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How to import student roster into

j b AW =l = WA (=)= 2
CommuniCoach class section: A R i
Clipboard ™ Editing
. . . . D2 - fe | nabezemesfarley
e First create CSV file with first and last names, A 8 c D i
. . 1 |Adams Stacey  sradams@valdosta.edu sradams
VSU ema|| addl’ess, and stUdent PlD, f| rSt pal’t 2 |Bezemes- Nancy nabezemesfarley@vaIdostalnabezemesfarlez
. . 3 |Binns Cherrita clbinns@valdosta.edu clbinns
of email address. Columns can be in any order. 4 srown Renata rkbrown@valdosta.edu  rkorown
5 |Childers Laurie Ischilders@valdosta.edu Ischilders
° Next’ after Creating the Class Section in 6 |Chitwood Dustin  drchitwood@valdosta.edu  drchitwood
7 |Copeland Melissa mlcopeland@valdosta.edu mlcopeland
Commur"COach' Select from the Setup menu: 8 |Fiddler  Brian bhfiddler@valdosta.edu  bhfiddler
9 Funke Abby afunke@valdosta.edu afunke
StUdents>|mp0rt StUdentS>Fr0m CSV F||e 10 Gannawa\Brya_n b\n}agannaway@valdosta.edu b\n}agannaway
11 Gasaway Melissa mjgasaway@valdosta.edu mjgasaway
. . . 12 Geraghty Susan sgeraghty@valdosta.edu sgeraghty =
i Then In the form prOVIded 13 |Greene Rhonda rggreene@valdosta.edu rggreene
14 |Harbert Kimberly kjharbert@valdosta.edu kjharbert
15 |Hill John jrhill@valdosta.edu jrhill
. . 16 McAdams Lora ljmcadams@valdosta.edu  Ijmcadams
1. Choose the appI’OprIate Class Section 17 |Melts Maria mamelts@valdosta.edu mamelts
. 18 Newman Paula pjnewman@valdosta.edu  pjnewman
2. Browse for the Csv flle on your CompUter 19 Oyler Cami cloyler@valdosta.edu cloyler
3. Indicate the order of the columns on the CSV file 20|Persons Barry __ bspersons@valdosta.edu _ bspersons
21 [Smith Linda lindsmith@valdosta.edu lindsmith
4. Select option “Add the user to my class section.” 22 snow  Cassidy  csnow@valdosta.edu  csnow
23 |Stewart Kathleen kgstewart@valdosta.edu kgstewart
5. Select the appropriate response, yes or no, as to 24 |Towns  Pamela pbtowns@valdosta.edu  pbtowns
25 Turner  Ryan riturner@valdosta.edu riturner

whether the CSV file has headers (no in this case).
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You can import students into CommuniCoach by browsing to a CSV (Comma Separated Values) file on your computer
containing a list of students.

ﬂto view/download an example.
ave blank to add students to CommuniCoach, but not place them in a dass
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T CoTe e
Activities section). s . = .
Comment Cateqosias Class Section: | SEGC 6030: Integ Inst: Meth & Strat: 11 SPRING Y01 v|
Spiad Seanta 2) Choose a CSV file on your ¢ r that contains the list of students. -
QuickSein C8V File: |C-\Documents and Settings\awpowell\Desktop\SEGC603011springy01.csv [ Browse... |
Checklists

. . 3) Identify the fields that are included in the CSV file by entering their field in the box provi (Ifyou  not to
Multiple Choice Tests import email or password simply leave them set at 0).
Shared Videos UseriD:| ¢ |3 *Required Email:| 3 |3
Evaluation Templates FirstName:| 2 |$ *Required Password: =

LastName:| 1 |3 *Required

4) If a User ID is already in use in CommuniCoach should the imported user be rejected or should mmmmm
same User ID be added to your class section? 1

(® Add the user to my class section

O Rejectthe user as a duplicate

5) Does the file include column headers?
OYes
®No




