Dear Media Specialist,

Thank you for agreeing to be a Field Mentor for an intern in the Library Media program at Valdosta State University. Field Mentors are essential to the success of the internship and the student’s professional growth.  You offer valuable advice and experience.  We truly appreciate the time and effort you willingly give toward the preparation of new media specialists.  

During this field experience, it is expected that interns will engage in activities that demonstrate the various roles and responsibilities of a media professional.  To help the two of you formulate the work plan, attached is a copy of the internship checklist/contract that identifies areas in which interns must complete projects and tasks and a list of suggested activities for each category.  The list is not exclusive; please feel free to include other projects.  Categories or activities do not need to be completed at only one school or level.  

A minimum of thirty hours of internship field experience is required in centers at each level (elementary, middle, and secondary).  Each intern must document activities completed at each level by logging activities and time spent at each location.  Please sign the log sheet each day or at the conclusion of the intern’s time at your school.

Also attached is an evaluation form for you to complete and return in the enclosed self-addressed, postage-paid envelope as soon as the intern’s Field Work is completed.  The evaluation reports and documents your assessment of the intern’s performance and progress toward development as a media specialist.  Punctuality, willingness to learn, completion of projects, professional dispositions, and development of necessary skills are areas to address.  Space is provided on the evaluation for your personal comments.

Again, thank you for providing this valuable service to the intern, Valdosta State University, and our profession.   If you have any questions or concerns, please contact the internship supervisor or me.

Sincerely,

Jane Zahner, Acting Head

Department of Curriculum

and Instructional Technology

Encl

