Directions for Creating Tables and Graphic Displays 
for Pretest & Posttest Data
I. Directions for Reporting the Number of Students Achieving Each Goal
TABLE 1  :  PRETEST/POSTTEST RAW SCORE DATA
1.  Score your tests.  Compute a raw score for each student on each learning goal.  (The raw score is the number of correct responses out of the total number of questions for that learning goal.)
2.  Put your class list in alphabetical order.  Assign a number to each student.  In your work sample, you will not use student names but will refer to students by number.

3.  Open Microsoft Word. Make a table such as the one below to record student raw scores on each learning goal for the pretest and posttest. Record the raw score by placing the number of correct responses over the total number of questions (e.g., if the student had 5 correct responses out of 10 possible responses, it would be recorded as 5/10).  Record the number of students achieving each goal on the pretest and on the posttest in the last row of the table. This last row contains the information you will use in Graph 1.  Record the criterion for passing each goal below the table.
	Student #
	Learning Goal #1
	Learning Goal #2
	Learning Goal #3

	
	Pre
	Post
	Pre
	Post
	Pre
	Post

	1
	5/10
	9/10
	1/5
	3/5
	1/7
	6/7

	2
	7/10
	10/10
	2/5
	5/5
	0/7
	6/7

	3
	6/10
	10/10
	4/5
	5/5
	6/7
	6/7

	4
	8/10
	10/10
	1/5
	4/5
	2/7
	4/7

	5
	5/10
	8/10
	3/5
	4/5
	6/7
	7/7

	Number

Achieving

Goal
	      1

        
	5
	1

    
	4

       
	2
       
	4
       


Assessment Criteria

LG 1--Students recognize 8 out of 10 vocabulary terms. 
LG 2--Students label 4 out of 5 features on a map.
LG 3--Students will name 6 out of 7 continents.

Etc..

GRAPH 1:  NUMBER OF STUDENTS ACHIEVING EACH GOAL
1.  Open Microsoft Excel.

2.  A1  Type in “Pretest:LG1” (See Excel example below.)
3.  B1  Type in “Posttest: LG1”
4.  Continue typing headings for the pretest and posttest for each learning goal. 
5.  A2  Type in the number of students who achieved LG1 on the pretest.
6.  B2  Type in the number of students who achieved LG1 on the posttest.
7.  Continue to type in the number of students who achieved each additional learning goal.  (Column A will be your pretest data on Learning Goal 1; Column B will be your posttest data on Learning Goal 1; Column C will be your pretest data on Learning Goal 2; Column D will be your posttest data on Learning Goal 2; etc.)  

8.  Highlight all the data you entered for items 2-7 above.  (See Excel example below.)
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9. Click on the Chart Wizard icon in the toolbar. (It looks like a red, blue, and yellow bar graph.)
10.  Chart Wizard Step 1:  Select “Column” for Chart type.  Click Next.

11.  Chart Wizard Step 2:  Click Next.
12.  Chart Wizard Step 3:  
On the Titles tab:

· Chart title: type in the title: Number of Students Achieving Each Goal
· Value (Y) axis: type in “Number Achieving Goal.”  
Select the Legend tab:

· Uncheck “Show legend” box.  
· Click Next.
13.  Chart Wizard Step 4:  Select “As new sheet,” then click “Finish.”
14.  Now change the bar colors in the graph to distinguish pretest from posttest.
II. Directions for Reporting Overall Pretest/Posttest Results
TABLE 2: OVERALL PRETEST/POSTTEST RESULTS
1.  Score your tests.  Compute a total raw score for each student on the overall pretest and posttest.  Use the raw score to compute the total percentage for each student on the pretest and posttest. 
2.  Use the same numbers to identify students that were used in the first data table. 
3.  Use Microsoft Word to make a table such as the one below to record student scores on overall pretest and posttest. These scores do not need to be graphed.   
	Student # 
	 Pretest

Raw Score
	Pretest %
	Posttest

Raw Score
	Posttest %

	1.
	9/30
	30%
	24/30
	80%

	2.
	11/30
	36.6%
	20/30
	66.6%

	3.
	2/30
	6.6%
	15/30
	50%

	4.
	5/30
	16.6%
	19/30
	63.3%

	5.
	14/30
	46.6%
	24/30
	80%


