Request for Transfer of up to Six Hours of Post-Master’s Credit into the Leadership Doctoral Program
Course(s) must have been taken beyond an original Master’s degree. Credit may be requested for course(s) leading to a second Master’s, a Specialist, a Doctorate, or course work from a non-degree program. Transfer credit will be evaluated after admission by the academic department.  To be eligible, credit must be no more than seven years old prior to admission to candidacy.  Candidacy occurs after you have finished your coursework and passed the comprehensive exams.
In order for course work to be approved and officially credited on your VSU transcript, your advisor will need the following information. 
1. Indicate the Cognate you are pursuing: (Executive Leadership, Curriculum Leadership, Technology Leadership, Higher Education Leadership, Teacher Leadership)

2. Indicate the Institution from which you wish to transfer courses

3. Indicate whether the course work was toward a second Masters degree a Specialist degree, a Doctorate or Non-degree coursework

4. List the courses you wish to transfer. Include the course Designation and Course Number (EDL 702, ADMN 8230, LEAD 6049, PADM 8080, etc)

5. Indicate the number of credit hours for each course to be transferred (total credit should not exceed 6 hours) and the grade earned for each course

6. Describe the course(s) from the Institution’s catalog description or from the course syllabus. See example
EDLD 9231 Administrative Theory: 3-0-3
Examines the nature of social science theory and its relation to the study of administrative practice in educational organizations. Theories are applied discretely and in combination, complex bodies of theoretical knowledge are assimilated and appropriate applications of theory in field research are considered. 
7. Indicate briefly why you believe the courses will integrate well into your VSU doctoral program.
Upon receiving the request, the doctoral advisor will decide on the appropriateness of the requested course(s) to the student’s program, verify the information with the transcripts submitted by the student when applying for the program, and formally notify the Graduate School 
