher’s approval.
	Review teacher candidate lesson plans prior to teaching.

	Observe in a classroom of your second concentration area.
	Provide daily feedback on teaching.

	Continue to learn students’ names.
	Make arrangements for teacher candidate to observe in a classroom of their second concentration area.

	Work with a small group of students.
	

	Assist mentor teacher during his/her lessons.
	


Week Three
	Teacher Candidate
	Mentor Teacher

	Plan and teach a minimum of one class period all week.
	Review teacher candidate lesson plans prior to teaching.

	Model teach three lessons in second concentration area classroom.
	Provide daily feedback on teaching.

	Videotape a lesson, review and evaluate.
	

	Continue to learn students’ names.
	

	Work with a small group of students.
	

	Assist mentor teacher during his/her lessons.
	


Week Four

	Teacher Candidate
	Mentor Teacher

	Plan and teach two consecutive classes all week.
	Review teacher candidate lesson plans prior to teaching.

	Work with a small group of students.
	Provide daily feedback on teaching.

	Assist mentor teacher during his/her lessons.
	

	Videotape again if needed.
	


Professionalism, Dress Code and Discipline

Department of Middle, Secondary, Reading, and Deaf Education
Valdosta State University

Professional Behavior:  The teacher candidate is a guest in the public schools where he/she is practicing. It is thus imperative that he/she conduct himself/herself in a professional manner. This includes dress, attitude, appropriate language, and the issue of confidentiality when dealing with or talking about students and faculty.  Teacher candidates should not use cell phones while in the classroom or halls. Limited use for emergencies should be confined to non-instructional times during planning or before or after school. Other personal electronic devices should not be used while on the public school campus.  The teacher candidate should not eat, drink, or chew gum while observing or working with students in a classroom.  
Appropriate Dress for Teacher Candidates:  The dress of the teacher candidate is expected to meet the requirements provided in the participating school's dress code. In addition to the school’s dress code, the Department of Middle, Secondary, Reading, and Deaf Education has adopted the following criteria: 

a. In all situations, teacher candidates are not to wear jeans, jumpsuits, overalls, sweats, shorts, tank tops, tee shirts, inflammatory or provocative dress, or gang-related attire. (With approval from VSU supervisor, jeans may be appropriate dress for some science field trips).

b. Teacher candidates (female) may wear earrings, necklaces, wrist bracelets, and finger rings. All other such accessories will not be allowed, including nose rings, lip rings, tongue studs, eyebrow rings, and similar jewelry.

c. Teacher candidates (male) may wear necklaces, wrist bracelets, and finger rings. All other such accessories will not be allowed, including nose rings, lip rings, tongue studs, eyebrow rings, earrings, and similar jewelry.

d. When possible, tattoos must be covered. In some instances, people have tattoos on their hands and fingers, and these cannot be conveniently hidden. 

e. For safety reasons, as well as professional, flip-flops are not allowed, including "dressy" ones. A heel strap must secure open toe and/or heel shoes.
f. Teacher candidates (female) should avoid wearing very short skirts (usually, one or two inches above the knee is acceptable), low-cut blouses, tops that bare the midriff,  clothing through which undergarments are visible, and shirts that are transparent when backlit.  It will often be appropriate to wear slips when wearing a dress or skirt that may be transparent or semi-transparent in certain lighting conditions.   
As a pre-service teacher, you are bending over to help students with work, reaching to write on the board, and stooping to maintain eye contact with students. Their eyes should be on instruction, not on your body. Stand in front of a mirror and bend, reach, and stoop to see how students will view you.

g. Teacher candidates (male) should wear collared shirts and appropriate dress pants.  Khaki pants are permissible. During Middle Grades apprenticeship and student teaching male teacher candidates are required to wear ties. It is recommended that men wear an undershirt beneath their collared shirts. 

Appropriate Handling of Discipline:  The teacher candidate is expected to handle discipline as outlined by school policy and the mentor teacher. It is the policy of the Department of Middle, Secondary, Reading, and Deaf Education that teacher candidates are not allowed to take part in any form of corporal or physical punishment, humiliation, or abuse of any sort on any student. 

MGED 4620
FORMATIVE ASSESSMENT OF TEACHER CANDIDATE

The following charts have been designed as an assessment tool for the Mentor Teacher to evaluate the growth of the candidate. THIS FORM IS NOT TO BE RETURNED TO VSU.  IT IS TO BE USED TO HELP GUIDE TOPICS OF CONVERSATION BETWEEN THE MENTOR TEACHER AND THE TEACHER CANDIDATE DURING APPRENTICESHIP.

	“Yes”
	Indicates that the candidate has successfully demonstrated appropriate behavior/performance for the Indicator.

	“No”
	Indicates that the candidate has attempted but not yet demonstrated appropriate behavior/performance for the Indicator.

	“Will”
	Indicates that the candidate has not yet had the opportunity to demonstrate Indicator behavior/performance but will do so by the end of the semester.

	“Comments”
	Please add comments for any indicator. Positive comments are as welcome as comments indicating the need for improvement.


	SUBJECT CONTENT: Has the Candidate demonstrated the following indicators?

	Indicator:
	Yes
	No
	Will 
	Comments

	Answers student questions correctly
	
	
	
	

	Assists struggling students; offers appropriate insights
	
	
	
	

	Helps make up assignments and tests


	
	
	
	

	Speaks and writes in Standard American English
	
	
	
	

	Actively participates and contributes to class discussions
	
	
	
	

	Assists students as writers


	
	
	
	

	Demonstrates a grasp of content and related materials
	
	
	
	

	Researches new topics; is able to locate resources
	
	
	
	

	Plans and teaching reveals content knowledge
	
	
	
	


	STUDENT RAPPORT: Has the candidate demonstrated the following indicators?

	Indicator:
	Yes
	No
	Will 
	Comments

	Gets involved and interacts with students
	
	
	
	

	Greets students at door and says good-bye as they leave
	
	
	
	

	Knows students’ names and uses them


	
	
	
	

	Smiles and greets students in the school


	
	
	
	

	Monitors classroom for difficulties; acts on verbal and nonverbal signs
	
	
	
	

	Appropriately talks to students about their interests, goals, etc.
	
	
	
	

	Makes students feel welcome in his/her presence verbally and non-verbally
	
	
	
	

	Moves into and around the classroom with ease
	
	
	
	

	Helps students perceive him/her as a caring and professional person
	
	
	
	

	Demonstrates in planning that s/he knows students as individuals and groups
	
	
	
	


	INITIATIVE: Has the candidate demonstrated the following indicators?

	Indicator:
	Yes
	No
	Will 
	Comments

	Offers assistance every day in classes, asks what s/he can do
	
	
	
	

	Offers to help students in need
	
	
	
	

	Completes tasks that obviously need attention without being told
	
	
	
	

	Acts without being asked as needed
	
	
	
	

	Takes roll
	
	
	
	

	Opens class
	
	
	
	

	Collects papers and moves about the room
	
	
	
	

	Volunteers to grade papers with Mentor
	
	
	
	

	Makes copies
	
	
	
	

	Takes notes for Mentor
	
	
	
	

	Asks questions of Mentor and others in school
	
	
	
	

	Gets in front of class voluntarily
	
	
	
	

	Shows interest in teaching classes
	
	
	
	

	Keeps up with reading for classes as much as possible 
	
	
	
	

	Participates in class activities
	
	
	
	

	Assists Mentor readily when requested
	
	
	
	

	Investigates activities/ideas for Mentor
	
	
	
	

	Volunteers to read aloud for the class
	
	
	
	

	Checks mailbox and runs other errands
	
	
	
	

	Addresses behavior problems on own
	
	
	
	

	Looks ahead at Mentor’s lesson plans and assignments
	
	
	
	

	Sets up files
	
	
	
	

	Assists substitute teachers
	
	
	
	

	Answers student questions on own
	
	
	
	

	Designs own small assignments and assessments
	
	
	
	


	PROFESSIONAL DEVELOPMENT: Has the candidate demonstrated the following indicators?

	Indicator:
	Yes
	No
	Will 
	Comments

	Is always on time and stays for appropriate length of time
	
	
	
	

	Is organized


	
	
	
	

	Works productively at school on school-related projects/work
	
	
	
	

	Carries him/herself professionally and with ease in the school setting
	
	
	
	

	Asserts her/himself in the classroom appropriately
	
	
	
	

	Carries out teacher duties efficiently both in and out of class
	
	
	
	

	Is always prepared for classes


	
	
	
	

	Has already begun teaching


	
	
	
	

	Needs little guidance/instruction; independent in school setting
	
	
	
	

	Takes on “teacher tasks” without being asked; knows what needs to be done
	
	
	
	

	Projects confidence in front of class


	
	
	
	

	Is driven by desire, not grades or need to “impress” the Mentor
	
	
	
	

	Willingly participates in activities of the school day and other related activities
	
	
	
	

	Prepares daily plans ahead of time for Mentor review and approval
	
	
	
	

	Is getting to know other faculty and staff


	
	
	
	

	Takes a position of authority in classroom and school
	
	
	
	

	Remembers his/her role at all times (not friend but teacher)
	
	
	
	

	Accepts responsibility readily


	
	
	
	

	Acts as teacher when Mentor leaves or is absent
	
	
	
	

	Is gaining respect of students


	
	
	
	

	Is gaining respect of colleagues


	
	
	
	

	Sincerely asks questions and learns from discussions with colleagues
	
	
	
	

	Familiarizes her/himself with school policies, rules, and codes 
	
	
	
	

	Listens, accepts feedback and input, and acts to change as appropriate
	
	
	
	


COE Observation Instrument  
Candidate:_______________________________Observer:_________________________

School:_______________ Subject/Grade Level:_________________ Date:____________ 

Directions: (a) Under each indicator, underline the professional practices that are observed, (b) list specific evidence observed for the indicator, (c) in the # column, circle the numeral that reflects the practices observed for each indicator.  Use the directions in the COE Observation Instrument: Instructions for Use manual to determine ratings.

Note: 
Level 1 = Indicator Not Demonstrated 


Level 2 = Indicator Partially Demonstrated


Level 3 = Indicator Adequately Demonstrated


Level 4 = Indicator Effectively Demonstrated

Level 5 = Indicator Exceptionally Demonstrated (Reserved for induction level and experienced teachers who are consistently exemplary over time; therefore, Level 5 should not be used to evaluate teacher candidates during practica or student teaching.)

	I. CONTENT AND CURRICULUM: Teachers demonstrate a strong knowledge of content area(s) appropriate for their certification levels.

	Indicators/Professional Practices
	#
	Evidence/Comments

	I-A.  Subject–Specific Content/Concepts
1-2.
Uncorrected teacher content/concept errors; uncorrected student errors

3-4.
Shows knowledge of content/concepts; corrects teacher and student errors

5.
Accurate content/concept knowledge; consistently helps students recognize and correct errors


Not Able To Rate
	1

2

3

4

5

NATR
	

	I-B. Pedagogical Content (Instructional Methods)
1-2.
Uses inappropriate instructional method; little evidence of making content appropriate for diverse learners; lacks connections to students’ prior knowledge

3-4.
Uses appropriate instructional methods; makes content appropriate for diverse learners; connects learning to students’ prior knowledge

5.
Consistently uses a variety of appropriate instructional methods; consistently makes content appropriate for diverse learners; consistently connects learning to students’ prior knowledge


Not Able To Rate
	1

2

3

4

5

NATR


	

	I-D. Content Connections
1-2.
Little or no evidence of making connections to other subject areas; little or no evidence of making content relevant to students’ everyday lives

3-4.
Connects content to other subject areas; makes content relevant to students’ everyday lives; 

5. Consistently connects content to other subject areas; consistently makes content  relevant to students’ everyday lives; affords students opportunities to make their own connections

                  Not Able To Rate
	1

2

3

4

5

NATR
	

	II. KNOWLEDGE OF STUDENTS AND THEIR LEARNING: Teachers support the intellectual, social, physical, and personal development of all students. 

	Indicators/Professional Practices
	
	Evidence/Comments

	II-C. Students’ Development
1-2. Not responsive to the intellectual, social, physical, and personal developmental needs of all students

3-4.
Responsive to the intellectual, social, physical, and personal developmental needs of all students  

5.
Consistently sensitive, alert, and responsive to the specific intellectual, social, physical, and personal developmental needs of all students


Not Able To Rate
	1

2

3

4

5
NATR
	

	III. LEARNING ENVIRONMENTS: Teachers create learning environments that encourage positive social interaction, active engagement in learning, and self-motivation.

	Indicators/Professional Practices
	
	Evidence/Comments

	III-B.  Classroom Environment
.1-2. Inefficient management of time, space, and learning resources for diverse

         students’ learning; students not productively engaged

3-4. Appropriate management of time, space, and learning resources for diverse students’ learning; students actively engaged

5. Consistent and appropriate management of time, space, and learning resources for diverse students’ learning; active/equitable engagement of students

Not Able To Rate
	1

2

3

4

5

NATR
	 

	III-C.  Classroom Management 
1-2.
Little or no evidence of a management plan; reactive classroom management style; behavior not monitored ; inconsistent/inappropriate responses to student behavior

3-4.
Follows classroom management plan; aware of student behavior; appropriate responses to student behavior; corrects misbehavior with minimal loss of instructional time 

       

5.
Consistently follows classroom management plan; proactive classroom management style; subtle/preventative monitoring; fair, respectful responses to student behavior; students monitor/adjust own behavior when appropriate


Not Able To Rate


	1

2

3

4

5

NATR
	

	III-Ga.  Communication
1-2. Errors in spoken/written language

3-4. Error free spoken/written language

5. Consistently uses enriched/appropriate spoken/written language

Not Able To Rate

	1

2

3

4

5

NATR


	

	III-Gb.  Communication
1-2.   Ineffective nonverbal communication; 

         unclear directions; does not use effective questioning skills

3-4. Effective nonverbal communication; directions are clear or quickly clarified after initial student confusion; effective questioning and discussion strategies

5.     Effective nonverbal communication; effective questioning stimulates discussion in various ways

Not Able To Rate
	1

2

3

4

5

NATR


	

	IV. ASSESSMENT: Teachers understand and use a range of formal and informal assessment strategies to evaluate and ensure the continuous development of all learners.

	Indicators/Professional Practices
	
	Evidence/Comments

	IV-C Assessment
1-2.
Inappropriate or no assessment of instructional objectives/outcomes/essential questions; assessments do not align with the instructional objectives/outcomes/essential questions and lesson procedures.

3-4.
Uses appropriate assessments that align with the instructional objectives/outcomes/essential questions and lesson procedures

5.
Consistently uses a variety of authentic and traditional assessments that align with instructional objectives/outcomes/essential questions and lesson procedures; assessments are used to modify learning goals for individuals and groups


Not Able To Rate
	1

2

3

4

5

NATR
	

	V. PLANNING AND INSTRUCTION: Teachers design and create instructional experiences based on their knowledge of content and curriculum, students, learning environments, and assessments.

	Indicators/Professional Practices
	
	Evidence/Comments

	V-B. Lesson Plan and Instruction
1-2.
Lesson plan and instruction lack clear organization and sequence; inefficient pacing of lesson; instruction does not extend most students’ understanding of concepts and/or content; components of the lesson plan are not aligned

3-4.
Lesson plan and instruction are logically organized and sequenced; pacing appropriate; instruction extends students’ understanding of concepts and/or content; all components of the lesson plan are aligned

5.
Lesson plan and instruction consistently reflect findings from scientifically based research; appropriate organization and sequencing; appropriate pacing


Not Able To Rate
	1

2

3

4

5

NATR
	

	V-C. Instructional Strategies
1-2.
Inappropriate or no instructional strategies are used to engage and support learning; strategies inappropriately matched to subject matter; strategies used inappropriately

3-4.
Plans for and uses appropriate strategies that engage and support student learning; strategies appropriately matched to subject matter; strategies used appropriately

5.
Consistently plans for and uses various strategies that engage and support diverse learners; provides multiple perspectives on key concepts, problems, and areas of knowledge


Not Able To Rate 
	1

2

3

4

5

NATR
	

	V-D. Monitoring and Adjustments
1-2.
Does not monitor lesson or monitors lesson but adheres firmly to instructional plan; no adjustment for students who do not understand or who have already mastered the content

3-4.
Monitors lesson; makes appropriate modifications to instructional plans during the lesson to address students’ needs; probes for understanding; uses students’ questions to direct instruction

5.
Consistently monitors lesson and provides constructive and ongoing feedback; consistently and successfully makes modifications before and  during the lesson to address student needs


Not Able To Rate
	1

2

3

4

5

NATR
	

	V-F. Resources
1-2.
Little evidence of using resources and materials other than assigned textbook and/or worksheets; technology is used superficially and does not enhance instruction
3-4.
Uses a variety of appropriate materials and resources; resources enhance instruction for diverse learners; uses technology effectively where appropriate

       

5.
Consistently uses and monitors the effectiveness of a variety of appropriate materials and resources; resources consistently enhance instruction for diverse learners; students utilize resources, materials, and technology in their learning


   Not Able To Rate


	1

2

3

4

5

NATR
	

	POST CONFERENCE

	VI. PROFESSIONALISM: Teachers recognize, participate in, and contribute to teaching as a profession.

	Indicators/Professional Practices
	
	Evidence/Comments

	VI-D. Reflection
1-2.
Does not examine his/her teaching; does not suggest modifications to improve teaching practices and student achievement

3-4.
Examines own teaching; suggests modifications that would lead to improved teaching practices and student achievement

5.
Consistently examines own performance in the classroom; provides evidence of modifying teaching practices to increase student achievement


Not Able To Rate


	1

2

3

4

5

NATR


	

	Comments:



___________________________________________________________________________

Observer’s Signature/Date




Candidate’s Signature/Date

Final Evaluation of Teacher Candidate by the Mentor Teacher

Department of Middle, Secondary, Reading, and Deaf Education, Valdosta State University

Teacher Candidate to submit to 

Middle, Secondary, Reading and Deaf Education  Department

Due Date:  Last Day of Apprenticeship

Teacher Candidate _______________________________________

Date 




Mentor Teacher  






School 




Rate the teacher candidate in each of the following listed behaviors as follows:  (1) Not Demonstrated, (2) Partially Demonstrated, (3) Adequately Demonstrated, (4) Effectively Demonstrated, or (0) Not Able to Rate.
	Responsibility

	Is present and punctual for school.
	1
	2
	3
	4
	0

	Completes assigned work on time.
	1
	2
	3
	4
	0

	Complies with procedures and rules.
	1
	2
	3
	4
	0

	Communicates with mentor prior to absences, tardies, or late assignments.
	1
	2
	3
	4
	0

	Performs work that reflects high personal standards and best effort.
	1
	2
	3
	4
	0


Comments:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Collaboration, Planning and Preparation

	Actively consults and works with mentor teacher to plan lessons.
	1
	2
	3
	4
	0

	Willingly and actively participates in team meetings.
	1
	2
	3
	4
	0

	Demonstrates knowledge of content.
	1
	2
	3
	4
	0

	Demonstrates knowledge of pedagogy.
	1
	2
	3
	4
	0

	Demonstrates knowledge of resources including technology.
	1
	2
	3
	4
	0

	Demonstrates knowledge of students.
	1
	2
	3
	4
	0


Comments:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Classroom Environment

	Creates an environment of respect and rapport.
	1
	2
	3
	4
	0

	Enforces and manages classroom procedures.
	1
	2
	3
	4
	0

	Enforces classroom rules.
	1
	2
	3
	4
	0

	Communicates clearly and accurately.
	1
	2
	3
	4
	0

	Provides feedback to students.
	1
	2
	3
	4
	0


Comments:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Professional Behavior

	Demonstrates a positive, enthusiastic attitude toward teaching.
	1
	2
	3
	4
	0

	Discusses work issues and personal concerns at appropriate times and places.
	1
	2
	3
	4
	0

	Speaks with clarity, fluency, and few grammatical errors.
	1
	2
	3
	4
	0

	Writes with clarity, fluency, and few grammatical errors.
	1
	2
	3
	4
	0

	Shows respect for students.
	1
	2
	3
	4
	0

	Models appropriate dress and personal hygiene.
	1
	2
	3
	4
	0


Comments:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Personal Characteristics

	Surmounts obstacles in positive and constructive ways.
	1
	2
	3
	4
	0

	Demonstrates self-control.
	1
	2
	3
	4
	0

	Analyzes and takes responsibility for personal actions.
	1
	2
	3
	4
	0

	Accepts constructive feedback and responds positively.
	1
	2
	3
	4
	0

	Demonstrates ability to learn from both successes and failures.
	1
	2
	3
	4
	0

	Maintains composure in stressful or awkward situations.
	1
	2
	3
	4
	0


Comments:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Directions to the Mentor Teacher:  Please complete this evaluation of the teacher candidate near the end of the apprenticeship. Then review your evaluation with the candidate by the last visit. Give the evaluation to the teacher candidate for inclusion in his or her apprenticeship portfolio. Your commitment and interest in mentoring our students at VSU is appreciated.

Teacher candidate’s signature 




__
   Date __________________
Mentor Teacher’s Signature 




________ Date __________________
Apprenticeship Portfolio Format
MGED 4620

General Forms (First notebook divider)

· 1.  Apprenticeship Portfolio Checklist
· 2.  Video Requirements 

· 3.  Video Release (will need one for each student in class to be videotaped)

· 4.  Video Critique (self evaluation)
· 5.  Peer Review  - Observation of Your Teaching (Teacher Candidate Observation Instrument)
· 6.  Peer Review of Apprenticeship Portfolio (place in portfolio)

· 7.  Class Profile Form (one for each class of students)

· 8.  Teacher Candidate Evaluation by Students (charts, all evaluation sheets, analysis)

· 9.  Apprenticeship Time Sheet 

· 10.  Mentor Teacher Evaluation (copy submitted to Departmental Secretary)
· 11. VSU Supervisor Evaluation (copy submitted to Departmental Secretary)
Each day (Label each notebook divider with: Date and Day 1, etc): Place the following behind the divider sheet in the order listed below.

· 1.  Daily Portfolio Data Sheet

· 2.  Reflective Graph

· 3.  Daily Reflective Journal

· 4.  Lesson plan (mentor teacher’s or your own) .  You must use lesson plan format A or B.

· 5.  Materials for lesson (copies of activities, handouts, graphic organizers, tests, etc.)

· 6.  Examples of students’ work, pictures, etc.

Feedback (Last divider) 
· Mentor Teacher’s Feedback (Formative Assessment forms (optional) or other written feedback received, and Final Evaluation (required) located in the Apprenticeship Handbook) 

· Supervisor’s Feedback (Teacher Candidate Observation Instrument – 2 observations)

· Apprenticeship Portfolio Evaluation (to be completed by Supervisor after notebook is turned in)
Materials needed:


•
3 inch ring binder


•
22 dividers

Portfolio submissions:  Portfolio must be placed outside the office door of your VSU Supervisor by 8 AM the Tuesday following the last scheduled day of apprenticeship.  If submitted late ten points per day will be deducted from the portfolio grade.

Apprenticeship Portfolio Checklist

I Have :

_____Current Liability Insurance

_____Completed video release forms from students 
_____Completed demographic information about each class (Class Profile)

Each Day I Have Completed and Included:

_____Signed Daily Portfolio Data Sheet
_____Lesson Plans (my mentor teacher’s and/or my own when I teach)

_____Lesson plans are signed  by the mentor teacher prior to teaching
_____Documentation-materials used during lesson, by students and/or by me

_____Reflective graph of satisfaction with teaching career (rated on graph)

_____Daily reflections connected to the reflective graph

_____Mentor Teacher’s feedback (one a day for every day you teach)

By the End of the Apprenticeship I Have Completed and Included:

_____7 of my own lesson plans, 5 tabbed for grading

_____5 consecutive days of teaching, 2 periods back to back (at least 2 hours of continuous teaching)
_____3 lessons taught in another content area using classroom teacher’s lesson plans, tabbed for review

_____Peer review of teaching (Teacher Candidate Observation Instrument)
_____Mentor’s Evaluation (give to Departmental Secretary)

_____Feedback on Supervisor (give to Departmental Secretary)
_____Feedback on Mentor Teacher (give to Departmental Secretary)
_____Teacher Candidate Evaluation by Students (surveys and report about data)

_____Peer review of Apprenticeship Portfolio

_____Mentor Teacher evaluation forms - Formative Assessment forms (optional) and Final Evaluation   

      Apprenticeship Handbook) 
_____A video that demonstrates my teaching ability, not testing

_____Self-evaluation of video

When I Am Observed I Must Have for My University Supervisor:

_____Lesson plan for the lesson being observed; for the second observation I MUST have my own 


lesson plan

_____Textbook used for the lesson, copies of graphic organizers, or handouts, etc.

_____Apprenticeship Notebook current
Video Requirements
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The lesson in your videotape must be new material being taught.  Review lessons and tests are not acceptable for videotaping.  The video must also include the integration of technology; demonstrating teacher candidate and student application of technology.  The video should include the following components:
      
Begin video stating or showing subject, grade, period (7th grade science, 3rd period)

      
Film students entering the classroom

      
Show beginning of class (students being seated, taking roll, etc.)

      
Essential Question or Objective(s) for the lesson (supervisor must hear this information in the video and must see this information in print on whiteboard, overhead or poster)
      
Daily planner (supervisor must hear this information in the video and must see this information in print on whiteboard, overhead or poster)

      
Activating Strategy
      
Teaching New Content or Experience
      
Connections to prior knowledge (supervisor must hear this information in the video)

      
Connections to everyday life (supervisor must hear this information in the video)

      
Connections to other content areas (supervisor must hear this information in the video)

      
Guided Practice or Reflection

      
Independent Practice or Application

      
Lesson summary
___Assessment
      
Homework assignment if applicable

___ Technology 
All videotapes will need to be submitted in DVD format.  Media Services, located in the VSU library, is able to convert a videotape to a DVD.  Contact information for Media Services is 333-5863, and hours are M-F from 8 AM–7 PM.  You will need to supply the blank DVD and you will be charged $1.00 for the service. 

Video Critique

Self Evaluation

Name:  _____________________________________
Subject/Grade Level__________________

Strengths of my lesson include:
(Discuss content preparation, methods and strategies.  Explain why these items are strengths.)

Management techniques used in my lesson include:
(Discuss how effective/ ineffective the techniques were.)

The effectiveness of the technology I used:

(Discuss strengths and weaknesses of the technology’s effectiveness.)
Areas I need to improve in include:

(Explain how you plan on making improvements.)

Peer Review of Apprenticeship Portfolio
If review is inaccurate 5 points will be deducted from reviewer’s grade.  You must review someone’s portfolio.



Y = yes  
N = No
 
P = Partial

Y    N
 P
3 lessons taught in second content area

Y    N
 P
Daily portfolio sheet signed

Y    N
 P
Signed time sheet
Y    N
 P
Documentation for all checked activities

Y    N
 P  
Reflective statements concerning each day

Y    N
 P   
Every lesson taught has a lesson plan, either teacher candidate’s or mentor teacher’s

Directions: Use above code to indicate level of completion for the following items.

_____
Detailed lesson plans for seven lessons (minimum)

_____
All lesson plans developed by student must be signed by the mentor

_____
Stated objectives and daily planner

_____
Methods varied and appropriate

_____
Materials varied and appropriate

_____
Questioning - there is evidence of higher order thinking skills

_____     
Instruction - evidence of instruction planned

_____
Real life connections are evident

_____
Connections to other subject areas are evident

_____
Adjustments made to meet individual needs

_____
Enrichment activities are included
_____
Supporting materials for lessons taught (graphic organizers, hand-outs, etc.) included
_____
Mentor Teacher’s evaluation comments or evaluation forms included

_____
VSU Supervisor’s evaluations (Teacher Candidate Observation Instrument)
_____
Technology connected lessons (3)
Teacher Candidate:  __________________________________________

Evaluator:  _________________________________________________

Date:  _____________________________________________________

Class Profile
Please check or print your responses in the space provided.  A class profile must be completed for each class (group of students).

1.
Which of the following best describes the level and content of the class?

	Content
	Period
	Grade Level

	   Language Arts
	
	   5      6      7       8

	   Mathematics
	
	   5      6      7       8

	   Science
	
	   5      6      7       8

	   Social Studies
	
	   5      6      7       8

	   Exploratory (specify)
	
	   5      6      7       8


2.
Which of the following best describes the areas from which your students come?  (Check all that apply.)


[    ]  a.  Low income, urban


[    ]  b.  Middle or upper income, urban


[    ]  c.  Low income, suburban


[    ]  d.  Middle or upper income, suburban


[    ]  e.  Low income, small town ( not suburban)


[    ]  f.  Middle or upper income, small town (not suburban)


[    ]  g.  Low income, rural


[    ]  h.  Middle or upper income, rural

3.
[     ]
Total number of students enrolled in the class.

4.
[     ]
Number of male students.


[     ]
Number of female students.

5.
_______ Age range

6.
With respect to the following categories, how would you describe your students? (Check ALL that apply.)


[    ]  1.  African American or Black, non-Hispanic


[    ]  2.  Asian, Asian Americans, or Pacific Islander


[    ]  3.  Mexican American or Chicano


[    ]  4.  Native American, Inuit, or Aleut


[    ]  5.  Puerto Rican


[    ]  6.  Other Hispanic


[    ]  7.  White, non-Hispanic


[    ]  8.  Other ______________

7.
Estimated number of students in each of the following language categories:


______1.  English language proficiency


______2.  Limited English language proficiency

8.
Approximately what percentage of this class can be categorized as the following?


Percentage

_____

a.  Above-average or advanced skill level


_____

b.  Average or intermediate skill level


_____

c.  Below-average skill level 


100%

Total


Assignment to classes in this school is:


_____ Homogeneous


_____ Heterogeneous

9.
Approximate number of students in this class who have been identified as having exceptionalities:


_____  a.  Blind or visually impaired


_____  b.  Deaf or hearing impaired


_____  c.  Developmentally disabled


_____  d.  Emotionally or behaviorally disabled


_____  e.  Gifted


_____  f.   Learning disabled


_____  g.  Physically disabled


_____  h.  Other _____________________________

9. In the space below, or on the back of this form, please provide a simple sketch of the arrangement of the instructional space (e.g., student desks, teacher desk, student work space, arrangement of centers).  Please attach a seating chart with the students’ names.   

Teacher Candidate Evaluation by Students

Purpose

Candidates analyze data from student evaluations to identify areas of strengths and weaknesses in their teaching practice.

Requirements:

1. Administer the Teacher Candidate Evaluation by Students survey to one class of the students you are currently teaching. The survey is available at http://www.valdosta.edu/coe/sec/studentresources.shtml
2. Add data to a spreadsheet showing all raw data and a summary average response for each item. An Excel spreadsheet is available for you to use as template – http://www.valdosta.edu/coe/sec/studentresources.shtmln
3. Graph the average response for each item, using column graph or bar graph.

4. Identify items where responses demonstrate relative strengths and weaknesses in your teaching.

5. Interpret and comment on these areas of relative strength and weakness with possible reasons or explanations of contributing factors. 

6. Reflect on possible future actions to address relative weaknesses. Describe what actions you could take and why you think they would be effective.
Scoring Rubric

	 

	Does not meet requirements (1 pt)
	Partially meets requirements (2 pt)
	Meets 
requirements (3 pt)

	Data (20%)
	Data are not provided.
	Evaluation instrument was administered but data summary is unclear.
	Evaluation instrument was administered and data summarized clearly in table.

	Identifies Strengths & Weaknesses (20%)
	Few relative strengths and weaknesses in teaching practice are identified. 
	Some data are analyzed to identify relative strengths and weaknesses in teaching practice. 
	All data are analyzed to identify relative strengths and weaknesses in teaching practice. 

	Analysis & Reflection (20%)
	Few possible reasons or explanations are provided to interpret data.
	Data are interpreted for possible reasons or explanations but are limited in scope or depth.
	Data are interpreted thoroughly for possible reasons or explanations.

	Future Actions (20%)
	Future actions are not specified adequately.
	Future actions are specified but may be unclear or not clearly related to the data.
	Future actions in response to the data are specified and are reasonable and appropriate.

	Writing Quality (20%)
	Writing contains more than three errors in writing mechanics or intended meaning is not evident.
	Writing contains 1-3 errors in writing mechanics, is not well organized or does not demonstrate clear understanding.
	Writing is well-organized, clearly written without spelling or grammar errors, and demonstrates clear understanding.


	


Teacher Candidate Evaluation by Students

Teacher Candidate Name________________________



Date _____________

Class___________________


Please circle the response that best reflects your experiences with the teacher candidate. All responses are anonymous; do not put your name on this sheet.

	The teacher candidate…


	All the time or every day

	Most of time or nearly every day
	Some of the  time or some days
	Never
	I do not know

	1. knows the subject matter being taught. (ex. science, math, language arts, social studies).


	3
	2
	1
	0
	x

	2. uses more than just written exams to assess my knowledge.



	3
	2
	1
	0
	x

	3. expects me to do my very best.


	3
	2
	1
	0
	x

	4.   uses technology while teaching (ex. TV, computer, PowerPoint, cd burner, overhead projector, digital camera, and calculator).
	3
	2
	1
	0
	x

	5.   lets students work together in groups or pairs.
	3
	2
	1
	0
	x

	6. is excited about teaching.



	3
	2
	1
	0
	x

	7. talks so I can understand what she/he is saying.


	3
	2
	1
	0
	x

	8. uses class time wisely.


	3
	2
	1
	0
	x

	9. treats everyone in the class fairly.


	3
	2
	1
	0
	x

	10. uses different ways to teach the material.


	3
	2
	1
	0
	x

	11. uses things I already know to help me understand the new material.


	3
	2
	1
	0
	x

	12. connects material being taught with everyday problems or events that happen in my life.
	3
	2
	1
	0
	x

	13. gives students time to ask questions about the lesson being taught.



	3
	2
	1
	0
	x


DAILY PORTFOLIO DATA SHEET

 VSU Middle, Secondary, Reading and Deaf Education

Teacher Candidate Portfolio Collection 

Candidates are to keep a daily portfolio of their apprenticeship experience.  Below is an example of the portfolio that is provided for each teacher candidate.  Teacher candidates are to check off the experiences they complete each day and provide documentation for the experience(s).  The mentor is to sign the portfolio data sheet each day verifying tasks were completed.

DATE:____________________________
_____Assist an individual student
_____Provide small group instruction

_____Provide whole class instruction
_____Facilitate a group activity

_____Assist a student with special needs

_____Orient a new student

_____Distribute and collect materials
_____Conduct an advisor-advisee lesson/activity

_____Observe

_____Read aloud to students

_____Field trip

_____Attend a parent/teacher conference

_____Accompany students to office, cafeteria, connections, etc.
_____Use of manipulatives in a Math class 
_____Conduction of a Science experiment

_____Work with students using the writing process
_____Attend a parent-teacher conference

_____Assist with monitoring hallway, cafeteria, restrooms, etc.
_____Assess students' learning styles

_____Use role playing 

_____Use direct instruction

_____Use centers

_____Use contracts

_____Use peer tutoring
Add any task or activity completed that is not listed.

Mentor Teacher's signature________________________________________

Documentation for what you did during the day must be addressed in your journal entry for the day.     

Reflective Graph For Apprenticeship
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This entry will be in General Forms and will be added to daily.

On a scale of 1 - 10 how would you rate your satisfaction with a teaching career on each day of your apprenticeship (10 represents the greatest satisfaction)? 

	Days
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	1
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	
	
	
	

	17
	
	
	
	
	
	
	
	
	
	

	18
	
	
	
	
	
	
	
	
	
	

	19
	
	
	
	
	
	
	
	
	
	

	20
	
	
	
	
	
	
	
	
	
	


Daily Reflective Journal
This entry will be included daily in your notebook.
When writing and reflecting about your performance and experiences, answer the following questions in each entry.  This will help you interpret your feelings and be more constructive in coming up with solutions or new ideas.  This will also be where you address your rating on the reflective graph and your satisfaction with a teaching career on a daily basis.
1.
What is the most positive thing that happened in your school day?  Why do you feel so strongly about it?

2.
What is the most negative thing that happened in your school day?  Why do you feel so strongly about it?

3.
What lesson have you learned from today’s experiences or what is the most important thing to remember about today?

4.
Have you helped someone today?  How?

5.
How did you rate your satisfaction with a teaching career today?  Why?

Lesson Plan Format 
Teacher:  _____________________________________   Date:   ________________________

Grade & Subject:  ________________ Topic of Lesson: ________________________________

	Georgia Performance Standard(s) 

Include number and narrative. For Science, include content & characteristics of science.
	

	Behavioral Objective: Must include observable student behaviors.
	

	Essential Question(s)

	


Lesson Plan Format   Check the lesson plan format you will use.
	___ Direct Instruction 
	___ Inquiry Learning


Daily Planner:  Sequence / Plan for Instructional Activities
	List each instructional activity with estimated time for implementation.
Grouping may include pairs, triads, whole class, small group, or individual.

	Activity
	Time


	Grouping


Resources / Connections / Safety

	Materials/Resources/ Technology
List all materials used by teacher and students.    Attach all handouts and copies of PowerPoints.
	

	Connections to (a) prior learning, (b) real world, (c) other content areas.  List here and include in the teaching script.
	a)

	
	b)

	
	c)

	Safety Issues  
For science labs or demonstrations or activities that involve manipulatives, include safety issues and precautions.
	


Lesson Plan Script 

(Use either Direct Instruction or Inquiry Learning)
	DIRECT INSTRUCTION



	Beginning of Class

Expectations of students prior to the lesson, including homework check, mixed review, activating prior knowledge, and/or warm-up
	

	Activating Strategy
Opening the lesson: This is your attention getter to engage the students and overview the concept.
	

	Teaching New Content*

Write the sequential steps, using numbers or bullets, that you are using to teach the lesson. Also include the following:

· Instructional grouping

· Questions for students
· Formative assessment

· Guided practice

· Independent practice
· Connections to

a) prior learning

b) real world

c) other content
	

	*Repeat items above as needed for each new concept

	Student Summary /Summative Assessment  
Teacher seeks evidence of learning through student summaries, questions, student recall, etc. Students must demonstrate that they have mastered the objective(s) and can answer the Essential Question(s) for this lesson.
	

	Homework Assigned


	

	Teacher Closure Expectations of students in the last few minutes of class, including announcements, agendas, & orderly dismissal.
	


Differentiation

	Learning Styles  
For each learning style, describe how it is incorporated in this lesson.
	Visual

	
	Auditory

	
	Kinesthetic

	Modifications for Identified Special Needs Students 
Include Special Education IEPs, SST modifications, and ESOL adjustments.
	

	Re-teaching
Plan for re-teaching concepts during class for students who do not master objectives, such as tutoring, computer practice, alternative guided practice, and/or additional resources.
	

	Enrichment  
Plan activities/strategies that will allow students to explore the concept at a new depth.  Use if lesson is shorter than anticipated, to challenge students, or for students who finish classroom work early. 
	


I have read and approved of this lesson plan prior to it being taught.

Mentor’s Signature_______________________________________  Date___________
	  INQUIRY LEARNING 

(MUST include varied grouping and continuous assessment) 



	Beginning of Class

Expectations of students prior to the lesson, including homework check, mixed review, activating prior knowledge, warm-up
	

	Engagement*

Connect to past and present learning (prior knowledge), anticipate activity and focus thinking.
	

	Exploration*

Establish common base of experiences for building concept; collect data.
	

	 Explanation*

Students explain, collaborate and verbalize their understandings; define vocabulary.
	

	Expansion* 

Practice skill or use concept learned in new content, and connect concept to other content areas, and everyday experiences.
	

	*Repeat steps as needed for each new concept

	Evaluation*  

Students assess their own understanding, including formative & summative assessments.
	

	Student Summary /Summative Assessment  
Teacher seeks evidence of learning through student summaries, questions, student recall, etc. Students must demonstrate that they have mastered the objective(s) and can answer the Essential Question(s) for this lesson.
	

	Homework Assigned
	

	Teacher Closure Expectations of students in the last few minutes of class, including announcements, agendas, & orderly dismissal.
	


Differentiation

	Learning Styles:  For each learning style, describe how it is incorporated in this lesson.
	Visual

	
	Auditory

	
	Kinesthetic

	Modifications for Identified Special Needs Students 
Include Special Education IEPs, SST modifications, and ESOL adjustments.
	

	Re-teaching: Plan for re-teaching concepts during class for students who do not master objectives, such as tutoring, computer practice, alternative guided practice, additional resources.
	

	Enrichment:  Plan activities/strategies that will allow students to explore the concept at a new depth.  Use if lesson is shorter than anticipated, to challenge students, or for students who finish classroom work early. 
	


I have read and approved of this lesson plan prior to it being taught.

Mentor’s Signature ________________________


Date ______________
Appendix 
Bloom’s Revised Taxonomy

This resource provides appropriate verbs for writing behavioral objectives and suggestions for including various levels of learning in teaching new content.  In lesson design, teacher candidates should seek to address all levels of learning.

	Level
	Suggested Verbs for Behavioral Objective
	Sample Descriptions of Inclusion 

in the Lesson Plan Script

	Remembering (knowledge): Can the student recall the information?
	Define, duplicate, list, memorize, recall, repeat, reproduce, state, identify, label, name, recognize, recite, state, memorize, quote, match
	· Recall elements and details of story structure, such as sequence of events, character, plot and setting.

· Conduct basic mathematical calculations

· Label locations on a map

· Recall relevant knowledge from long-term memory

	Understanding (comprehension): Can the student explain the ideas or concepts?
	Classify, categorize, organize, construct, modify, describe, discuss, explain, measure, identify, locate, recognize, report, select, translate, paraphrase, calculate, distinguish, summarize, graph, 
	· Construct meaning 

· Use context clues to identify unfamiliar words

· Make observations

· Represent in words or diagram a scientific concept or relationship

· Describe the features of a geographic location

· Summarize major events

	Applying:  Can the student use the information in a new way?
	Choose, demonstrate, dramatize, employ, illustrate, interpret, operate, schedule, sketch, solve, use, write, graph, infer, predict, estimate, cause/effect, construct
	· Use correct grammatical concepts when writing

· Solve routine multiple step problems

· Identify patterns in nature, historical events, or literature

· Implement a procedure 

· Make observations

	Analyzing:  Can the student distinguish between the parts?
	Appraise, compare, contrast, criticize, differentiate, examine, discriminate, questions, distinguish, experiment, formulate, hypothesize, discuss
	· Breaking material into constituent parts, determining how the parts relate to one another and to an overall structure

· Use concepts to solve non-routine problems

· Explain phenomena in terms of concepts

· Literary analysis / determine author’s purpose

· Analyze data & draw conclusions

· Describe the cause and effect of events

· Interpret observed patterns in nature, historical events or literature

	Evaluating:  Can the student justify a stand or decision?
	Synthesize, critique, prove, appraise, argue, defend, judge, select, support, value, evaluate, interpret, justify
	· Make judgments based on criteria and standards

· Develop a logical argument

· Critique ideas / judge effectiveness

· Develop argument in persuasive writing

· Make recommendations

· Conduct a project that requires specifying a problem, designing and conducting an experiment, analyzing its data, and reporting results/ solutions 

	Creating:  Can the student create new product or point of view?
	Assemble, construct, create, design, develop, formulate, write, plan
	· Putting elements together to form a coherent or functional whole

· Discuss “what if” situations and develop solutions

· Creative writing

· Problem solve by creating new solutions

· Generate, plan or produce a new structure

· Reorganize elements to a new pattern


Lesson Plan Grading Rubric

NAME_______________________  DATE_____________ CONTENT GRADE____________________

	Lesson Plan Area
	COMMENTS
	VALUE

	Georgia Performance Standard(s) 

Include number and narrative. For Science, include content & characteristics of science.
	
	.5

	Behavioral Objective: Must include observable student behaviors.
	
	1

	Essential Question(s)


	
	.5

	Daily Planner List each instructional activity with estimated time for implementation.

Grouping may include pairs, triads, whole class, small group, or individual. 
	
	.5

	Materials/Resources/ Technology

List all materials used by teacher and students.    Attach all handouts and copies of PowerPoints.
	
	.5

	Connections to (a) prior learning, (b) real world, (c) other content areas.  List here and include in the teaching script.
	
	.5

	Safety Issues  

For science labs or demonstrations or activities that involve manipulatives, include safety issues and precautions.
	
	S/U

	INSTRUCTION
	
	

	Beginning of Class

Expectations of students prior to the lesson, including homework check, mixed review, activating prior knowledge, and/or warm-up
	
	.5

	Activating Strategy
Opening the lesson: This is your attention getter to engage the students and overview the concept.
	
	1

	Teaching New Content*

Write the sequential steps, using numbers or bullets, that you are using to teach the lesson. Also include the following:

· Instructional grouping

· Questions for students

· Formative assessment

· Guided practice

· Independent practice

· Connections to

d) prior learning

e) real world

f) other content

	
	2

	Student Summary /Summative Assessment  

Teacher seeks evidence of learning through student summaries, questions, student recall, etc. Students must demonstrate that they have mastered the objective(s) and can answer the Essential Question(s) for this lesson.
	
	1

	Homework Assigned


	
	S/U

	Teacher Closure Expectations of students in the last few minutes of class, including announcements, agendas, & orderly dismissal.
	
	S/U

	DIFFERENTIATION
	
	

	Learning Styles  

For each learning style, describe how it is incorporated in this lesson.
	
	.5

	Modifications for Identified Special Needs Students 

Include Special Education IEPs, SST modifications, and ESOL adjustments.
	
	.5

	Re-teaching

Plan for re-teaching concepts during class for students who do not master objectives, such as tutoring, computer practice, alternative guided practice, and/or additional resources.
	
	.5

	Enrichment  

Plan activities/strategies that will allow students to explore the concept at a new depth.  Use if lesson is shorter than anticipated, to challenge students, or for students who finish classroom work early. 
	
	.5


Apprenticeship Time Sheet

Department of Middle, Secondary, Reading, and Deaf Education
Valdosta State University

(Place the completed form in the portfolio)
Teacher Candidate _____________________________  Semester  _______________

University Supervisor  __________________________  School _________________

Mentor Teacher _______________________________  Grade Level _____________

	Date
	Time in
	Time out
	Teacher Candidate Signature
	Mentor Teacher’s

Initials



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	


Mentor Teacher’s Signature _____________________________Date  _____________

Mentor Teacher Evaluation
Submit to Departmental Secretary 

Mentor Teacher’s Name ______________________________
  School_____________________
Teacher Candidate’s Signature 


________ Date _______________ 
What did the mentor do that was most helpful? 
What additional help would you have liked from your mentor?

How would you rate your mentor on a scale of 1 to 5 with 5 being outstanding?  Explain your rating.
1
2
3
4
5


University Supervisor Evaluation
Submit to Departmental Secretary
University Supervisor’s Name __________________________
  Date  _____________________
Teacher Candidate’s Signature 


________ Date _______________ 
What did the university supervisor do that was most helpful? 
What additional help would you have liked from your university supervisor?

How would you rate your supervisor on a scale of 1 to 5 with 5 being outstanding?  Explain your rating.
1
2
3
4
5


  Apprenticeship Portfolio Evaluation
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Name 




 
Semester      
Fall        Spring

1.
Supervisor’s evaluation of lessons taught  - Satisfactory   

yes         no

2.
Video tape assessment  - Satisfactory 



yes         no

3.
Video critique self evaluation - Satisfactory
 

yes
no

4.
Four out of five lesson plans scored  Satisfactory

yes
no 

5.     Twenty days apprenticeship completed



yes
no

6.
Demonstrated Satisfactory Technology competencies 

yes
no

7.
Peer review of  portfolio completed



yes
no

8.
Teacher Candidate Evaluation by Students 


surveys and results included and uploaded to LiveText

yes
no

· In item 4, the candidate will select five lesson plans for the faculty to score either satisfactory or unsatisfactory.

· Items 1,4,5 and 8 MUST be completed satisfactorily to receive a grade of C or better, which is necessary to continue to Student Teaching. 
· If the Apprenticeship Portfolio contains any documented fraudulent materials or plagiarized materials the candidate will be withdrawn from the program.

Apprenticeship Portfolio Evaluation

MGED 4620 (page 2)

Total 100 points  _______________________

_____
3 lessons taught in second content area (3) 

_____
Daily Portfolio Data Sheet signed (5)

_____
Signed ApprenticeshipTime Sheet (1)

_____
Daily Reflective Journal complete for each day (10)

_____
Reflective Graph complete (1)

_____
Every lesson taught must have a lesson plan, either own or mentor teacher’s (5)

_____    Teacher Candidate Evaluation by Students (5)

_____
Detailed lesson plans for 7 lessons (minimum).  Mark the five best detailed lesson plans to be assessed. Three must be technology connected lessons. (70 points)



_____
All student written lesson plans must use Appendix IX lesson plan format and must be signed by the mentor (5)                   




_____
Georgia Performance Standards are listed and appropriate for lesson (5)



_____
Objectives are stated correctly(5)



_____
Essential Question is included in plan and shared with students (5)



_____    Activating Strategy is well planned (5)



_____
Methods and materials are varied and appropriate (5)



_____
Questioning - there is evidence of higher order thinking skills (5)





_____
Real life connections are explicit in lesson plan (3) 



_____
Other subject area connections are explicit in lesson plan (3) 


_____
Prior Knowledge connections are explicit in lesson plan (3)


_____
Adjustments to meet individual needs are included in lesson plan (5) 



_____
Assessments are aligned with objectives, and are varied and appropriate (5)



_____
Supporting materials for lessons taught, worksheets, hand-outs, etc. included(5)



_____
Mentor teacher’s evaluation comments or evaluation forms included (5)



_____
University Supervisor’s evaluations (2)



_____
Technology used appropriately(4)
Evaluator:_____________________________



Date: _____________________________
Apprenticeship Portfolio Rating System

95 - 100  
 

Exemplary


90 -   94


 
Proficient


84 -   89 


 
Satisfactory


80 to 84 


 
Minimal


Below 80 


Unsatisfactory

· Twenty days of apprenticeship must be completed for the Apprenticeship Portfolio to be assessed.  If 20 days are not completed the rating will be unsatisfactory. 
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