New Faculty Orientation Schedule of Events

TUESDAY, AUGUST 2

	Time
	Location
	Session

	9:00 AM-10:00AM 
	Student Union Ballroom A
(#30 on Campus Map)
If driving to event, we recommend parking in Oak Street Deck or Employee Parking beside Fine Arts Building.
	Welcome and Continental Breakfast
This event will allow you an opportunity to meet other new faculty members as well as members of our administration.

	10:30 AM-12:00 PM 
Attend this session if your Last name begins with A-H.
	Library Auditorium
(#29 on Campus Map)
Located on the first floor. 
Use entrance near Fine Arts Building.
	Introduction to Human Resources
This session will emphasize important required tasks and deadlines as a new hire. Topics will include the following:
· Welcome Message from Director of HR
· Demonstration of accessing and using ADP (system used for Benefits Enrollment, Payroll Information, Employee Information, and Leave Requests/Documentation) 
· Overview of Health and other Benefit Options 
· Overview of Retirement Options

	10:30 AM-12:00 PM
Attend this session if your Last name begins with I-Z.
	Library Rm. 3270
(#29 on Campus Map)
Located on the Third Floor. 
Use entrance near Fine Arts Building.
	Introduction to Banner
This session will provide you with an overview of using VSU’s Registration and Advising computer system. Topics will include the following:
· Course rolls
· Proof rolls
· Reporting Grades
· Limited Withdrawal Policy
· Dropping  Vs. Adding
At the conclusion of session, you will have an opportunity to log on and review your course information in BANNER.

NOTE: The first 20 minutes of this session will be used to register and add service in ADP (your employee self-service system).

	2:00 PM -3:30 PM
Attend this session if your Last name begins with I-Z.
	Library Auditorium
	Introduction to Human Resources
(see course description from morning session)


	2:00 PM-3:30 PM
Attend this session if your Last name begins with A-H.
	Library Rm. 3270

	Introduction to BANNER
(see course description from morning session)



WEDNESDAY, AUGUST 3

	Time
	Location
	Session

	10:00 AM-12:00 PM 

	Student Union Ballroom A
(#30 on Campus Map)
If driving to event, we recommend parking in Oak Street Deck or Employee Parking beside Fine Arts Building.

	Introduction to Teaching at VSU
This session will cover teaching expectations as well as guidelines for your classes. It will also cover resources available to you to assist with teaching assignments, situations in the classroom, and referral options. Topics will include the following:
· Preparing a Syllabus
· Academic Resources
· Access Office
· Student Success Center
· Academic Honesty
· Conflict Resolution
· Library Services

	2:00 PM-3:00 PM 
Attend this session if your Last name begins with A-H.
	Library Rm. 3270
(#29 on Campus Map)
Located on the Third Floor. Use entrance near Fine Arts Building.
	Introduction to BlazeVIEW
This session will cover the basic information about using VSU’s Online Course Management System. Even if you are not teaching online courses, it is important to attend this overview session. Topics will include the following:
· How to access your online course area
· Posting your syllabus 
· Using BlazeVIEW features such as discussion groups, online quizzes, online drop Box for assignments, and how students can download lecture notes
· How to add and organize the content of your course



	3:15 PM-4:15 PM 
Attend this session if your Last name begins with I-Z.
	Library Rm. 3270

	Introduction to BlazeVIEW
(see description above)









THURSDAY, AUGUST 4

	Time
	Location
	Session

	10:00 AM-12:00 PM 
Attend this session if your Last name begins with I-Z.
	Nevins Hall 
Rm. 2031
(#23 on campus map)
	Introduction to Technology in the Office and the Classroom
This session is designed to introduce you to technology that you may use in your classroom as well as pertinent information so can access computers and email in your office and around campus. Topics will include the following:
· Using Smart Classroom technology – Sympodium, XPanel and Help Features
1. Using response technology through clickers (provides instructors with the opportunity to increase student engagement and participation during lectures and also allows for self-paced testing)
· Establishing your Active Directory and use of email accounts
· Obtaining support from the IT Helpdesk

	10:00 AM-12:00 PM 
Attend this session if your Last name begins with A-H.
	Library Auditorium
(#29 on Campus Map)
Located on the first floor. Use entrance near Fine Arts Building.
	Managing Risk and Enhancing Campus Well-Being
This session will focus on important policies and procedures to ensure safety for you and your students. We will address how faculty can help enhance campus well being through inclusiveness and respect. Topics will include the following:
· Learn about  policies and procedures related to computer use and tips to reduce risk of computer breach 
· Understand VSU’s focus on inclusiveness and learn about the resources available to promote diversity across campus. 
· Know who and how to contact if you ever feel harassed.
· Be aware of your right to know about chemicals in the work environment.
· Learn about the campus support units available to you and your students
Through the use of stimulated discussion, we will address various crisis situations with tips on how to react and the campus procedures that should be utilized.


	  2:00 PM- 4:00 PM
Attend this session if your Last name begins with A-H.
	Nevins Hall 
Rm. 2031
	Introduction to Technology in the Office and the Classroom
(see course description from morning session)

	2:00 PM – 4:00 PM
Attend this session if your Last name begins with I-Z.
	Library Auditorium
	Managing Risk and Increasing Campus Well-Being
(see course description from morning session)




FRIDAY, AUGUST 5		

	Time
	Location
	Session

	9:00 AM- 10:30 AM
	Library Rm. 3270
(#29 on Campus Map)
Located on the Third Floor. Use entrance near Fine Arts Building.
	Open Session for Individual Assistance
Representatives from Human Resources will be available to assist you with online benefits enrollment and other ADP tasks. If needed, just stop by during this scheduled time. Additionally, you can also use this time to complete any of the online required training.   

	10:45 AM-12:15 PM
	Library Rm. 3270

	Advanced BlazeVIEW
This session is intended for those faculty members teaching full online courses or hybrid courses. Building on the information already presented in the introduction course, we will cover more in depth information. Topics will include the following:
· Grading online course items.
· Group management.
· Creating and using virtual goals
· The rubric tool



Tuesday, August 9
	Time
	Location
	Session

	3:15 PM-5:00 PM
	University Center Magnolia Rm. & Lobby Area
	Opportunities Fair and Reception
This event is designed for you and your spouse or significant other to meet representatives of various campus department and organizations to learn more about their services. Some off-campus organizations will be represented as well, including retirement representatives, AFLAC, South Georgia Greeting Service, and other community resources. Below is a partial list of some of the many scheduled attendees.
· Media Services
· American Association of University Women (AAUW)
· College of the Arts
· Odum Library
· Faculty Senate
· Student Conduct Office-Dean of Students Office
· AAUP
· Housing and Residence Life
· Student Success Center
· Information Technology
· Access Office
· Metro One- Valdosta Lowndes Chamber of Commerce

	3:15 PM-5:00 PM
	University Center Dogwood Rm.
	VSU Photograph
Have your official VSU photograph taken during this time for future media needs and posting on the VSU website.
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