Communication Disorders Departmental Retreat

August 8, 2007

Kinderlou Forest

Faculty/Staff Present:

Corine Myers-Jennings

Alejandro Brice

Robert Hull

Tish Consolini

Renee Hannibal

Lorena Cole

Robert Johnston

Ruth Stonestreet

Tanya Enloe

Lora Backes

Nora Swenson

Lisa Wagner

Susan Miller

Karen Noll

ASHA Report

Due by September 1, 2007. Can be submitted electronically.  Dr. Myers-Jennings and Dr. Swenson will work on this report, as well as Lisa Wagner.

PAR Report

No sign in/password yet – will come from Dr. Julie Lee.  Will need to file report online for PSC.  Training will come from Dr. Julie Lee.  Myers-Jennings will need a volunteer to assist with this report.

Tenure & Promotion

Due November 9, 2007.  See Committee Structure handout for complete list of committees, members, and description of committees.  These assignments are tentative and faculty can remove their names if desired. Note:  Lorena Cole has been replaced on the Clinic Scheduling Committee by Lora Backes.  Committees should decide how often they will meet and form a platform to present to the department for discussion.  Committees do not make final decisions, they will provide suggestions and the department will make all final decisions.  

Data Calendar
These documents have been reported as being the documents that are used to make program changes.  Data calendar should display a date when the department comes together to review data and decide what the data means.  Satisfaction data is now being kept in the College of Education.  Our reply rate to the satisfaction survey is high, 98%, and that our students are knowledgeable and capable of working independently.  It was reported that we meet in January, May, and August to meet and make changes as necessary.  The content survey is used to determine if changes are needed in the program.  FACCC (COMD 5050, 5100, 5140, 5190, 5210 & Observation Instrument) measures student performance on a lesson or treatment session.  Other departments are using observation instrument before student teaching.  Enloe/Backes/Cole have experience in using the observation instrument. All faculty will be trained on Observation Instrument on August 24th from 9:00 – 12:00.  Training will be presented by Dr. Lynn Minor.  Training session will be held in our building.  Manuals will be provided to faculty.
FACCC sheet is used for each section of the data sheet.  Faculty meet at the end of each semester to discuss students FACCC scores.  Meeting dates should be December, May, and August.  
Comprehensive Exam (Comps) & Praxis II – scores look at data.  Comps Exam should be listed in Fourth Semester Block, and insert 5190/5210 in Fourth and Fifth Semester blocks  to reflect that students may be enrolled in either 5190 or 5210 in Fourth or Fifth semester, depending on the appropriate placement/semester.

KASA – Group advisors meet at the beginning and end of the semester to update the form with appropriate coursework/clinical experience.  Students are taken to computer lab and Banner Web transcripts are pulled up to check on courses taken.  Evidence sheet containing projects and artifacts is attached to KASA form.  Forms show printed name and signature of professor/supervisor as well as initials, and then initialed on subsequent pages to verify completed items.  If a student receives a grade for the course, the necessary artifacts have been presented.  Can also attach email to KASA form if there is a deviation in artifacts.  Do we need a checklist attached to each folder to ensure that the necessary items are included in each folder?  KASA, course of study, and final transcript should be in the folder.  Final transcript shows graduation date.  Yes to checklist.  Look at folder from Johnston/Carson/Consolini’s group for an example of complete folder.
KASA should be looked at on a regular basis, sharing and analysis should be done once a semester.  Meet with advising group once a semester.  Advising team may meet with group more than once per semester at their discretion.  
Observation instrument can be used during on-campus experience as a training/practice exercise and can be shared with students, so that students and faculty will be familiar with terminology and scoring methods.  

Enrollment/Retention (Information comes from Registar/Statistics)
Handout shows attrition rates going from Junior to Senior ranking.  Rankings do not reflect students who do not list COMD as their major.  2005/2006 Seniors had students who had not been admitted to teacher education until their senior year.   
Graduate student summary also breaks down the number of VSU undergraduates vs. other institutions.  Other information from the Graduate School shows how many applications came in, how many where acceptable and how many where accepted.  It does not list why students do not attend after being accepted.  Scores from MAT/GRE can be sent in separately from the application for Graduate School.    
Recruitment should be discussed at a later time.  We have a recruitment and retention committee (Myers-Jennings/Stonestreet/Hannibal) to focus on this issue.  Our program (clinically and academically) runs better when we have a spring enrollment.  
Contracts for LARC and Moody must be prepared, and any new off-campus sites will need contracts.  Will be prepared by Wagner using the standard University MOU that is used for externships.

ACADEMICS
Immediate Response to 3.0 GPA Change

Johnston moves that we do not change the GPA requirement at this time 3.0 to 2.75, and that this be given to the Recruitment & Admissions Committee for further study.  It has been seconded by Gorham-Rowan.  Passed unanimously.

Spring Schedule
Due next week in the Registrar’s office.  If there is a course that you would like to teach (or not) please let Myers-Jennings know as soon as possible.  A request does not mean you will teach or not teach the course, but it will be considered.  

Budget for summer 2008 should reflect that summer 2007 budget was drastically reduced.
Updates & Changes

Curriculum – we should have suggested changes for next semester soon.  What do we need to change/add?  Perspectives course has been created by Hannibal/Nursing/Exercise Science for Medical Terminology.  Direct students to take this course in advising.  Still going through committee, not added to the catalog yet.
Curriculum committee will have sub-committees to look at specific issues (graduate vs. undergraduate curriculum).   We will take a faculty meeting and deal strictly with curriculum and set up sub-committees.  The committee will decide what will be discussed/decided at the meeting.  
Handbooks – student & clinic, need a departmental handbook & department brochure.  Brochure is an important recruitment tool.  Proposed name is Communication Sciences & Disorders.  Must go through Academic Committee for approval.  Must defend the “science” part of the name.  Brochure will be handled by Johnston.  Wagner will check with the Foundation to see if the Foundation monies will cover printing of the brochures.  Wagner will assist Johnston with design/layout/typing of the brochure.  Department structure flow sheet and faculty/staff should be updated.  Plagiarism and FERPA policy should be added to handbook.  Any additions to handbook should be sent to Consolini.  

Departmental handbook should not duplicate information contained in clinical handbook.  Hannibal and Hull will work on Departmental Handbook, will work with Consolini to compare to clinic handbook. 
Email from Dr. Gunter (printout included in packet) re:  letter for Board of Regents for Ed.D. program.  Dr. Julie Lee is liaison for formal application to BOR.  Appropriateness of Ed.D. in COMD – low number of Ed.D. in COMD.  Ed.D. is not necessarily designed for higher education.  VSU does not qualify for a Ph.D. because we are not a research institution.  
Catalog Review & Changes
Need two volunteers to look at current catalog (Hull & Enloe) to see which corrections have been made (undergrad/graduate).

Website – in the conversion process through IT, they will train someone (Wagner/Gorham-Rowan/Brice) to update and maintain website.  Add handbooks (clinic/department) to website also.  

Live Text training – August 17th @ 1:30.  (Live Text only – not observation instrument).  10:00 – 12:00 Microsoft Office 2007 training for those who need it.  Odum Library 3270.  Office computers will be updated to Office 2007.  All labs are updated, faculty & staff offices will be converted.  Updates will not be done unless faculty or staff member is present in the office.  
Live Text – asked Dr. Reffell for key points in Live Text.  Will bring a booklet and a download is also available.  Live Text will be the medium used for keeping data in College of Education.  Vitas and one class artifacts are to be in Live Text.  Instruction for rubrics will be given, but there are no promises that COMD will use it for rubrics.  
Ask Search Committee to write a summary of issues for a search committee.  

Re-examine Advising

Vanessa handled assignments of advising folders. How do we want to assign advising?  Johnston suggested that we use two instead of three.  Assign a new faculty member to a group of two to observe the process.  Wagner will assign advisees going through a list of available faculty members.  Johnston requested a check list for course substitutions.  
New Student Orientation

Students will be added to classes – sections may be added to cover the number of students.  All faculty should bring their class rosters to the departmental meeting to determine who are students are.  

Check with Parking & Transportation to see about assigning spaces strictly for clinic clients, due to Oak Street lot being closed for construction of parking deck.

All faculty members need to be in orientation on Friday morning.   All beginning students are assigned a mentor student.  

Juniors – program does not pull them together formally – can NSSLHA do something to introduce new students & graduate students?   Yes per Hannibal.    At this time, NSSLHA/faculty can show importance of joining NSSLHA then ASHA after graduation from Grad School.  Faculty should be there as well so students can meet them.  
Mission Statement

Keep til 2008, can be modified.

Friday Issue-

Should undergrad courses be switched back to MWF?  Seminars are set up to make the semester convenient for students and faculty, as well as speakers/seminar presenters.  Fall seminars will be moderated by volunteers, spring seminars will be assigned at midterm.  

Extern/Intern Report from Summer

Traveling – not traveling ended up complicating externs.  One student with problems ends up taking up the majority of the time, when only two supervisors take 10 students each.  Difficulty placing the large number of students for the summer, some students began slacking off towards the end of the semester.  Supervisors need the freedom to travel to visit externs/interns to make sure that the appropriate hours are being earned and to head off any problems that occur before they become out of hand.  Supervision – fall supervision must be decided.  There are 52 student teachers this semester.  To complete the COE Observation Instrument a visit must be made to the site.  Johnston suggested that each faculty member be assigned interns/externs for supervision. 
Externs will now be handled by Cole & Hannibal. 

Continuing Education Duties – Ruth Stonestreet
Independent Study – Stonestreet applied for Independent Study Provider and was approved.  $100 fee is waived for VSU Clinical/Teaching faculty.  Can only earn 2.0 CEUs will be allowed for each independent study. Can do one per year.  Have only one year to complete the independent study.  Not retroactive, must be planned with Ruth to agree on goals and learning outcomes.  Must review request type & topic of activity and outcomes of activity.  Does not have to be approved by ASHA prior to course of study beginning.  VSU is now listed as an independent provider on the ASHA website.  

Plan on CEU for spring 2008 – must allow 3 months for advertising and printing.  

Course Evaluations

Re-evaluate faculty/course evaluations to make sure that it is current and correct, re-submit to Julie Lee.  Old paper evaluations are now done electronically through email.  10 statements selected by COE, 10 statements selected by department, and 10 statements selected by faculty member.   Can the 10 departmental statements be reviewed and changed?  Faculty are to go through and review the statements and indicate changes as necessary.  
Adjourned at 2:20 pm.

