Valdosta State University - Higher Education Leadership (M.Ed.)
Portfolio Guidelines 

Description & Purpose 
All Higher Education Leadership M.Ed. degree students are required to develop a professional portfolio. The portfolio is a collection of artifacts highlighting the student’s academic and professional learning experiences. 

The purpose of the portfolio is to demonstrate the knowledge and competencies developed in the graduate preparation program through coursework and field-based learning experiences. The Higher Education Leadership program is designed to meet CAS Standards (http://www.cas.edu/) and, as such, the student portfolio will be assessed based on the student’s ability to demonstrate learning in accordance with these standards. The portfolio serves as a final, summative performance assessment of the candidate's mastery of Higher Education Leadership program outcomes. The portfolio will represent a capstone project, used by program faculty, to determine the candidate's eligibility for the M.Ed. degree. Most importantly, it serves as a tool for professional self-assessment and reflection

Presentation
In addition to completing a written portfolio project, students must also provide an oral presentation of the portfolio. The final presentation is an opportunity for the student to critically reflect on and articulate his or her goals, recognize how the student’s education has contributed to his or her personal and professional development, and showcase the skills and abilities one has to offer to a prospective employer. The ability to confidently articulate this information is key to successfully communicating one’s professional philosophy during an interview or in later professional practice. This presentation will also give the student an opportunity to practice and receive feedback on their communication skills. Faculty will require each student to prepare a brief presentation to discuss aspects of their portfolio project. The student will have 10-15 minutes to make the presentation, so it is important to be concise. There are three topics that should be addressed in the presentation:

1. Articulate your specific career goals and philosophy of professional practice.
2. Discuss how your academic journey has contributed to the pursuit of your career goals (provide artifacts and evidence from your portfolio).
3. Discuss the skills and abilities obtained through the professional preparation program that you offer to a potential employer.

The presentation will be graded using the final presentation rubric. Students should review this rubric in preparation for the final presentation.

Peer Guided Portfolio Development Workshop
The portfolio showcases professional mastery through documented evidence of growth and achievement over the course of the graduate preparation program. This workshop series will equip students with the skills necessary to synthesize knowledge across academic and professional boundaries; connect academic, work, and service experiences; and to reflect on, as well as accurately evaluate, their own learning. These workshops build upon the assignments students will use to develop their portfolios. In these workshops, students will assist each other, under the supervision of a higher education faculty member, in moving from exercises in integrative learning to the actual creation of a portfolio. Students will also collect, connect and reflect on work completed in the Higher Education Leadership program at VSU, with particular attention on the integration of learning experiences across coursework and over time. Students will reflect on their academic and co-curricular experiences at VSU, and connect ideas, theories, and professional knowledge encountered in multiple courses to their development as a higher education and student affairs professional. At the end of these workshops, the faculty expects students to have the skills necessary to assemble a portfolio, which will be used as their capstone project. The portfolio may also be shared with potential employers, doctoral admissions committees, or used in some other capacity in their chosen career. These workshops will meet monthly beginning in the fall semester of the student’s second year. Participation in the portfolio workshop series is voluntary; however, all second year students are strongly encourage to attend.

Due Dates 
Students must submit their final portfolio project on the Friday before the midterm break of the semester in which the student plans to graduate. The portfolio is a culmination of all work completed by the student during their tenure in the program. As such, development of the portfolio should begin during the first semester of the program in consultation with the student’s faculty adviser. 

Format 
Students are free to choose a submission format for the portfolio that best represents their project (ePortfolio, tradition written project, another alternative submission format); however, electronic submission of the portfolio is required. Students should consult with their faculty adviser if they have questions on appropriate formatting and submission of the portfolio. A traditional, written portfolio should adhere to the following formatting guidelines: 

· At minimum, the cover page should list the candidate’s name, date of submission, and month and year of proposed graduation. 
· References to the program in the text of the portfolio should be Higher Education Leadership program 
· The first page should include a Table of Contents with numbered pages for each section 
· Each page should be consecutively numbered with the candidate’s last name and page number in the upper right corner. 
· The portfolio should follow the most recent edition of APA rules for formatting
· Candidates should provide evidence (cite readings, class discussions, include papers and other projects in the body of the portfolio, etc.) from coursework whenever possible and applicable. 
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Sections: 

*Artifacts gained from course assignments along with tasks completed in your GA/internships, can be used to provide evidence to support your written statement in each section.

I. Philosophy of Professional Practice in Higher Education with Evidence from Classes/Professional Experience (5-7 pages) 
i. Personal Core Beliefs about the Leadership Role 
ii. Personal Core Beliefs about Teaching and Learning 
iii. Personal Professional Vision and Values 
iv. Facilitate your Vision of Learning 
v. Summary of Leadership Philosophy 

II. Personal Goals (2 pages) 
Describe several goals related to knowledge of and professional practice in HESA you wish to achieve during your tenure in the Higher Education Leadership program. In addition to including your goals, please also indicate a number of specific and measureable objectives that will help you achieve your state goal. Provide subheadings to differentiate between various goals. Example subheadings could include, but are not limited to: Professional Skill Development, Helping Skills, Role Modeling Appropriate Behaviors, etc. 

III. Goal Attainment and Achievement (2-3 pages) 
Give a brief description (including specific examples) of how you achieved the goals discussed in Section II through experiences in the graduate preparation program. 

IV. Professional Development Plan (3-5 pages) 
Describe future goals you have beyond the master’s degree and ways you plan to reach those goals. Examples might include, but are not limited to: obtaining a first full-time professional position or promotion, pursuing an advanced graduate degree in HESA, seeking additional professional development and training in an area you wish to improve your skills in, etc. 

V. Learning Experiences with Evidence from Classes/Professional Experience (2-3 page description per Learning Experience) 
i. Advocating for Professional Practice in HESA
ii. Management of Effective Learning Environments both Within and Outside the Classroom 
iii. Collaboration with Institutional and External Constituencies 
iv. Personal and Professional Integrity and Ethics 
v. Understanding of Issues Effecting Higher Education 
vi. Solving Educational Problems
[bookmark: _GoBack]vii. Impact of College on Students 

VI. Evaluation of Higher Education Leadership Program (2 page reflection per subsection) 
i. Personal and Professional Skills and Knowledge Gained through Program 
ii. Overall Strengths of Program 
iii. Areas for Continued Program Improvement 

Suggestion of Component Completion (at minimum, you should develop a draft of each section below by the indicated program milestone):

I. Philosophy of Professional Practice in Higher Education – After Completion of Core Courses (LEAD 7840, LEAD 7850, RSCH 7100)
II. Personal Goals - During First Semester 
III. Goal Attainment and Achievement - During Final Semester 
IV. Continued Growth toward Achieving Goals - During Final Semester 
V. Learning Experiences and Work Samples – After Completion of First Year (21 hours) 
VI. Evaluation of Higher Education Leadership Program - During Final Semester



